
PAGE  OF  PAGES REQUEST FOR TASK ORDER PROPOSALS 
(THIS IS NOT AN ORDER) 

TYPE OF MARKET 
OPEN    SET-ASIDE      DCSS      GSA 1 2 

 1. REQUEST NO. 2. DATE ISSUED 3. REQUEST/PURCHASE REQUEST NO. 
DCGD-2009-T-0017 October 21, 2008 RQ465814 

4. NIGP COMMODITY CODE 
 

CAPTION 
OSSE IT Equipment 
Maintenance 

6. DELIVER BY (Date) 
 
Date of Award - September 30, 2009 
 

5A. ISSUED BY 
Office of Contracting and Procurement (OCP) 
441 4th Street NW 
Bid Room 
Suite 703 South 
Washington, DC 20001 
5B. FOR INFORMATION CALL: (Name and telephone no.) (No collect calls) 
Anthonisha Felton, 202-481-3799 

7. DELIVERY 
 

 FOB DESTINATION 

  
 

 OTHER (See Schedule) 

8. TO: NAME AND ADDRESS, INCLUDING ZIP CODE 
 
Prospective DC Supply Schedule (DCSS) vendors. 

9. DESTINATION (Delivery Address) 
 
OSSE LOCATIONS AS LISTED IN THE ATTACHED 
SCOPE OF WORK 
 

11. BUSINESS CLASSIFICATION (Check appropriate boxes) 10. PLEASE FURNISH QUOTATIONS TO  
      ISSUING OFFICE  (See 5A and 5B 
     above) ON OR BEFORE CLOSE OF 
     BUSINESS (Date and Time) 
October 24, 2008 – 2:00 PM 

 
 
 

 SMALL LOCAL 
 

RESIDENT OWNED 

 
 
 

LONG TIME RESIDENT 

 
 
 

 ENTERPRISE ZONE 
IMPORTANT: This is a request for information, and quotations furnished are not offers. If you are unable to quote, please so indicate on this form and return it.  This request does 
not commit the Government to pay any costs incurred in the preparation of the submission of this quotation or to contracts for supplies or invoices.  Supplies are of domestic origin 
unless otherwise indicated by quoter.  Any representations and/or certifications attached to this Request for Quotations must be completed by the quoter.  

12. SCHEDULE (Include applicable Federal, State and local taxes) 
ITEM NO. 

(a) 
SUPPLIES/SERVICES 

(b) 
QUANTITY 

(c) 
UNIT 
(d) 

UNIT PRICE 
(e) 

AMOUNT 
(f) 

 Bidder(s) shall provide Firm Fixed pricing for IT 
Equipment Maintenance services (Printers, Copiers, 
Faxes, and Scanners ) for the Office of the State 
Superintendent of Education (OSSE) in accordance 
with the specification as stated herein.  
 
REQUIREMENTS:  
 
The contractor shall provide coverage of all parts 
and labor charges to maintain the listed equipment. 
(See the attached Scope of Work.) 
 
The contractor shall respond within 4 hours or the 
next business day if the call is placed after 1:00pm, 
Monday through Friday. 
 
Bidder shall state unit cost:__________________ 
 
Bidder shall state total cost:_________________ 
 
Bidder shall state TAX ID 
No.:____________________________ 
 
District of Columbia Supply 
Schedule____________________________ 
 
GSA Schedule _______________________ 
 
(DCSS Market Solicitation with Preference Points given 
to Small Local Business Development Enterprise.) 
 
Delivery (5 Locations): 
51 N Street, NE 
Washington, DC  
 
1150 5th Street, SE 
Washington, DC 
 
441 4th Street, NW 
Washington, DC 
 
717 14th Street, NW 
Washington, DC 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
1201 17th Street, NW 
Washington, DC 
 
Period of Performance/Delivery Date: 
Date of Award – September 30, 2009 
 
Award Basis: 
The contract will be awarded to the Iowest price 
responsible offeror whose proposal fulfills all minimum 
requirements of the Scope of Work. The District 
reserves the right to reject any or all proposals 
determined to be inadequate or unacceptable. The 
District may award a contract on the basis of initial 
offers received without discussions. Therefore, each 
initial offer should contain the offeror's best terms from 
a firm-fixed-price basis and technical standpoint. 
 
Quotation Submission Date:  
The closing date for receipt of quotation is October 24, 
2008 by 2:00 p.m. EST.  
 
Any questions regarding this solicitation should be 
submitted to Anthonisha Felton at 
Anthonisha.felton@dc.gov no later than Wednesday, 
October 22, 2008 at 11:00 a.m. 
 
Bidder shall update the attached Master Supplier 
Information Collection Form. 
 
Bidder shall update the attached W-9 form. 
 
Please fax in to 202-727-2019 when complete. 
 
Hand delivery or Electronic Delivery of Proposals: 
 
Hand Deliver to: 
Office Contracting and Procurement 
Bid Room/Bid Counter 
441 4th Street, N.W., Suite 703 South 
Washington, D.C. 20001 
 
Or E-Mail to: 
Anthonisha.felton@dc.gov in PDF format only. 
 
Attachments: 
Scope of Work, Master Supplier Information Form, 
W-9 
 
Notice:  The district government requires all vendors to have 
an approved contract or purchase order in place prior to 
providing goods or services. Entering into contracts verbally or 
without appropriate authorization is prohibited. Any vendor 
who delivers services or goods to the District without a proper 
contract is doing so entirely at their own risk. The District does 
not pay for goods or services that were provided without the 
benefit of a properly executed contract. 

10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS CALENDAR DAYS  
13. DISCOUNT FOR PROMPT PAYMENT    

% 
 

% 
 

% 
 

% 
. 
14. NAME AND ADDRESS OF QUOTER (Street, city, county, State and ZIP Code) 
 

14. SIGNATURE OF PERSON AUTHORIZED TO  
       SIGN QUOTATION 
 
 

16. DATE OF QUOTATION 
 

17. NAME AND TITLE OF SIGNER (Type or print) 18. TELEPHONE NO. 
      (Include area code) 

 
 
 
 
 

 
 
 

 

STANDARD FORM 18 (Rev. 10-83) 
Prescribed by GSA 

FAR (48 CFR) 53.215-1(A) 
 












