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Contracts & Procurement Services 
 
Page 1  of  2 ISSUANCE DATE:  August 21, 2009 

CLOSING DATE:    August 26, 2009  12:00 P.M.       
RQ #: RQ620641 

VENDOR NAME:  
ADDRESS:   ATTN:   

 
PHONE #:  FAX #:  
DUN & BRADSTREET #:  FEDERAL ID #:  
PLEASE REPLY BY:  

  
Wednesday,  
August 26, 2009 - 12 P.M.    

QUESTIONS?  
(Please Contact)   
 

Janet Spevak 
202 –741-5937 - phone 
Janet.Spevak2@dc.gov  

 

YYOOUU  MMUUSSTT  UUSSEE  TTHHIISS  QQUUOOTTEE  SSHHEEEETT OORR YYOOUURR BBIIDD WWIILLLL NNOOTT  BBEE  CCOONNSSIIDDEERREEDD 
 

ITEM/SKU 
NUMBER 

 
ITEM DESCRIPTION 

 
QUANTITY 

UNIT 
PRICE 

TOTAL 
PRICE 

 
 
 
 

 
 
 
 
 
 
 

 
 

 
 
 
 
 
 

The DC Office of the State Superintendent of Education 
(OSSE), requires general office supplies for its Infant & 
Toddlers with Disabilities Division.   
 
See attached Schedule A&B 
 
 
DELIVERY ADDRESS: 
Contact POC below. 
 
DELIVERY DATE:   
Five (5) Business Days from Date of Award 
 
Government POC: 
Please contact Dorothy Daniels at (202)-727-
5877 to schedule delivery. 
 
Bidder shall state Unit Cost and Total Cost. 
 
 
 
 
 
 

 
 
 
 
 

See 
attached 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
RREEQQUUEESSTT  FFOORR  QQUUOOTTAATTIIOONN    
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Please submit all quotes to: 
 
Janet Spevak or Shirley Etwaroo 
Contract Specialist 
OSSE Contracts and Procurement 
441 4th Street, N.W. – Suite 350N 
Washington, D.C.  20001 
Phone:  202-741-5937  (202-481-3829) 
Fax:  202-727-2019 
Email: janet.spevak2@dc.gov 
   

 
 
 
 
 
 
 
 
 

 TOTAL
 

  $_________ 

 

AALLLL  SSHHIIPPPPIINNGG MMUUSSTT BBEE FFOOBB DDEESSTTIINNAATTIIOONN  
ARE YOU LSDBE CERTIFIED?     Yes   No       (If “yes”, please attach certification) 
 

NNOOTTEE::  
 

ALL BIDS MUST INCLUDE YOUR COMPANY’S STOCK NUMBER, AS WELL AS PACKING SIZES  
(i.e., 10 per box, 6 boxes per case) AND MUST BE   BRAND NAME OR EQUAL DISCOUNT. 

Percent  Delivery Days   
DDIISSCCOOUUNNTT  FFOORR  PPRROOMMPPTT  PPAAYYMMEENNTT  OOFF  LLEESSSS  TTHHAANN  2200  DDAAYYSS  WWIILLLL  NNOOTT    

BBEE  CCOONNSSIIDDEERREEDD IINN EEVVAALLUUAATTIINNGG QQUUOOTTAATTIIOONN 

 
SUBMITTED BY: (Signature of Person Authorized to Sign)    

 

TITLE:  DATE:  
 

 
CONTRACTING OFFICER: 

 
 

 
DATE: 

 

  
 
 



AGENCY: Infants and Toddlers with Disabilities (ITDD) DIVISION: ITDD
CONTACT PERSON: Dorothy Daniels/Jerri Johnston Stewart PHONE NO.: 727-5877

PREFERRED VENDOR PHONE NO.:
REQUESTER PHONE NO.:
DATE of REQUEST Need by Date:

