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DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD 
SOLICITATION, OFFER, AND AWARD  

ISSUED BY: 
DC Public Charter School Board 
3333 14th Street, NW Suite 210 
Washington DC 20010 
Phone: 202-328-2660   
Fax: 202-328-2661 

DATE ISSUED: 
April 14, 2016 
OPENING DATES: 
April 15, 2016 
CLOSING DATES: 
May 5, 2016 

SOLICIATION TITLE: 
Financial Audits for DC Public Charter Schools 

OFFER/PROPOSAL FOR: 
Certified Public Accountants (individuals or firms) 

TABLE OF CONTENTS 

(√) Sec. DESCRIPTION Page(s) (√) Sec. DESCRIPTION Page(s) 
Part I – The Schedule Part II- Contract Clauses 

A Solicitation E Contract Clauses 
B Description/Specifications/Work 

Statement 
PART III – List of Documents, Exhibits and 

Other Attachments 
C Period of Performance and 

Deliverables 
F List of Attachments 

D Contract Administration PART IV – Representations and Instructions 
G Representations, 

Certifications and other 
Statements of Offerors  

H Instrs. Conds., & Notices to 
Offerors  
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OFFER (TO BE COMPLETED BY OFFEROR) Note: In this solicitation, “Offer” and “Offeror” mean 
“Proposal” and “Proposer.” 

The undersigned offers and agrees that, with respect to all terms and conditions by DC PCSB of the 
District of Columbia under “AWARD” below, this offer and the provisions of the RFP/RFP will 
constitute a Formal Contract. All offers are subject to the terms and conditions contained in the 

solicitation.  
OFFEROR: 
Organization: 
Street: 
City, State, and Zip: 
Telephone No.: 
Fax No.: 
Email address: 

Name & Title of Person Authorized to Sign 
Offer:  

SIGNATURE: 

Date: 

For District of Columbia Public Charter School Board: 
____________________________________________ Scott Pearson, Contracting Officer 
_________________________________ DATE: 
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SECTION A: SOLICITATION 

A.1  OVERVIEW 

A.1.1  Request For Proposals Solicitation No.: PCSB-2016-01 

A.1.2 Caption: Financial Audits for DC Public Charter Schools 

A.1.3 Issuance Date: April 14, 2016 

A.1.4 Closing Date: May 5, 2016 

A.1.5 Description: 

The District of Columbia Public Charter School Board (DC PCSB) seeks 
proposals from independent certified public accountants or accounting firms to be 
selected for an “Approved Auditor List” (AAL). Pursuant to the DC School 
Reform Act (SRA), D.C. Code §38-1802.04(11)(B)(ix)(2001) as amended, each 
DC public charter school (PCS) is accountable for its use of public and private 
funding through an annual financial audit conducted in accordance with Generally 
Accepted Government Auditing Standards. The SRA further requires that each 
PCS’ annual financial audit be performed by an auditor on an approved list 
developed by a committee (the Committee) consisting of representatives from DC 
PCSB and the District of Columbia Office of the Chief Financial Officer (OCFO). 
The Office of the State Superintendent of Education (OSSE) shall also serve on 
the Committee. As such, each PCS will be required to select an auditor from the 
AAL to fulfill its requirement of an annual financial compliance audit for fiscal 
year 2016. 

The SRA authorizes the DC PCSB to grant charters to applicants to establish 
public charter schools in the District of Columbia. Specifically, DC PCSB is 
responsible for receiving and reviewing applications to establish public charter 
schools; awarding or denying requests for charters; monitoring the operations of 
public charter schools and the progress of their students; monitoring schools’ 
compliance with applicable laws; overseeing public charter schools’ fiscal 
management; and revoking or not renewing the charters of schools that fail to 
meet their goals, contravene applicable laws, or engage in fiscal mismanagement. 

OCFO is responsible for oversight of local and federal funds appropriated through 
the District of Columbia, pursuant to the District of Columbia Self-Government 
and Governmental Reorganization Act (Home Rule Act), Pub. L. No. 93-198, 87 
Stat. 777, §424(c)(7) of (1973); D.C. Official Code §1-204.24c(7)(2001), as 
amended. 

The Office of the State Superintendent of Education (OSSE) is the state education 
agency, and as such, is responsible for the implementation and oversight of 
federal grants. 
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PCS operate independently of the District of Columbia Public School system, 
except as otherwise provided by law. In exchange for significant operating 
autonomy, public charter schools are accountable for the performance of their 
students as measured by the specific educational goals they set.  

The Proposal should be prepared according to the instructions listed below. 

A.2 PROPOSAL SUBMISSION REQUIREMENTS 

A.2.1 Offeror shall detail its or its firm’s experience in auditing financial statements, 
emphasizing experience in auditing public charter schools or other non-profit 
organizations. Offeror shall also affirm (a) that it is independent and licensed to 
perform audit work in the District of Columbia; (b) that it shall perform audits of 
DC PCS in accordance with DC PCSB’s expectations for financial audits, 
available here; and (c) that it will provide access to audit working papers upon 
written request from the Committee. 

A.2.2 Each proposal shall be submitted electronically in PDF format.  The file name 
should: “Proposal For Solicitation no. PCSB-2016-01 Financial Audits for PCS. 

A.2.3 All proposals must be submitted on 8.5” x 11” and typewritten. Proposals must be 
letter-sized with 1” margins, double-spaced. There is no page limit. Telephonic 
and telegraphic bids will not be accepted.  

A.4 DELIVERY OF PROPOSAL 

Deliver to: Charlene Haigler-Mickles, Operations Associate, DC PCSB, 
operations@dcpcsb.org.   

A.5 PROPOSAL SUBMISSION DATE 

The closing date for receipt of Proposals is May 5, 2016 at 5:00 PM (ET). 

A.6 EVALUATION FOR AWARD 

The Committee shall add the most responsive and responsible offerors to the 
Approved Auditor List. The Committee reserves the right to reject any or all 
proposals determined to be inadequate or unacceptable.  

A.7 CONTRACT TYPE 

This contract does not establish a financial relationship between DC PCSB and 
the Offeror. Instead, by being approved to join the Approved Auditor List, the 
Offeror is eligible to conduct financial audits of DC public charter schools. 

Auditors are being selected to be on an AAL, from which each PCS will select an 
auditor of its choosing. The specific terms of an audit engagement will be decided 
by a charter school’s Board of Trustees and an approved auditor, provided that 
those terms meet the minimum standards for audits of DC charter schools. The 
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Board of Trustees of each PCS shall negotiate the costs of the audit it engages a 
firm to conduct. 

A.8 CONTRACT TERM  

The Offeror will be included on the Approved Auditor List for one fiscal year. 

A.9 OPTION TO EXTEND THE TERM OF THE CONTRACT 

A.9.1 The Committee may renew the Offeror’s inclusion on the AAL if audits 
performed meet its audit expectations and the Committee is otherwise satisfied 
with the quality and timeliness of the audits and the responsiveness of the auditor. 
This solicitation does not commit the Committee to an extension.  

