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                           Lead Risk Assessment  
           
                                                  
 
1.0 SUPPLIES OR SERVICES AND PRICE 

 
The Government of The District of Columbia, Office of Contracting and Procurement (OCP), 
on the behalf of the, Department of Housing and Community Development (DHCD) is 
seeking a contractor  to conduct lead-based inspection, lead risk assessment and produce two 
scopes of work on, lead based paint and non lead base paint to DHCD building and/or the 
property site. 

       
1.1 Contract Type 
 
 The District anticipates award of a fixed price contract. 
 
1.2       Price Schedule 
 
1.2.1   Base Period of Performance (Date of Award – 12 month with (4) one year options. 
 
Contract Line 

Item No. 
(CLIN) 

 
Item Description 

Price 
Per Unit 

 

Estimated 
Quantity 

Total 
Estimated 
Price 

CLIN 
0001 

BASE Year 

 Conduct lead-based inspection, lead risk assessment and 
produce two scopes of work, on lead based paint and 
non- lead  based paint. 

 
$ ______  
(each) 

 
     1 

 
$_______ 

CLIN 
1001 

Option 1 

Conduct lead-based inspection, lead risk assessment and  
produce two scopes of work, on lead based paint and 
non- lead based paint. 

 
$ ______ 
(each) 

 
     1 

 
$_______ 

CLIN 
2001 

Option 2 

Conduct lead-based inspection, lead risk assessment and  
produce two scopes of work, on lead based paint and 
non- lead based paint. 

 
$ ______ 
(each) 

 
     1 

 
$_______ 

CLIN 
3001 

Option 3 

Conduct lead-based inspection, lead risk assessment and  
produce two scopes of work, on lead based paint and 
non- lead based paint. 

 
$ ______ 
(each) 

 
     1 

 
$_______ 

CLIN 
4001 

Option 4 

 Conduct lead-based inspection, lead risk assessment and 
produce two scopes of work, on lead based paint and 
non- lead based paint. 

 
$ ______ 
(each) 

 
     1 

 
$_______ 
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2.0 SPECIFICATIONS/WORK STATEMENT 
 
2.1 SCOPE 
 The Government of The District of Columbia, Office of Contracting and Procurement (OCP), 

on the behalf of the, Department of Housing and Community Development (DHCD) is 
seeking a contractor  to conduct lead-based inspection, lead risk assessment and Produce two 
scopes of work, on lead based paint and non lead. 

 
2.2   Definitions 
 
 2.2.1 Contracting Officer’s Technical Representative (COTR) - the representative responsible  
             for the general administration of this contract and advising the Contracting Officer as to the 
            compliance or noncompliance of the Contractor with this contract. In addition, the COTR is  
            responsible for the day-to-day monitoring and supervision of this contract. The COTR is not 
            authorized or empowered to make amendments, changes, or revisions to this contract.  
 
2.3 Background 

 
2.3.1 The DC Department of Housing and Community Development (DHCD) in Washington, DC 

 was awarded a grant under the American Recovery and Reinvestment Act (STIMULUS) 
from the U.S. Department of Housing and Urban Development (HUD) Office of Healthy 
Homes and Lead Hazard Control to perform lead hazard reduction and remediation services 
in housing units in the District of Columbia.  The program targets rental and homeowner-
occupied single and multi-family units built before 1978 inhabited by low-to-moderate 
income families with children younger than six years residing in or frequently visiting the 
unit. 

 
2.3.2 The selected risk assessment contractor must demonstrate the ability to expeditiously  

implement and finalize quality risk assessment services that meet the expectations 
and requirements of the Department within thirty (30) days from the date of the assignment.   

 
2.4 Requirements 
 
The Contractor shall: 

 
a. Conduct XRF analysis, download and transfer data; 
b. Collect paint chips for analysis, if necessary; 
c. Submit risk assessment report with all required elements including, but not limited to 

accurate property photographs, analytical findings, XRF results, a site map, floor plans, a 
cleaning guide to temporarily reduce lead hazards, cost-effective measures and methods to 
remediate the lead hazards; 

d. Development of a maintenance plan identifying any areas with potential hazards remaining if 
proper protocol were not followed during subsequent rehabilitation work.  This task is 
essential for all assigned risk assessments, however in projects where the Department knows 
the property owner has a specific plan for rehabilitation work after the completion of the lead 
safe work, the IRA contracting company will be informed and expected to pay particular 
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attention to this area.  Additional meetings with the property owner, architect and/or outside 
contractors may be planned with expected attendance by the risk assessment contactor as 
needed;  