Stock# Description Color Unit Type Quantity Unit Cost Total Cost

IVR-61020 Wireless Optical Notebook Mouse Graphite ea 1
VER-95507 USB Flash Drive (8GB) ea 4
CLG-JDS-6 Media Shuttle Black ea 2
KIM-21271 Kleenex Boutique Oop-up Box pk 6
GBC-1751755 GBC Shredmaster, 2260X Charcoal ea 1
BSX-VL701ST11 High Black Swirvel Chair Black ea 1
AUR-DT150 DT150 Calculator ea 1
BIC-WASQP11 WHITE OUT EA 5
HON-685LP 600 Series Lateral File Black ea 4
HOD217102 Black on White Weekly Calendar ea 1
AAGSKCS800 Compact Desk Pad ea 1
DBL561200 Instaview Desktop Ref System ea 1
IVR51505 Compressed Gas Duster pk 1
REARR1217 Notebook screenKleen Wipes bx 1
ROL22171 Wire Mesh Desk Organizer Black ea 1
ESS415215ASST 2 Assorted Hanging Files Assorted bx 1
ESS421013ASST 2 Assorted Folders Assorted bx 2
SMD64920 Viewable labeling system kt 1
mmm684 are3 Arrow flags ea 8
RED50750 Post Its ea 4
TOPS41170 Things To Do ea 1
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MMMCL563 Desk/Office Cleaner Wipes ea 3
TBD46006UA-1 Glass Panel - Unframed Frosted White ea 1
MEA06132 Meeting notebook Black ea 4
MMM-6603SSNRP Lined  Post It Notebook ea 1
SMD-14030 6 Sect. Col. Pressbd top tab Class Folder Blue bx 30
VER-95236 Verbatim Store - n - Go USB Flashdrive red ea 5
AVE-5160 Avery Laser Mailing Labels           White bx 5
TOP-63016 TOPS Prism Color Writing. Pads 5 x 8 Assorted pk 10
TOP-63116 TOPS Prism Color Writ.Pads 81/2 x 11 3/4 Assorted pk 10
CAS-055011 Aspen 50 office paper 92/103 White CT 10/ct
PAP66400 PP Pencil lead 0.5mm pk 2
8AN 33960 Signo Gel 207 Pen Black pk 1
8an1739929 Signo Gel 207 Color Pen colors st 1
8AN65870 Gel Impact Retractable Pen Black ea 2
8AN65871 Gel Impact Retractable Pen Blue ea 2
8AN65872 Gel Impact Retractable Pen RED EA 2
ZEB75005 Eco Zebbrite Double Ended Highlighter Assorted st 1
SW166402 Stapler Black ea 12
UNV 79000 Staples Universal bx bx 8
SWI 38101 Staple Remover ea 8
MMM 810K6C38 Magic Tape 6 Roll Value Pack Black pk 4
ESS-R15213 YEL Colored File Folders yellow Bx 1
AVE-8066 Removable file folder labels White pk 2
HON-33823RP 2 drawer Mobile file 22 7/8 deep Black ea 1
QUA-69122 Pedi-Strip Envelopes 10 41/8x91/2 White bx 4
FEL-12770 Recycled Stor-file Storage Bxs Brown CT 10
MMM654-18BRCP POST IT NOTES Assorted pk 2
UNV-74222 2 HOLE PUNCH Black ea 12
MMM-810K18CP Magic Tape 6 Roll Value Pack pk 1
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AVE-5881 2 Sided Print Micro Bus. Cards White pk 10
VER-95183 Store"n" G" USB Flash Drive Red ea 5
ZIP-0020 Administrator Dispenser Dark Blue ea 1
AVE-11327 Tab Dividers - 1-31 red st 1
AVE-11323 Tab Dividers - A-Z red st 1
AMP-73140 10x13 White Catalog Envelopes White bx 5
ACC-72130 Smooth regal Clips bx 5
AVE-8376 2 sided Printed Business Cards pk 4
ACC-71130 Binder Clip Assortment pk 10
QRT-560S Portable Tripod Projection Screen 60 x 60 ea 3
PAN-VDR-D50 Panasonic Camcorder ea 3
BRT-PT-2430PC PC-Connectable Label Maker ea 1
FEL5215901 Venus VL125 Laminator ea 1
FEL-52454 Fellows Laminating Pouches pk 1
FEL-5208401 Fellowes Starter Pack Asst. pk 1
MMM-563R Tabletop Easel Pad-Post - it plain white pd pd
BRT-TZ241 TZ Standard Laminated Tapes blk on white ea 2
BRT TZ 2512 TZ Standard Laminated Tapes blk on white ea 2
EPS-V11H254220 PowerLite 77c Multimedia Projector blk   ea 1
KMW-33374 Wireless Presentation Remote blk ea 1
ESS-5049561 Metallic Two-Pocket folders teal pk 2
ESS-5049526 Metallic Two-Pocket folders purple pk 2
ESS-5049560 Metallic Two-Pocket folders green pk 2
ESS-5049580 Metallic Two-Pocket folders copper pk 2
AVE-5168 Easy Peel mailing labels white bx 2
ESS-06060 At Hand Note Cards olive green pk 3
PIL-11020 V Razon Point Porous Pen blk dz 1
PEN-BL57-A Energel liquid stick roller ball Pen blk ea 6
SAN-40173 UniBall JetStream Pen blk ea 12
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MMM-665 665 Double Sided Office Tape pk 1
UNV-15001 Tape Dispenser ea 6
MMM-600K6 Transparent Glossy Tape pk 2
MMM-DS330-SSVA popup Dispenser & notes pk 1
MMM-R330-12AN Post it Ultra Color Refills Assorted pk 1
QUA-69112 Redi Strip Security Tinted Evelopes bx 2
SMD-11051 Water Shed Cutless File Folders Assorted bx 2
TOP-41201 Desk Manager System Spival ea 2
TOP-63827 Journal Entry Notetaking Planner Pads ea 2
RED-A-10P150 Pad Pro Executive Notebook blk ea 1
UNV-20737 D ring Economy Vinyl View Binder blk ea 14
UNV12592 Business Card Holder blk ea 14