A.10  QUESTIONS  

A.10.1 If an Offeror has any questions relative to this solicitation, the Offeror shall 
submit the questions in writing to Mikayla Lytton, Senior Manager of Finance 
and Strategy, DC PCSB via email at mlytton@dcpcsb.org. The prospective 
offeror shall submit questions no later than 5:00 pm April 28, 2016 to 
mlytton@dcpcsb.org. The Committee will not consider any questions received 
after the time and date specified here. The Committee will furnish responses 
promptly to all prospective offerors. An amendment to the solicitation will be 
issued, if that information is necessary in submitting proposals, or if the lack of it 
would be prejudicial to any prospective offerors. Oral explanations or instructions 
given before the award of the contract will not be binding. 

 

*** End of Section A *** 
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SECTION B: DESCRIPTION/SPECIFICATIONS/WORK 
STATEMENT/DELIVERABLES 

B.1 PURPOSE 
The purpose of this RFP is to select financial auditors for inclusion on the 
Approved Auditor List (AAL). DC public charter schools are required to undergo 
a financial audit each year of academic operation, conducted by an auditor from 
the AAL. 

B. 2 APPLICABLE DOCUMENTS 

Document Title Website Link 
Fiscal Year 2014 Financial Audit Review 
Report: DC PCSB’s annual report on 
public charter schools’ finances, based on 
data from audited financial statements. 

http://www.livebinders.com/play/play?id=172059
3 

School Budgets, Fiscal Audits, and 990s http://www.dcpcsb.org/report/school-budgets-
fiscal-audits-and-990s 

B.3 PROPOSAL REQUIREMENTS 

B.3.1 Technical proposal 

B.3.2 Plan to Perform the Work 

For each audit, provide descriptions of the proposed approach and deliverables 
required to meet the response requirements. 

B.3.3 Offeror’s Background 

The Offeror shall provide its firm’s history, years in business, philosophy or core 
values, number of employees, location, contact information, professional 
memberships and certifications, and awards and recognitions. The Offeror shall 
detail the services it provides to clients and identify those that are routinely 
subcontracted.  

B.3.4 References 

The Offeror shall submit at least three (3) most recent client references that can 
attest to the firm’s experience, quality of work, and service in completing similar 
projects within the last three (3) years. 
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B.3.5   Knowledge and Experience  

The Offeror shall have prior experience completing projects of a similar nature. 
The Offeror shall elaborate on its experience in conducting similar projects and 
describe in detail other similar projects completed.  

B.3.6.   Format for Technical Proposal  

Proposals must be on letter-sized with 1” margins, double-spaced. There is no 
page limit.  

B.3.7.   Subcontractors  

The Offeror may not use Subcontractors.  

B.3.8.  Peer Review and Disclosures 

The Offeror shall submit its most recent peer review, and disclosure of whether 
the firm has been the object of any disciplinary action from the American Institute 
of Certified Public Accountants Oversight Board, the District of Columbia 
Government, or any applicable Federal, City or State regulatory agency. 

B.4  EVALUATION OF PROPOSALS AND BASIS FOR AWARD  

B.4.1  Evaluation of Offeror Proposals  

The evaluation of proposals received in response to this RFP will be conducted 
comprehensively, fairly, and impartially. While the selection of audit firms to be 
included on the AAL is not intended to be a competitive process, the Committee 
reserves the right to select and exclude any firm from the AAL based on its 
evaluation of the firm’s qualifications, proposal, and performance; firms that have 
been excluded from the list may re-apply in future years. All responsive proposals 
received by 5:00 pm May 5, 2016 will be evaluated and scored.  

B.4.2  Evaluation Committee  

The Committee, comprised of two (2) representatives from DC PCSB, two (2) 
representatives from OCFO, and two (2) representatives from OSSE will evaluate 
and score, as a group, each proposal submitted.  

B.5   CRITERIA FOR EVALUATION  

The Committee will consider applicants in two stages.  

B.5.1  Stage 1: Absolute Requirements 
The first stage is absolute requirements. No applicant will be moved to the 
second stage unless it meets all of the following criteria: 

1. Affirmation that the individual/firm will comply with DC 
PCSB’s expectations for financial audits, available here. 
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2. Affirmation that the firm is licensed to perform audit work in the 
District of Columbia. 

3. If an auditor has previously served DC charter schools, the 
Committee’s determination that the auditor is in good standing. Good 
standing means, at the Committee’s sole determination, that the 
auditor’s prior work quality, timeliness, and responsiveness were 
satisfactory. 

 

B.5.1.2  Stage 2: Competitive Requirements 
Applicants who are included in stage two will have their applications reviewed 
and scored according to the following criteria. Auditors scoring above a threshold 
to be determined by the Committee will be included in the AAL. 

 

B.5.2  Experience and Qualifications of Firm and Team. 60 points.  

The Committee will evaluate a firm’s relevant experience in providing similar 
services to other corporations or government agencies. The evaluation of 
experience will be a subjective assessment based upon information supplied by 
the firm in its submission and from reference checks. The firm’s explanation of its 
approach to conducting the audit will be considered within this criterion. The 
Committee may also use other sources, which may be available from a variety of 
other public and private resources. 

A firm’s experience will be evaluated in terms of the similarity of the size, scope 
and complexity of the project defined in this RFP. Significant sub-factors include: 

• Experience conducting audits that conform to Generally Accepted 
Government Auditing Standards (GAGAS) and Generally Accepted 
Accounting Principles (GAAP) for not-for-profit organizations, including 
public charter schools; 

• Experience with application of OMB Circular A-133 requirements, 
expenditures of Federal Awards, Corrective Action Plans; and 

• Organization and management structure of the audit team, audit approach, 
experience of individuals who will have day-to-day responsibility for 
administration of audit fieldwork. 

 

B.5.3  Past Performance. 30 points.  

Past performance is defined as a measure of how well the firm has satisfied its 
customers, obeyed applicable laws and regulations, and conducted business in an 
ethical manner, especially in similar projects. The evaluation of experience will 
be a subjective assessment based upon information supplied by the firm in its 
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submission and through reference checks. The Committee may also use other 
sources, which may be available from a variety of other public and private 
resources. The evaluation will include, but is not necessarily limited to, factors 
such as: 

• Quality of Service – compliance with contract requirements, client 
satisfaction, quality review; 

• Cost Control – audit performance efficiencies, audit software, 
• value added services; and 
• Timeliness of Performance – reliability, timeliness of audit submittals, 

current peer review. 

B.5.4  Local, Small, and Disadvantaged Business Enterprises. Up to 12 Points. 

Up to an additional 12 points will be awarded to proposals from certified local, 
small, and disadvantaged business enterprises, in accordance with D.C Code § 2-
218.43.  To receive these points, submissions must include appropriate 
documentation demonstrating that the submitter is as a small business enterprise 
(3 points); a resident-owned business (5 points); a longtime resident business (3 
points); a local business enterprise (2 points); a local business enterprise with its 
principal office located in an enterprise zone (2 points); a disadvantaged business 
enterprise (2 points); a veteran-owned business enterprise (2 points); and/or a 
local manufacturing business enterprise (2 points). 