e. Submission of two separate scopes of work in accordance with Federal Register/Volume 68, 
No. 80; Issuance and delivery of concurrence letter notifying property owners of lead 
hazards; 

      h.   Complete report of the inspection, risk assessment; 
      i.    Demonstrate the ability to expeditiously implement and finalize quality risk assessment  
            services that meet the expectations and requirements of the Department within thirty (30)  
            days from the date of the assignment;   
     j.    Understanding of HUD’s Guidelines for the Evaluation and Control of Lead-Based Hazards 
           in Housing in addition to relevant regulations of the Environmental Protection Agency (EPA),  
           Occupation Safety and Health Administration (OSHA) and the District of Columbia.   
     k.   Understanding of Volume 68, Number 80 of the Federal Register’s “Eligible Activities” is  
            essential for effectively discerning minimal housing rehabilitation activities that may be  
            attendance at the single day bid conference held on-site. 
 
     l.    Attended meeting with DHCD staff and the property owner on-site, and tenant to; 
     m.  Attendance at the single day bid conference held on-site. 
 
    n.    Explaining the risk assessment  process (multifamily properties only), 

o.    presentation of the concurrence letter to the property owner either on-site or at DHCD,   
    p.    Conduct visual assessments of every unit in a multifamily property in order to write  
           comprehensive scope of work; 
 

q.  Perform combination lead risk assessment and inspections following Chapter Seven  
          regulations on multifamily properties based on year of construction; 

 
r. Collect dust wipe samples and submit to properly accredited laboratory in a timely fashion; 

            carried out under the stimulus HUD Grants. 
 
2.5      Report  
 

Scope of Work: Each Scope of Work provided to the Department must explicitly identify the 
required repairs identified through the lead-based paint inspection/risk assessment and 
articulated in the LRA report; the Scope of Work should contain any and all hazards noted in 
the LRA report.  This is a comprehensive document delineating obligatory work to achieve 
lead safe clearance and, in the case of a multifamily project, should be organized on a unit-
by-unit basis.  This scope of work should identify the component, necessary repairs, the 
location, the number of units, the price, etc. in order to complete the required task following 
the Departmental format.   
 

 2.5.1 Lead Risk Assessment Report (LRA) 
The desired work is a combination of lead risk assessment/inspection and the development of two 
separate and distinct scopes of work for each applicant property.  The preliminary responsibility of 
the Lead Risk Assessor is to ascertain the correct construction date of the building(s) in order 
to accurately follow Chapter Seven of the HUD Guidelines for the Evaluation and Control of 
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Lead-Based Paint Hazards in Housing, regardless of whether the erection date is known to the 
Department.  In multifamily properties, following Chapter Seven guidelines is essential for all risk 
assessments.  Even if Chapter Seven requires only a portion of the units undergo lead risk 
assessment, each separate unit must receive a visual inspection in order to complete the requisite 
lead risk assessment and scope of work development function to the satisfaction of the Department.  
DHCD has a standard LRA report format that must be utilized in order to adhere to the strict terms 
of this contract. 
 
The lead risk assessment/inspection portion includes, but is not limited to the collection of dust 
wipes, operation of X-Ray Fluorescent (XRF) equipment, and gathering of soil samples and paint 
chips as necessary, in accordance with HUD’s Guidelines for the Evaluation and Control of Lead-
Based Paint Hazards in Housing.  The Risk Assessor will submit properly labeled samples to an 
accredited laboratory utilizing appropriate chain of custody protocols.  Downloading and analyzing 
all XRF data is an essential function of the LRA contractor to effectively develop the lead risk 
assessment report.   
 
Adhering to current HUD and EPA standards, a lead risk assessment report analyzing the data 
provided by the laboratory,  (XRF) data, and visual assessment(s) will be submitted to the Lead Safe 
Washington Program (LSW).  This report will be used by the lead risk assessor to develop two 
separate Scopes of Work; all parts to be submitted to the Department by the requested deadline.  The 
first Scope of Work contains the remediation of lead hazards and any minimal rehabilitation 
necessary to obtain lead clearance related to the lead hazard control work as stated in the Federal 
Register/Volume 68, No. 80.  The second Scope of Work concerns additional housing rehabilitation 
work that is not grant eligible, but is necessary to attain final lead clearance in the participating 
property.   
  
 
2.5.2 Lead Risk Assessment and Scope of Work Acceptance Process 
 
 
Neither the Lead Risk Assessment(LRA) nor the Scopes of Work(SOW) will be considered 
complete and accepted by the Department of Housing and Community Development until the 
company contracted to conduct Quality Assurance (QA) reviews of every LRA and SOW submitted 
to the Department has deemed the LRA and SOW acceptable and without error.   
 