For Internal Use Only
Date Order Placed
Scheduled Delivery Date
Vendor Point of Contact

TOTALS
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AGENCY: Infants and Toddlers with Disabilities (ITDD) DIVISION: ITDD
CONTACT PERSON: Dorothy Daniels/Jerri Johnston Stewart PHONE NO.: 727-5877

PREFERRED VENDOR PHONE NO.:
REQUESTER PHONE NO.:
DATE of REQUEST Need by Date:

Stock# Description Color Unit Type Quantity Unit Cost Total Cost

HON-685LP 600 Series Lateral File Black ea 2
AAGSKCS800 Compact Desk Pad ea 5
ROL22171 Wire Mesh Desk Organizer Black ea 1
ESS415215ASST 2 Assorted Hanging Files Assorted bx 5
ESS421013ASST 2 Assorted Folders Assorted bx 20
mmm684 are3 Arrow flags ea 20
MMMCL563 Desk/Office Cleaner Wipes ea 5
MMM-6603SSNRP Lined  Post It Notebook ea 10
VER-95183 Verbatim Store - n - Go USB Flashdrive red ea 60
AVE-5160 Avery Laser Mailing Labels           White bx 5
TOP-63016 TOPS Prism Color Writing. Pads 5 x 8 Assorted pk 10
TOP-63116 TOPS Prism Color Writ.Pads 81/2 x 11 3/4 Assorted pk 10
CAS-0541901-P Aspen 30 3 Hole Punched paper White CT 10
CAS-054904 Apen 30 Legal Paper White CT 10
UNV 79000 Staples Universal bx bx 20
AVE-8066 Removable file folder labels White pk 10
QUA-69122 Pedi-Strip Envelopes 10 41/8x91/2 White bx 10
FEL-12770 Recycled Stor-file Storage Bxs Brown CT 30
MMM-DS-100-SKP13 Post it Pop Up Notes/Flag Dispenser kit blk pk 1
mmm-810k24 Tape   pk 5
AVE-11327 Tab Dividers - 1-31 red st 10
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AVE-11323 Tab Dividers - A-Z red st 10
AMP-73140 10x13 White Catalog Envelopes White bx 10
ACC-72130 Smooth regal Clips bx 10
AVE-8376 2 sided Printed Business Cards pk 4
ACC-71130 Binder Clip Assortment pk 20
CRD-60538 Quick Step Index Bulk (1-5) multicolor bx 10
CRD-60838 Quick Step Index Bulk (1-8) multicolor bx 10
CRD-61038 Quick Step Index Bulk (1-10) multicolor bx 10
ESS-5049561 Metallic Two-Pocket folders teal pk 3
ESS-5049526 Metallic Two-Pocket folders purple pk 3
ESS-5049560 Metallic Two-Pocket folders green pk 3
ESS-5049580 Metallic Two-Pocket folders copper pk 3
AVE-5168 Easy Peel mailing labels white bx 10
UNV-15001 Tape Dispenser ea 5
MMM-600K6 Transparent Glossy Tape pk 2
MMM-DS330-SSVA popup Dispenser & notes pk 5
MMM-R330-12AN Post it Ultra Color Refills Assorted pk 25
QUA-69112 Redi Strip Security Tinted Evelopes bx 5
SMD-11051 Water Shed Cutless File Folders Assorted bx 10
TOP-63827 Journal Entry Notetaking Planner Pads ea 5
UNV-31401CT Binders I inch blk CT 10
UNV-31404CT Binders 1 inch White CT 10
UNV-33402 Binders 1 1/2 in blue ea 50
UNV-33406 Binders 1 1/2 in maroon ea 50
TOM-68722 Correction Tape pk 10
SMD13043 File Folders purple bx 10
SMD-13143 File Folders teal bx 10
MMM-680SH4VA Printed Message Flags pk 5
AVE-98089 Permanent Glue Sticks pk 2
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PIL-32210 Easy Touch Ret. Ball point Pens blk dz 5
PIL32211 Easy Touch Ret. Ball point Pens blue dz 5
SHA-22402 XpeDater Stock Rotary Date/Time Stamp red/blue ea 1
LTH-LTT Heavy Duty Time Stamp ea 1
SAN-38250PP Sharpie Chisel Tip Assorted st 5
AVE-29849 markers st 5
AVE5126 Avery Shipping Labels White bx 5
ESS-48420 Manila folders manila bx 10

For Internal Use Only
Date Order Placed
Scheduled Delivery Date
Vendor Point of Contact

TOTALS
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