B.5.5   Basis for Selection and Award of a Contract for Services  

DC PCSB may include multiple Offerors on the AAL, based on the Evaluation 
Committee’s rankings. 

*** End of Section B *** 
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SECTION C:   PERIOD OF PERFORMANCE AND DELIVERABLES 

C.1   CONTRACT TYPE 

 This RFP process does not establish a financial relationship between DC PCSB or 
the Committee and the Offeror. Instead, by being approved to join the AAL, the 
Offeror is eligible to conduct financial audits of DC public charter schools. 

Auditors are being selected to be on an AAL, from which each PCS will select an 
auditor of its choosing. The specific terms of an audit engagement will be decided 
by a charter school’s Board of Trustees and the approved auditor, provided that 
those terms meet the minimum standards for audits of DC charter schools. The 
Board of Trustees of each PCS shall negotiate the costs of the audit it engages a 
firm to conduct. 

 

C.2   TERM OF CONTRACT 

Selected auditors will be included on the AAL for one fiscal year. 

C.3   OPTION TO EXTEND THE TERM OF THE CONTRACT NOT APPLICABLE 

  The Committee may renew an auditor’s inclusion on the AAL if audits performed 
meet the Committee’s audit expectations and if the Committee is otherwise 
satisfied with the quality and timeliness of the audits and the responsiveness of 
the auditor. This solicitation does not commit the Committee to an extension. 

*** End of Section C ***  
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SECTION D.    CONTRACT ADMINISTRATION 

D.2   AAL ADMINSTRATOR 

D.2.1  The AAL Administrator is responsible for general administration of the AAL and 
advising the Committee as to each auditor’s compliance or noncompliance with 
the terms of the AAL. 

D.2.2   The name and contact information of the AAL Administrator is: 

Mikayla Lytton 
DC Public Charter School Board 

3333 14th St., NW 
Suite 210 

Washington, DC 20010 
Telephone: 202-328-2660 

Email: mlytton@dcpcsb.org 
 

*** End of Section D ***  

Solicitation DC PCSB-2016-01 
Page 11 of 60 



SECTION E. CONTRACT CLAUSES 

E.1   CONFIDENTIALITY OF INFORMATION 

The Offeror shall keep all information relating to any employee or customer of 
DC PCSB in absolute confidence and shall not use the information in connection 
with any other matters; nor shall it disclose any such information to any other 
person, firm or corporation, in accordance with District of Columbia and federal 
laws governing the confidentiality of records.  

E.2 TIME 

Time, if stated in a number of days, will include Saturdays, Sundays, and 
holidays, unless otherwise stated herein. 

E.3 GOVERNING LAW 

This RFP process, and any disputes arising out of or related to this process, shall 
be governed by, and construed in accordance with, the laws of the District of 
Columbia. 

E.4 INDEMNIFICATION 

The Offeror agrees to defend, indemnify and hold harmless DC PCSB, its 
officers, agencies, departments, agents, and employees (collectively the 
“District”) from and against any and all claims, losses, liabilities, penalties, fines, 
forfeitures, demands, causes of action, suits, costs and expenses incidental thereto 
(including cost of defense and attorneys’ fees), resulting from, arising out of, or in 
any way connected to activities or work performed by the Offeror, Offeror’s 
officers, employees, agents, servants, subcontractors, or any other person acting 
for or by permission of the Offeror in performance of this Contract. The Offeror 
assumes all risks for direct and indirect damage or injury to the property or 
persons used or employed in performance of this Contract. The Offeror shall also 
repair or replace any District property that is damaged by the Offeror, Offeror’s 
officers, employees, agents, servants. 

E.5 OFFICIALS NOT TO BENEFIT 

Unless a determination is made as provided herein, no officer or employee of the 
Committee will be admitted to any share or part of a contract between an auditor 
on the AAL and a PCS or to any benefit that may arise therefrom, and any 
contract made in which the Committee or any of its employees will be personally 
interested shall be void. A Committee employee shall not be a party to any 
contract between an audit firm on the AAL and a PCS and the Committee will not 
knowingly cause or allow a business concern or other organization owned or 
substantially owned or controlled by an employee of the Committee to be on the 
AAL, unless a written determination has been made by the head of the procuring 
agency that there is a compelling reason for including such a firm on the AAL, 
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such as when the Committee’s needs cannot reasonably otherwise be met. 
(Procurement Practices Reform Act of 2010, D.C. Law 18-0371, D.C. Code § 2-
359.10, and Chapter 18 of the DC Personnel Regulations.)  The Offeror represents 
and covenants that it presently has no interest and shall not acquire any interest, 
direct or indirect, which would conflict in any manner or degree with the 
performance of its services hereunder. The Offeror further covenants not to 
employ any person having such known interests in the performance of the 
contract. 

 
 

E.6 NONDISCRIMINATION CLAUSE 
 

(a) The Offeror shall not discriminate in any manner against any employee or 
applicant for employment that would constitute a violation of the District of 
Columbia Human Rights Act, approved December 13, 1977, as amended (D.C. 
Law 2-38; D.C. Code § 2-1402.11) (2001 Ed.)(“Act” as used in this Section). In 
addition, Offeror agrees and to post in conspicuous places, available to employees 
and applicants for employment, notice setting forth the provisions of this non-
discrimination clause as provided in Section 251 of the Act. 
 

(b)  Pursuant to rules of the Office of Human Rights, published on August 15, 1986 in 
the D.C. Register, Mayor’s Order 2002-175 (10/23/02), 49 DCR 9883 and 
Mayor’s Order 2006-151 (11/17/06), 52 DCR 9251, the following clauses apply 
to this contract: 

 
(1) The Offeror shall not discriminate against any employee or applicant for 

employment because of actual or perceived: race, color, religion, national 
origin, sex, age, marital status, personal appearance, sexual orientation, 
gender identity or expression, familial status, family responsibilities, 
disability, matriculation, political affiliation, genetic information, source 
of income, or place of residence or business. Sexual harassment is a form 
of sex discrimination which is prohibited by the Act. In addition, 
harassment based on any of the above protected categories is prohibited by 
the Act. 
 

(2) The Offeror agrees to take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment, without 
regard to their actual or perceived: race, color, religion, national origin, 
sex, age, marital status, personal appearance, sexual orientation, gender 
identity or expression, familial status, family responsibilities, disability, 
matriculation, political affiliation, genetic information, source of income, 
or place of residence or business. The affirmative action shall include, but 
not be limited to the following: 

 
(a) employment, upgrading or transfer; 
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(b) recruitment or recruitment advertising; 
 
(c) demotion, layoff, or termination; 

 
(d) rates of pay, or other forms of compensation; and 
 
(e) selection for training and apprenticeship. 
 

(3)  The Offeror shall, in all solicitations or advertisements for employees 
placed by or on behalf of the Offeror, state that all qualified applicants will 
receive consideration for employment pursuant to the non-discrimination 
requirements set forth in subsection (b)(2). The Offeror shall include in 
every subcontract the equal opportunity clauses, subsections (b)(1) 
through (b)(9) of this Section, so that such provisions shall be binding 
upon each subcontractor or vendor. 

