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Appendix A
DC Records Office Process Definitions and Overviews

(All processes defined herein to be, at minimum, included in the business process management tool)



A.l

A2

A3

A4

Department of Corrections Records Office Process Definitions

Intake Process
A.1.1 Weekender - Person has a sentence to be served on the weekends only

A.1.2 New Intake — Person has no active files on record.

Court Returns

A2l

A22

A23

Pretrial Return — Person has been committed to DOC custody while awaiting trial in District
(Federal) or Superior (DC) Court

Sentenced Return — Person has been committed and has been sentenced on charges in either
District (Federal) or Superior (DC) Court

Fugitive Waiver — Person has charges pending in other jurisdiction and has voluntarily
agreed to stay in DOC custody until transfer can be arranged. (i.e. person has no charges
pending in DOC)

A.2.4 Parole Violator — Person has been arrested on a violation of their parole

A25

A26

A27

A28

Pretrial Work Release — Person has been placed in a work release program while awaiting
trial in District (Federal) or Superior (DC) Court

Sentenced Work Release — Person will serve sentence as part of a work release program

Court Ordered Drug Program — Person has been sentenced to participate in drug treatment
program

Youth Rehabilitation Act (YRA) — Minor (<21 years old) has been committed to DOC
custody as an adult

A.2.9 Sanction Commitment

A.2.10 Safety Net Commitment

Jail Credits and Sentence Computation

A3l

Releases
A4l

AA42

Federal Jail Credits — Time served with DOC is credited to any felony sentence. This
information is transferable to the Federal Bureau of Prisons as they take custody most
inmates convicted of felonies.

Sentence Computation — Calculates an inmate sentence based on the receipt of sentencing
information from the courts.

Court Ordered Release — Person has been released from DOC custody via a court order

Reasons for court order release include, but are not limited to non-guilty verdicts, suspended
sentences, time served sentences, and drug treatment programs



A43 Sentence Expiration — Inmate has served time as required by the judgment and commitment
provide by DC Superior Court

A.4.4 Bond - Person has made bail and is released from custody pending trial
A.4.5 Parole — Person has been approved for conditional release by parole board
A.4.6 Detainer — Person will be released into the custody of another jurisdiction

A.4.7 Death — Person dies prior to sentence expiration

Department of Corrections Records Office Process Definitions

AS General Intake Process Flow



Person is arrested
and sees judge, or
is a returning
weekender

Note: Action is only taken for
v those court retumns that have
court documention

Person returns
from court with
documentation
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Person has court
appearance

Note: Action is only taken for
those court returns that have
s court documention

Person returns
from court with
documentation
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AT General Sentence Calculation Process Flow
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General Jail Credit Process Flow
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file trom Lead Ecaminer o
File_Retriever
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