The process for acceptance requires the continued and expeditious participation of the Risk 
Assessment Contractor.  The QA reviewer will contact the IRA Contractor directly with the findings 
of the QA.  The Department mandates a maximum of a 48-hour turnaround for error or omission 
correction of the submitted IRA report and SOW.  This process may require more than one iteration 
dependent on cooperation and the accuracy of corrected areas.   
 
The IRA report and SOW will only be considered accepted after the QA reviewer submits the 
reviewed IRA report and SOW to the Department recommending acceptance of the report; the 
Department must choose to accept the report after examining the recommendations of the QA 
reviewer.  The Risk Assessor will be kept informed at all stages of this review process and is 
expected to be an active participant to each request for further information or changes 
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2.6 Term of the Contract 
 
            The term of the contract shall be for a period of date of award to 12.  
 
 2.7 Contract Administration 
 
2.7.1 Contracting Officer 
 

Contracts will be entered into and signed on behalf of the District only by contracting  
officers.  The name, address and telephone number of the Contracting Officer is: 

James H. Marshall, Contracting Officer 
441 4th Street, NW, #700 south 
Washington, DC  20001 
Telephone: 202-724-4197 
 

2.7.2 Authorized Changes by the Contracting Officer 
 
a. The Contracting Officer is the only person authorized to approve changes in any of the 

                   requirements of this contract. 
 

b. The Contractor shall not comply with any order, directive or request that changes or  
modifies the requirements of this contract, unless issued in writing and signed by the 
Contracting Officer. 

 
c. In the event the Contractor effects any change at the instruction or request of any person  

there than the Contracting Officer, the change will be considered to have been made 
without authority and no adjustment will be made in the contract price to cover any cost 
increase incurred as a result thereof. 

 
2.7.3 Contracting Officer’s Technical Representative (COTR) 

 
            The COTR is responsible for general administration of the contract and advising the  
             Contracting Officer as to the Contractor’s compliance or noncompliance with the contract.   
              In addition, the COTR is responsible for the day-to-day monitoring and supervision of the  
              contract, of ensuring that the work conforms to the requirements of this contract and such 
              other responsibilities and authorities as may be specified in the contract. 
              The COTR for this contract is: 
                                               Usenobong Bassey 

Program Manager 
               Department of Housing and Community Development 
    1800 Martin Luther King, Jr. Avenue 
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Washington, DC  20020 
Telephone No. 202-442-7206 
Fax No.         202-645-6166 

 
 

2.7.4   The COTR shall not have authority to make any changes in the specifications or scope of  
      work or terms and conditions of the contract. 

 
2.7.5  The Contractor may be held fully responsible for any changes not authorized in advance, in  
           writing, by the Contracting Officer; may be denied compensation or other relief for any  
           additional work performed that is not so authorized; and may also be required, at no  
           additional cost to the District, to take all corrective action necessitated by reason of the  
           unauthorized changes. 
 
 
2.8  DELIVERABLES 
 

N0. Deliverable 
 

Qty/ Format/ 
Method of 
Delivery 

Due Date 

 
1 

 
 Report as described in 2.5 
 

 
1 Hard  

Within 21 days 
after inspection 

 
 
  
2.9 INVOICE PAYMENT 
 
2.9.1 The District will make payments to the Contractor(s), upon the submission of proper  

invoices, at the prices stipulated in this contract, for accepted supplies delivered and/or 
services performed, less any discounts, allowances or adjustments provided for in this 
contract. 

 
2.9.2. The District will pay the Contractor on or before the 30th day after receiving a proper invoice 

from the Contractor. 
 
2.10 INVOICE SUBMITTAL 

 
2.10.1 The Contractor(s) shall submit proper invoices on a monthly basis or as otherwise specified  
            in each task order.  Invoices shall be prepared in duplicate and submitted to the ordering  
            agency Chief Financial  
 Officer (CFO) with concurrent copies to the Contracting Officer's Technical Representative  
            (COTR) specified in each task order.   

 
2.10.2. To constitute a proper invoice, the Contractor shall submit the following information on the 

invoice: 
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a) Contractor’s name, federal tax ID and invoice date (Contractors shall date invoices as of 
the date of mailing or transmittal); 

 
b) Contract number and invoice number;   
 
c) Purchase order number; 

 
d) Description, price, quantity and the date(s) that the supplies or services were delivered or 

performed; 
 
e) Other supporting documentation or information, as required by the Contracting Officer; 

 
f) Name, title, telephone number and complete mailing address of the responsible official to 

whom payment is to be sent; 
 
g) Name, title, phone number of person preparing the invoice; 
 
h)   Name, title, phone number and mailing address of person (if different 
       from the person identified in C.11.2.f above) to be notified in the event of a defective 

invoice; and, 
 

i)    Authorized signature. 