 
E.7  WARRANTIES 

E.7.1 The Offeror warrants and agrees that it is lawfully organized and constituted 
under all federal, state and local laws, ordinances and other authorities of its 
domicile and is otherwise in full compliance with all legal requirements of its 
domicile.  

E.7.2  The Offeror warrants and agrees that it is of legal authority and capacity to enter 
into and perform under this contract, and that it has the financial ability to 
perform its obligations under this contract.  

E.7.3  The Offeror warrants and agrees that it has been duly authorized to operate and do 
business in all places where it will be required to do business under this contract 
that it has obtained or will obtain all necessary licenses and permits required in 
connection with this contract; and that it will fully comply with all laws, decrees, 
labor standards and regulations of its domicile and wherever performance occurs 
during the term of this contract.  

E.7.4 The Offeror warrants and agrees that it has no present interest and shall not 
acquire any interest that would conflict in any manner with its duties and 
obligations under this contract.  

E.7.5  The Offeror further represents and warrants that all programs implemented in its 
performance under this contract shall meet the performance standards required 
thereunder.  

E.7.6  The Offeror warrants and agrees that it will not take any action inconsistent with 
any of the terms, conditions, agreements, or covenants set forth in this contract 
without the express written consent of the Committee.  

E.7.7 Other than the warranties discussed in this section, there are no general warranties 
associated with Services provided by Offeror. Specific services provided to PCS 
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are only as detailed in or with a contract between an audit firm on the AAL and a 
PCS.  

*** End of Section E ***  
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SECTION F: ATTACHMENTS 

F.1.1  Wage Determination No. 2005-2103 Rev 13, June 19, 2013 
http://www.wdol.gov/wdol/scafiles/std/05-2103.txt?v=13  
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F.1.2   Living Wage Act Fact Sheet 
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F.1.3   The Living Wage Act of 2006 
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F.1.4 Government of the District of Columbia Standard Contract Provisions for Use 
with Supplies and Services Contract (March 2007), available at www.ocp.dc.gov 
click on “Solicitation Attachments” (This document is not attached. Please refer 
to the link here.) 
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F.1.5   E.E.O. Information and Mayor’s Order 85-85  

  

Solicitation DC PCSB-2016-01 
Page 33 of 60 



Solicitation DC PCSB-2016-01 
Page 34 of 60 



Solicitation DC PCSB-2016-01 
Page 35 of 60 



Solicitation DC PCSB-2016-01 
Page 36 of 60 



Solicitation DC PCSB-2016-01 
Page 37 of 60 



 
 

	

	

F.1.6   Tax Certification Affidavit  
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           GOVERNMENT OF THE DISTRICT OF COLUMBIA  
                                 Office of the Chief Financial Officer 
                                                     Office of Tax and Revenue  
                

Authorized Agent 
Name of Organization/Entity 
Business Address (include zip code) 
Business Phone Number

I hereby authorize the District of Columbia, Office of the Chief Financial Officer, Office of Tax and Revenue  to 
release my tax information to an authorized representative of the District of Columbia agency with which I am 
seeking to enter into a contractual relationship.  I understand that the information released  will be limited to 
whether or not I am in compliance with the District of Columbia tax laws and regulations solely for the purpose of 
determining my eligibility to enter into a contractual relationship with a District of Columbia agency.  I further 
authorize that this consent be valid for one year from the date of  this authorization. 
  
I hereby certify that I am in compliance with the applicable tax filing and payment requirements of the District of 
Columbia. The Office of Tax and Revenue is hereby authorized to verify the above information with the appropriate 
government authorities.   
  
  
 

                                            
                       TAX CERTIFICATION AFFIDAVIT

Date

________________________________________________________________________________     
                                                   Office of Tax and Revenue, PO Box 37559, Washington, DC 20013

THIS AFFIDAVIT IS TO BE COMPLETED ONLY BY THOSE WHO ARE REGISTERED TO CONDUCT BUSINESS IN 
THE DISTRICT OF COLUMBIA.

  
Authorized Agent 
Principal Officer Name and Title 
Square and  Lot Information 
Federal Identification Number 
Contract Number 
Unemployment Insurance Account No. 
 

Signature of Authorizing Agent Title

The penalty for making false statement is a fine not to exceed $5,000.00, imprisonment for not more than 180 days, 
or both, as prescribed by D.C. Official Code §47-4106.                                      
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F.1.7   W-9 Vendor Information Form  
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F.1.8  Bidder/Offeror Certifications 
available at www.ocp.dc.gov click on “Solicitation Attachments” (DC PCSB is 
waiting for receipt of this document.) 
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Telephone # and ext.: Fax #:

Name: EIN: Status:

Date established?:

The person(s) completing this form must be knowledgeable about the bidder's/offeror's business and operations.  

GENERAL INSTRUCTIONS

This form contains four (4) sections.  Section I concerns the bidder's/offeror's responsibility; Section II includes additional required certifications; Section III relates to 
the Buy American Act (if applicable); and Section IV requires the bidder's/offeror's signature.

RESPONSES

Every question must be answered.  Each response must provide all relevant information that can be obtained within the limits of the law.  Individuals and sole 
proprietors may use a Social Security number but are encouraged to obtain and use a federal Employer Identification Number (EIN).  Provide any explanation at the end
of the section or attach additional sheets with numbered responses.  Include the bidder's/offeror's name at the top of each attached page.

Additional Legal Business Entity Identities:  If applicable, list any other DBA, Trade Name, Former Name, Other Identity and EIN used in the last five (5) years and the 
status (active or inactive).

Type:

Email Address:

1.1  Business Type (Please check the appropriate box and provide additional information if necessary.):

        Limited Liability Company (LLC or PLLC)

        Partnership (including LLP, LP or General)

        Corporation (including PC)

Date of Organization:

If "No" to Subpart 1.2, provide the jurisdiction where the bidder's/offeror's business was formed or incorporated.  Attach a Certificate or Letter of Good Standing from 
the applicable jurisdiction and a certified Application for Authority from the District, or provide an explanation if the documents are not available.

How many years in business?:

        Nonprofit Organization

Date of Organization:

Date of Registration or Establishment:

        Other

Legal Business Entity Name: Solicitation #:

Address of the Principal Place of Business (street, city, state, zip code)

Website:

        Sole Proprietor

  State _____________________________________                                                    Country  __________________________________

If "Other," please explain:  

1.2  Was the bidder's/offeror's business formed or incorporated in the District of Columbia?

(a)  Certify its intent to obtain the necessary license, registration or certification prior to contract award; or

(b)  Explain its exemption from the requirement.

1.3  Please provide a copy of each District of Columbia license, registration or certification that the bidder/offeror is required by law to obtain (other than those 
provided in Subpart 1.2).  If the bidder/offeror is not providing a copy of its license, registration or certification to transact business in the District of Columbia, it shall 
either:  

PART 2:  INDIVIDUAL RESPONSIBILITY

BIDDER/OFFEROR CERTIFICATION FORM

COMPLETION 

Instructions for Section I:  Section I contains eight (8) parts.  Part 1 requests information concerning the bidder's/offeror's business entity.  Part 2 inquires about 
current or former owners, partners, directors, officers or principals.  Part 3 relates to the responsibility of the bidder's/offeror's business.  Part 4 concerns the 
bidder's/offeror's business certificates and licenses.  Part 5 inquires about legal proceedings.  Part 6 relates to the bidder's/offeror's financial and organizational 
status.  Part 7 requires the bidder/offeror to agree to update the information provided.  Part 8 relates to disclosures under the District of Columbia Freedom of 
Information Act (FOIA).  

SECTION I.  BIDDER/OFFEROR RESPONSIBILITY CERTIFICATION

        Joint Venture Date of Organization:

PART 1:  BIDDER/OFFEROR INFORMATION

Date of Incorporation:

Yes      No
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If "Yes" to Subpart 5.1, provide an explanation of the issue(s), relevant dates, the Lien Holder or Claimant's name, the amount of the lien(s) and the current status of the 
issue(s).  

(b)  Any crime the underlying conduct of which was related to truthfulness?

2.2  Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes? 

Within the past five (5) years, has any current or former owner, partner, director, officer, principal or any person in a position involved in the administration of funds, or 
currently or formerly having the authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf of the bidder/offeror with any 
government entity:
2.1  Been sanctioned or proposed for sanction relative to any business or professional permit or license?

PART 4:  CERTIFICATES AND LICENSES

3.1   Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes?

2.3  Been proposed for suspension or debarment?

Additional Instructions for Section I, Parts 2 through 8:  Provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or 
corrective action(s) taken and the current status of the issue(s).  

3.2  Been proposed for suspension or debarment?

Within the past five (5) years, has the bidder/offeror:

2.4  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any
business-related conduct?

2.6  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

2.5  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or a 
plea bargain for:

(a)  Any business-related activity; or

PART 5:  LEGAL PROCEEDINGS

4.1  Had a denial, decertification, revocation or forfeiture of District of Columbia certification of any Certified Business 
Enterprise or federal certification of Disadvantaged Business Enterprise status for other than a change of ownership?

Please provide an explanation for each "Yes" in Part 2.    

Within the past five (5) years, has the bidder/offeror:

3.6  Been denied a contract award or had a bid or proposal rejected based upon a non-responsibility finding by a government 
entity?

3.7 Had a low bid or proposal rejected on a government contract for failing to make good faith efforts on any Certified Business 
Enterprise goal or statutory affirmative action requirements on a previously held contract?

3.8  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

Please provide an explanation for each "Yes" in Part 3. 

3.5  Been disqualified or proposed for disqualification on any government permit or license?

PART 3:  BUSINESS RESPONSIBILITY 

(b)  Any crime the underlying conduct of which was related to truthfulness?

3.3  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any
business-related conduct?

(a)  Any business-related activity; or

4.2  Please provide a copy of the bidder's/offeror's District of Columbia Office of Tax and Revenue Tax Certification Affidavit.

3.4  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or 
plea bargain for:

5.1  Had any liens or judgments (not including UCC filings) over $25,000 filed against it which remain undischarged?

5.2  Had a government entity find a willful violation of District of Columbia compensation or prevailing wage laws, the Service 
Contract Act or the Davis-Bacon Act?

Within the past five (5) years, has the bidder/offeror:

Please provide an explanation for "Yes" in Subpart 4.1.   

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No
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If "Yes" to Subpart 6.5, provide the years the bidder/offeror failed to file the return or pay the insurance, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

6.5  During the past three (3) years, has the bidder/offeror failed to file a District of Columbia unemployment insurance return or 
failed to pay District of Columbia unemployment insurance?

PART 6:  FINANCIAL AND ORGANIZATIONAL INFORMATION

PART 8:  FREEDOM OF INFORMATION ACT (FOIA)

6.7  Indicate whether the bidder/offeror owes any outstanding debt to any state, federal or District of Columbia government.

(a)  Within sixty (60) days of a material change to a response; and

(b)  Prior to the exercise of an option year contract.

6.6  During the past three (3) years, has the bidder/offeror failed to comply with any payment agreement with the Internal Revenue
Service, the District of Columbia Office of Tax and Revenue and the Department of Employment Services?

If "Yes" to Subpart 6.7, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s). 

6.8  During the past three (3) years, has the bidder/offeror been audited by any government entity?

If "Yes" to Subpart 6.1, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s).  

If "Yes" to Subpart 6.2, provide an explanation of the issue(s), relevant dates, the government entity involved, the amount assessed and the current status of the issue(s).

If "Yes" to Subpart 6.3, provide the bankruptcy chapter number, the court name and the docket number.  Indicate the current status of the proceedings as "initiated," 
"pending" or "closed".  

PART 7:  RESPONSE UPDATE REQUIREMENT

7.1  In accordance with the requirement of Section 302(c) of the Procurement Practices Reform Act of 2010 (D.C. Official Code  § 2-353.02), the bidder/offeror shall 
update any response provided in Section I of this form during the term of this contract:

5.3  Received any OSHA citation and Notification of Penalty containing a violation classified as serious or willful?

If "Yes" to Subpart 6.4, provide the taxing jurisdiction, the type of tax, the liability year(s), the tax liability amount the bidder/offeror failed to file/pay and the current 
status of the tax liability.  

If "Yes" to Subpart 6.6, provide the years the bidder/offeror failed to comply with the payment agreement, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

(a)  If "Yes" to Subpart 6.8, did any audit of the bidder/offeror identify any significant deficiencies in internal controls, fraud or 
illegal acts; significant violations of provisions of contract or grant agreements; significant abuse; or any material disallowance?

(b)  If "Yes" to Subpart 6.8(a), provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the 
current status of the issue(s).  

6.1  Within the past five (5) years, has the bidder/offeror received any formal unsatisfactory performance assessment(s) from any 
government entity on any contract?

6.2  Within the past five (5) years, has the bidder/offeror had any liquidated damages assessed by a government entity over 
$25,000?

6.4  During the past three (3) years, has the bidder/offeror failed to file a tax return or pay taxes required by federal, state, District 
of Columbia or local laws?

6.3  Within the last seven (7) years, has the bidder/offeror initiated or been the subject of any bankruptcy proceedings, whether or 
not closed, or is any bankruptcy proceeding pending?

Please provide an explanation for each "Yes" in Part 5. 

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No
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             (a)  The contract prices have been arrived at independently without, for the purpose of restricting competition, any consultation, communication or agreement 
with any bidder/offeror or competitor related to:  

The bidder/offeror certifies that:

              (b)  Has been authorized, in writing, to act as an agent for the following principal in certifying that the principal has not participated, and will not participate, in
any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above:

PART 4:  FIRST SOURCE OBLIGATIONS

4.1  I hereby certify that I am fully aware of the requirements of the Workforce Intermediary Establishment and Reform of the First Source Amendment Act of 2011 
(D.C. Law 19-84), and agree to enter into a First Source Employment Agreement with the Department of Employment Services if awarded any contract valued at 
$300,000 or more which receives funds or resources from the District, or funds or resources which, in accordance with a federal grant or otherwise, is administered by 
the District government.