2.11  DEPARTMENT OF LABOR WAGE DETERMINATIONS  
 

The Contractor(s) shall be bound by the Wage Determination No. 2005-2103, Revision No. 
12, dated June 15 2010, issued by the U.S. Department of Labor in accordance with the 
Service Contract Act (41 U.S.C. 351 et seq.) and incorporated herein as part of this 
solicitation.  The Contractor shall be bound by the wage rates for the term of the contract. If 
an option is exercised, the Contractor shall be bound by the applicable wage rate at the time 
of the option.  If the option is exercised and the Contracting Officer obtains a revised wage 
determination, the revised wage determination is applicable for the option periods and the 
Contractor may be entitled to an equitable adjustment. 

 
2.12    APPLICABILITY OF STANDARD CONTRACT PROVISIONS 
 

The Standard Contract Provisions for use with District of Columbia Government Supplies 
and Services Contracts dated March 2007 (“SCP”), are incorporated as part of the contract 
resulting from this solicitation.   To obtain a copy of the SCP go to www.ocp.dc.gov, click on 
OCP Policies under the heading “Information”, then click on “Standard Contract Provisions 
– Supplies and Services Contracts”. 

 
2.13    CONFIDENTIALITY OF INFORMATION 
 

All information obtained by the Contractor relating to any employee or customer of the District 
will be kept in absolute confidence and shall not be used by the Contractor in connection with 
any other matters, nor shall any such information be disclosed to any other person, firm, or 
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corporation, in accordance with the District and Federal laws governing the confidentiality of 
records. 

 
 
 
 
2.14  RIGHTS IN DATA 
 
2.14.1 “Data,” as used herein, means recorded information, regardless of form or the media on 

which it may be recorded.  The term includes technical data and computer software.  The 
term does not include information incidental to contract administration, such as financial, 
administrative, cost or pricing, or management information. 

 All data first produced in the performance of this Contract shall be the sole property of the 
District.  The Contractor hereby acknowledges that all data, including, without limitation, 
computer program codes, produced by Contractor for the District under this Contract, are 
works made for hire and are the sole property of the District; but, to the extent any such data 
may not, by operation of law, be works made for hire, Contractor hereby transfers and 
assigns to the District the ownership of copyright in such works, whether published or 
unpublished.  The Contractor agrees to give the District all assistance reasonably necessary to 
perfect such rights including, but not limited to, the works and supporting documentation and 
the execution of any instrument required to register copyrights.  The Contractor agrees not to 
assert any rights in common law or in equity in such data.  The Contractor shall not publish 
or reproduce such data in whole or in part or in any manner or form, or authorize others to do 
so, without written consent of the District until such time as the District may have released 
such data to the public. 

 
2.14.2 The District will have restricted rights in data, including computer software and all 

accompanying documentation, manuals and instructional materials, listed or described in a 
license or agreement made a part of this contract, which the parties have agreed will be 
furnished with restricted rights, provided however, notwithstanding any contrary provision in 
any such license or agreement, such restricted rights shall include, as a minimum the right to:  

 
2.14.3 Copy computer programs for safekeeping (archives) or backup purposes; and modify the 

computer software and all accompanying documentation and manuals or instructional 
materials, or combine it with other software, subject to the provision that the modified 
portions shall remain subject to these restrictions.  

 
2.14.4 The Contractor shall indemnify and save and hold harmless the District, its officers, agents 

and employees acting within the scope of their official duties against any liability, including 
costs and expenses, (i) for violation of proprietary rights, copyrights, or rights of privacy, 
arising out of the publication, translation, reproduction, delivery, performance, use or 
disposition of any data furnished under this contract, or (ii) based upon any data furnished 
under this contract, or based upon libelous or other unlawful matter contained in such data. 

 



10 
 

2.14.5 Nothing contained in this clause shall imply a license to the District under any patent, or be 
construed as affecting the scope of any license or other right otherwise granted to the District 
under any patent. 

 
2.15 SUBCONTRACTS 
 

The Contractor(s) hereunder shall not subcontract any of the Contractor’s work or services to 
any subcontractor without the prior written consent of the Contracting Officer.  Any work or 
service so subcontracted shall be performed pursuant to a subcontract agreement, which the 
District will have the right to review and approve prior to its execution by the Contractor.  
Any such subcontract shall specify that the Contractor and the subcontractor shall be subject 
to every provision of this contract.  Notwithstanding any such subcontract approved by the 
District, the Contractor shall remain liable to the District for all Contractor's work and 
services required here under. 