1.2  No person listed in clause 13 of the Standard Contract Provisions, “District Employees Not To Benefit”, will benefit from this contract.

1.3  The following person(s) listed in clause 13 of the Standard Contract Provisions may benefit from this contract.  (For each person listed, attach the affidavit required 
by clause 13.)

8.1  Indicate whether the bidder/offeror asserts that any information provided in response to a question in Section I is exempt from
disclosure under the District of Columbia Freedom of Information Act (FOIA), effective March 25, 1977 (D.C. Law 1-96; D.C. 
Official Code §§ 2-531, et seq.).  Include the question number(s) and explain the basis for the claim.  (The District will determine 
whether such information is, in fact, exempt from FOIA at the time of request for disclosure under FOIA.) 

              (c)  No attempt has been made or will be made by the bidder/offeror to induce any other concern to submit or not to submit a contract for the purpose of 
restricting competition.

2.2  The signature on the bid/proposal is considered to be a certification by the signatory that the signatory:

              (a)  Is the person in the bidder's/offeror’s organization responsible for determining the prices being offered in this contract, and that the signatory has not 
participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; or

________________________________________________________________________________________________

              (b)  The prices in this contract have not been and will not be knowingly disclosed by the bidder/offeror, directly or  indirectly, to any other bidder/offeror or 
competitor before bid/proposal opening unless otherwise required by law;  and

SECTION II.  ADDITIONAL REQUIRED BIDDER/OFFEROR CERTIFICATIONS

SECTION III.  BUY AMERICAN ACT CERTIFICATION

The bidder/offeror certifies that:

2.1  The signature of the bidder/offeror is considered to be a certification by the signatory that:

PART 3:  EQUAL OPPORTUNITY OBLIGATIONS

3.1  I hereby certify that I am fully aware of the contents of Mayor's Order 85-85 and the Office of Human Rights' regulations in Chapter 11 of the DCMR, and agree to 
comply with them while performing this contract.

 [Insert full name of person(s) in the organization responsible for determining the prices offered
in this contract and the title of his or her position in the bidder's/offeror’s organization]

                    (i)   As an authorized agent, certifies that the principals named in subparagraph 2.2(b) above have not participated, and will not participate, in any action 
contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; and

                    (ii)  As an agent, has not participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above.

2.3  If the bidder/offeror deletes or modifies subparagraph 2.1(b) above, the bidder/offeror must furnish with its bid a signed statement setting forth in detail the 
circumstances of the disclosure.

4.2  I certify that the Initial Employment Plan submitted with my bid or proposal is true and accurate.

Instructions for Section II:  Section II contains four (4) parts.  Part 1 requests information concerning District of Columbia employees.  Part 2 applies to the 
bidder/offeror's pricing.  Part 3 relates to equal employment opportunity requirements.  Part 4 relates to First Source requirements.

PART 1.  DISTRICT EMPLOYEES NOT TO BENEFIT

PART 2:  INDEPENDENT PRICE DETERMINATION REQUIREMENTS 

                    (i)  Those prices; 

                    (ii)  The intention to submit a bid/proposal; or

                    (iii)  The methods or factors used to calculate the prices in the contract.

             (a)  ____________________________________________________________________________________

             (b)  ____________________________________________________________________________________

Yes      No
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Telephone #: Fax #:

Date:

Instruction for Section IV:  This section must be completed by all bidder/offerors. 

Instructions for Section III:  Section III contains one (1) part which should only be completed if goods are being provided that are subject to the requirements of the 
Buy American Act.  

PART 1:  BUY AMERICAN ACT COMPLIANCE 

SECTION IV.  CERTIFICATION

1.1  The bidder/offeror certifies that each end product, except the end products listed below, is a domestic end product (as defined in Paragraph 23 of the Standard 
Contract Provisions, "Buy American Act"), and that components of unknown origin are considered to have been mined, produced or manufactured outside the United 
States.

______________________________________________________  EXCLUDED END PRODUCTS

______________________________________________________  COUNTRY OF ORIGIN

I, [                                                                                        ], as the person authorized to sign these certifications, hereby certify that the information provided in this 
form is true and accurate. 

The District of Columbia government is hereby authorized to verify the above information with appropriate government authorities. Penalty for making false 
statements is a fine of not more than $1,000.00, imprisonment for not more than one year, or both, as prescribed in D.C. Official Code § 22-2514. Penalty for false 

swearing is a fine of not more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Official Code § 22-2513. 

Name [Print and sign]:

Title: Email Address:
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*** End of Section F*** 
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SECTION G:   REPRESENTATIONS, CERTIFICATIONS AND OTHER 
 STATEMENTS OF OFFERORS   

G.1   TYPE OF BUSINESS ORGANIZATION  

G.1.1  The offeror, by checking the applicable box, represents that  
(a) It operates as: ______a corporation incorporated under the laws of the State 
of: ___________, ______an individual, 
______a partnership, 
______a nonprofit organization, or 
______a joint venture.  
(b) If the offeror is a foreign entity, it operates as: 
______an individual,  
______ a joint venture, or  
______a corporation registered for business in (Country)  
 

G.2  CERTIFICATION AS TO COMPLIANCE WITH EQUAL OPPORTUNITY 
OBLIGATIONS Mayor’s Order 85-85, “Compliance with Equal Opportunity 
Obligations in Contracts”, dated June 10, 1985 and the Office of Human Rights 
regulations, Chapter 11, “Equal Employment Opportunity Requirements in 
Contracts,” promulgated August 15, 1986 (4 DCMR Chapter 11, 33 DCR 4952) 
are included as a part of this solicitation and require the following certification for 
contracts subject to the order. Failure to complete the certification may result in 
rejection of the offeror for a contract subject to the order. 

 
I hereby certify that I am fully aware of the content of the Mayor’s Order 85-85 
and the Office of Human Rights’ regulations, Chapter 11, and agree to comply 
with them in performance of this contract.  
Offeror:  Date:  
Name:  Title:  
Signature: ___________________________________ 

 
Offeror ____has ____has not participated in a previous contract or subcontract 
subject to the Mayor’s Order 85-85. Offeror____has ____has not filed all required 
compliance reports, and representations indicating submission of required reports 
signed by proposed subofferors. (The above representations need not be submitted 
in connection with contracts or subcontracts which are exempt from the Mayor’s 
Order.) 
 

G.3   DISTRICT EMPLOYEES NOT TO BENEFIT CERTIFICATION  
 

Each offeror shall check one of the following:  
_______  No person listed in Clause 13 of the SCP, “District Employees Not 
  To Benefit” will benefit from this contract.  
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_______ The following person(s) listed in Clause 13 may benefit from this  
  contract.  
For each person listed, attach the affidavit required by Clause13 of the SCP. 
_____________________________________________________ 
_____________________________________________________  

*** End of Section G ***  
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Section H:    Instructions, Conditions, & Notices to Offerors 

H.1  INSTRUCTIONS 

H.1.1  Proposals should be submitted electronically to operations@dcpcsb.org.  

H.1.2 Deadline: proposals must be received by May 5, 2016 at 5:00 pm. Late proposals 
will not be accepted. 

H.1.3  Questions may be directed to: 

Mikayla Lytton 

D.C. Public Charter School Board 

 

Phone: 202-328-2660 

Email: mlytton@dcpcsb.org 

H.1.4 The proposal submissions should include: (a) an explanation of the specific 
services included; (b) the firm’s staff qualifications; (c) three (3) references of 
recent (within the last three years) clients, with contact information; and (d) the 
fee structure 

H.2  METHOD OF AWARD  

DC PCSB reserves the right to accept/reject any/all proposals resulting from this 
solicitation. The CO may reject all proposals or waive any minor informality or 
irregularity in proposals received whenever it is determined that such action is in 
the best interest DC PCSB. 

H.2.2  DC PCSB intends to award a single contract resulting from this solicitation to the 
most responsive and responsible offeror who receives the highest ranking that will 
be most advantageous to DC PCSB.  

H.3  PREPARATION AND SUBMISSION OF PROPOSALS  

H.3.1 Each proposal shall be submitted electronically in PDF format to 
operations@dcpcsb.org.  The file name should be: “Proposal For Solicitation no. 
PCSB-2016-01 Financial Audits for DC Public Charter Schools. All proposals 
must be submitted on 8.5” x 11” and typewritten. Proposals must be letter-sized 
with 1” margins, double-spaced. There is no page limit. Telephonic and 
telegraphic bids will not be accepted. All items accepted by DC PCSB, all pages 
of the Request for Proposal (RFP), all attachments and all documents containing 
the Offer’s offer shall constitute the formal contract via email to 
operations@dcpcsb.org with the subject line “Proposal in Response to Solicitation 
No. PCSB-2016-01 for Financial Audits for DC Public Charter Schools.”  
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H.3.2  The original proposal shall govern if there is a variance between the original 
proposal and the copy submitted by the offeror. Each offeror shall return the 
complete solicitation as its proposal.  

H.3.3 DC PCSB may reject as non-responsive any proposal that fails to conform in any 
material respect to the RFP.  

H.3.4 DC PCSB may also reject as non-responsive any proposals submitted on forms 
not included in or required by the solicitation. Offerors shall make no changes to 
the requirements set forth in the solicitation.  

H.3.5 The offeror must respond to the entirety of all issues to be considered for this 
award. Failure to respond to all requested information may render the proposal 
non-responsive.  

H.4 FAMILIARIZATION OF SOLICITATION  

Offerors shall thoroughly familiarize themselves with the terms and conditions of 
this solicitation. 

H.5  PROPOSAL SUBMISSION DATE AND TIME  

Proposals must be submitted no later than 5:00pm May 5, 2016. 

H.6  WITHDRAWAL OR MODIFICATION OF PROPOSALS  

An offeror may modify or withdraw its proposal upon written, telegraphic notice, 
or facsimile transmission prior to the closing date and time.  

H.7  HAND DELIVERY OR MAILING OF PROPOSALS  

Offerors must submit their proposals electronically via email to:   
operations@dcpcsb.org with the subject line: “Proposal in Response to Solicitation 
No. PCSB-2016-01 for Financial Audits for DC Public Charter Schools.  
Proposals will not be accepted via hand delivery or mail. 

H.8  QUESTIONS ABOUT THE SOLICITATION  

If a prospective offeror has any questions relative to this solicitation, the 
prospective offeror shall submit the questions in writing. The prospective offeror 
shall email questions no later than 5:00 pm April 28, 2016 to Mikayla Lytton, 
Senior Manager of Finance and Strategy, School Performance Department, DC 
PCSB via email (mlytton@dcpcsb.org). DC PCSB will not consider any questions 
received after the specified time and date. The DC PCSB will furnish responses to 
all prospective offerors. An amendment to the solicitation will be issued, if that 
information is necessary in submitting proposals, or if the lack of it would be 
prejudicial to any prospective offerors. Oral explanations or instructions given 
before the award of the contract will not be binding. 
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H.9  FAILURE TO SUBMIT PROPOSALS  

Recipients of this solicitation not responding with a proposal should advise 
Charlene Haigler-Mickles, Operations Associate, DC PCSB, 3333 14th Street, 
NW, Suite 210, Washington, DC 20010, by letter or postcard whether they want 
to receive future solicitations for similar requirements. It is also requested that 
such recipients advise the Operations Assistant, of the reason for not submitting a 
proposal in response to this solicitation. If a recipient does not submit a proposal 
and does not notify the Contract Specialist, that future solicitations are desired, 
the recipient’s name may be removed from the applicable mailing list. 

H.10  PROPOSAL PROTESTS  

Any actual or prospective offeror or offeror who is aggrieved in connection with 
the solicitation or award of a contract, must file with the D.C. Contract Appeals 
Board (Board) a protest no later than ten (10) business days after the basis of 
protest is known or should have been known, whichever is earlier. A protest based 
on alleged improprieties in a solicitation which are apparent prior to proposal 
opening or the time set for receipt of initial proposals shall be filed with the Board 
prior to proposal opening or the time set for receipt of initial proposals. In 
procurements in which proposals are requested, alleged improprieties which do 
not exist in the initial solicitation, but which are subsequently incorporated into 
this solicitation, must be protested no later than the next closing time for receipt 
of proposals following the incorporation. The protest shall be filed in writing, 
with the Contract Appeals Board, 717 14th Street, N.W., Suite 430, Washington, 
D.C. 20004. The aggrieved person shall also mail a copy of the protest to the CO.  

H.11  SIGNING OF PROPOSALS  

H.11.1  The offeror shall sign the proposal and print or type its name on the Solicitation, 
Offer and Award form of this solicitation. Each proposal must show a full 
business address and telephone number of the offeror and be signed by the person 
or persons legally authorized to sign contracts. Erasures or other changes must be 
initialed by the person signing the proposal. Proposals signed by an agent shall be 
accompanied by evidence of that agent’s authority, unless that evidence has been 
previously furnished to the CO 

H.11.2 All correspondence concerning the proposal or resulting contract will be mailed to 
the address shown on the proposal in the absence of written instructions from the 
offeror to the contrary. Any proposal submitted by a partnership must be signed 
with the partnership name by a general partner with authority to bind the 
partnership. Any proposal submitted by a corporation must be signed with the 
name of the corporation followed by the signature and title of the person having 
authority to sign for the corporation. Offerors shall complete and sign all 
Representations, Certifications and Acknowledgments as appropriate.  
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H.12  ACKNOWLEDGMENT OF AMENDMENTS  

H.12.1  All amendments to this RFP will be posted on DC PCSB’s website as they are 
issued. It is the sole responsibility of each prospective offeror to routinely check 
the website for any and all amendments that may have been issued. The 
amendments contain important information that may directly impact your 
proposal.  

H.12.2  The Offeror shall acknowledge receipt of any amendment to this solicitation (a) 
by signing and returning the amendment; (b) by identifying the amendment 
number and date in the space provided for this purpose in Section A, Solicitation, 
Offer and Award form.  

H.13 LEGAL STATUS OF OFFEROR  

Each proposal must provide the following information:  

H.13.1  Name, address, telephone number and federal tax identification number of 
Offeror. 

H.13.2  A copy of each District of Columbia license, registration or certification that the 
offeror is required by law to obtain (if applicable). This mandate also requires the 
offeror to provide a copy of the executed “Clean Hands Certification” that is 
referenced in D.C. Official Code § 47-2862, if the offeror is required by law to 
make such certification. If the offeror is a corporation or partnership and does not 
provide a copy of its license, registration or certification to transact business in the 
District of Columbia, the proposal shall certify its intent to obtain the necessary 
license, registration or certification prior to contract award or its exemption from 
such requirements; and  

H.13.3  If the offeror is a partnership or joint venture, the names and addresses of the 
general partners or individual members of the joint venture, and copies of any 
joint venture or teaming  agreements.  

*** End of Section H *** 
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SECTION I:   EVALUATION CRITERIA 

I.1 GENERAL CATEGORIES OF LOCAL BUSINESS, DISADVANTAGED 
BUSINESSES, RESIDENT BUSINESS OWNERSHIPS OR BUSINESS 
OPERATIONS IN AN ENTERPRISE ZONE  

I.2  Preferences for Local Businesses, Disadvantaged Businesses, Resident-owned 
Businesses, Small Businesses, Longtime Resident Businesses, or Local 
Businesses with Principal Offices Located in an Enterprise Zone  

 
Under the provisions of the “Small, Local, and Disadvantaged Business 
Enterprise Development and Assistance Act of 2005” (the Act), Title II, Subtitle 
N, of the “Fiscal Year 2006 Budget Support Act of 2005”, D.C. Law 16-33, 
effective October 20, 2005, DC PCSB shall apply preferences in evaluating 
proposals or proposals from businesses that are small, local, disadvantaged, 
resident-owned, longtime resident, or local with a principal office located in an 
enterprise zone of the District of Columbia.  

 
I.2.1   General Preferences  
 

For evaluation purposes, the allowable preferences under the Act for this 
procurement are as follows: 
 

I.2.1.1  The addition of three points on a 100-point scale for a small business enterprise 
(SBE) certified by the Small and Local Business Opportunity Commission 
(SLBOC) or the Department of Small and Local Business Development 
(DSLBD), as applicable;  

 
I.2.1.2  The addition of five points on a 100- point scale for a resident-owned business 

enterprise (ROB) certified by the SLBOC or the DSLBD, as applicable;  
 
I.2.1.3  The addition of ten points on a 100-point scale for a longtime resident business 

(LRB) certified by the SLBOC or the DSLBD, as applicable;  
 
I.2.1.4  The addition of two points on a 100- point scale for a local business enterprise 

(LBE) certified by the SLBOC or the DSLBD, as applicable;  
 
I.2.1.5  The addition of two points on a 100- point scale for a local business enterprise 

with its principal office located in an enterprise zone (DZE) and certified by the 
SLBOC or the DSLBD, as applicable; and  

 
I.2.1.6 The addition of two points on a 100- point scale for a disadvantaged business 

enterprise (DBE) certified by the SLBOC or the DSLBD, as applicable. 
 
I.2.1.7 The addition of two points on a 100- point scale for a veteran-owned business 

enterprise (VOB) certified by the SLBOC or the DSLBD, as applicable. 
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I.2.1.8 The addition of two points on a 100- point scale for a local manufacturing 
business enterprise (LMBE) certified by the SLBOC or the DSLBD, as 
applicable. 

 
I.2.2   Application of Preferences  
 

The preferences shall be applicable to prime contractors as follows:  
 
I.2.2.1  Any prime contractor that is an CSBE certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of three points on a 100-point scale added to 
the overall score for proposals submitted by the SBE in response to a Request for 
Proposals (RFP).  

 
I.2.2.2  Any prime contractor that is an ROB certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of three points on a 100-point scale added to 
the overall score for proposals submitted by the ROB in response to an RFP.  

 
I.2.2.3  Any prime contractor that is an LRB certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of ten points on a 100-point scale added to 
the overall score for proposals submitted by the LRB in response to an RFP.  

 
I.2.2.4  Any prime contractor that is an LBE certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of two points on a 100-point scale added to 
the overall score for proposals submitted by the LBE in response to an RFP.  

 
I.2.2.5  Any prime contractor that is a DZE certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of two points on a 100-point scale added to 
the overall score for proposals submitted by the DZE in response to an RFP.  

 
I.2.2.6  Any prime contractor that is a DBE certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of two points on a 100-point scale added to 
the overall score for proposals submitted by the DBE in response to an RFP. 

 
I.2.2.7 Any prime contractor that is a VOB certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of two points on a 100-point scale added to 
the overall score for proposals submitted by the DBE in response to an RFP. 

 
1.2.2.8 Any prime contractor that is a LMBE certified by the SLBOC or the DSLBD, as 

applicable, will receive the addition of two points on a 100-point scale added to 
the overall score for proposals submitted by the DBE in response to an RFP. 

 

I.2.3   Maximum Preference Awarded  
 

Notwithstanding the availability of the preceding preferences, the maximum total 
preference to which a certified business enterprise is entitled under the Act for 
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this procurement is twelve (12) points on a 100-point scale for proposals 
submitted in response to an RFP. There will be no preference awarded for 
subcontracting by the prime contractor with certified business enterprises. 
 

I.2.4  Preferences for Certified Joint Ventures  
 

When the SLBOC or the DSLBD, as applicable, certifies a joint venture, the 
certified joint venture will receive preferences as a prime contractor for categories 
in which the joint venture and the certified joint venture partner are certified, 
subject to the maximum preference limitation set forth in the preceding paragraph. 
 

I.2.5   Offeror’s Submission for Preferences  
 
I.2.5.1  Any offeror seeking to receive preferences on this solicitation must submit at the 

time of, and as part of its bid or proposal, the following documentation, as 
applicable to the preference being sought:  

 
I.2.5.1.1  Evidence of the offeror’s or joint venture’s certification by the DSLBD as an 

SBE, LBE, DBE, DZE, LRB, RBO, VBE, or LMBE, to include a copy of all 
relevant letters of certification from the DSLBD; or  

 
I.2.5.1.2  Evidence of the offeror’s or joint venture’s provisional certification by the 

DSLBD as an SBE, LBE, DBE, DZE, LRB, or RBO, VBE, or LMBE, to include 
a copy of the provisional certification from the DSLBD.  

 
I.2.5.2  Any offeror seeking certification or provisional certification in order to receive 

preferences under this solicitation should contact the: Department of Small and 
Local Business Development ATTN: CBE Certification Program 441 Fourth 
Street, N.W., Suite 970N Washington, DC 20001 L.5.5.3 All offerors are 
encouraged to contact the DSLBD at (202) 727-3900 if additional information is 
required on certification procedures and requirements.  

 
*** End of Section I *** 
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