RFQ345140 HSMP Requirements Analyst

REQUEST FOR QUOTATIONS (RFQ) PAGE OF PAGES
(THIS IS NOT AN ORDER) 1 27
1. RFQ NO. 2. DATE ISSUED 3. REQUISITION NO. 4. TYPE OF MARKET
Open
RQ345140 August 7, 2007 RQ345140 X Set Aside
_ Open with Subcontracting Set Aside
5A. ISSUED BY: 6. DELIVERY

Immediately upon notification of contract award.
Government of the District of Columbia (District)

Office of Contracting and Procurement 7. DELIVERY METHOD
Information Technology Group 441 4™ Street N.W., Suite 971 North
Washington, D.C. 20001

5B. FOR INFORMATION CALL: (Name and telephone no.) (No collect calls) IXI FOB DESTINATION [0 OTHER (See Schedule)
Melford Brown, Contract Specialist, Phone (202) 727-0229, fax (202) 727-1679
melford.brown@dc.gov

Steven Wishod, Contracting Officer, Phone (202) 727-8983
Steven.wishod@dc.gov

8A. TO: NAME AND ADDRESS, INCLUDING ZIP CODE, OF QUOTER 9. DESTINATION FOR DELIVERY OF GOODS OR SERVICES
ORDERED

Office of the Chief Technology Officer
1100 15" Street, N.W. , 9" Floor
Washington, DC 20005

8B. TAX ID NO. OF QUOTER: Attn: James Powell

11A. PLEASE STATE YOUR LSDBE CERTIFICATION NUMBER BELOW (Attach Copy)

10. PLEASE FURNISH QUOTATIONS ON OR
BEFORE:

August 14, 2007, 2:00 PM 11B. IF YOU HAVE A DISTRICT OF COLUMBIA SUPPLY SCHEDULE (DCSS) CONTRACT FOR
THESE ITEMS, PLEASE ENTER THE CONTRACT NUMBER BELOW:

12. INSTRUCTIONS TO QUOTERS AND TERMS AND CONDITIONS

Instructions to Quoters: Please complete Blocks 8B, 11A, 11(B) if applicable, 13(E), 13(F), 14, 15, 16, 17, 18, as well as submission of technical
and price proposals as outlined in this solicitation, submit one (1) original and four (4) copies of signed quotations to Office of Contracting and
Procurement, 441 4™ Street, NW, Suite 703 (Bid Room), Washington, D.C. 20001. This is theonly authorized method of submitting a quotation for
this RFQ. All quotations must be received no later than the date and time stated in block 10 of this RFQ. The Standard Contract Provisions for
Use with District of Columbia Government Supplies and Services Contracts, March 2007, are hereby incorporated by reference and made a part
of this RFQ and the resultant PO. For a copy, go to OCP’ s website, http://ocp.dc.gov, and click on OCP HOME then Solicitation Attachments.

13. SCHEDULE (Include applicable Federal, State and local taxes and all delivery charges)

ITEM NO. SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
(A) (B) © ()] (3] )
See attached Statement of Work

0001 Base Period — Requirements Analyst 1,000 LH | $ $
1001 Option Period One (1) — Requirements Analyst 1,000 LH | $ $
2001 Option Period Two (2) — Requirements Analyst 1,000 LH | $ $
2002 Option Period Three (3) — Requirements Analyst 1,000 UH | $ $
2004 Option Period Four (4) — Requirements Analyst 1,000 LH | $ $
TOTAL AMOUNT | $

14. NAME AND ADDRESS OF QUOTER (Street, city, county, State and 15. SIGNATURE OF PERSON AUTHORIZED 16. DATE OF

ZIP Code) TO SIGN QUOTATION (ELECTRONIC QUOTATION

SIGNATURES NOT ACCEPTABLE)

17. NAME AND TITLE OF SIGNER (Type or 18. TELEPHONE NO.
print) (Include area code)




GENERAL TERMSAND CONDITIONS

Thisis a Request For Quotations (RFQ) issued under the small purchase
procedures outlined in Title 27, District of Columbia Municipal Regulations,
Chapter 18, Section 1802.3. The terms Quote/Quoter and Offer/Offeror are
used interchangeably inthis RFQ, as are the terms RFQ and solicitation, and
the terms submission, quote and proposal, and the terms contract and
Purchase Order (PO). Quotations submitted are Offers that the District can
accept by issuing a PO. This RFQ isissued in the Set Aside Market for
certified LSDBE Offerors. The District will apply preferences in evauating
submissions from District-certified LSDBES. If you are unable to submit a
guote, please so indicate on this form and return it.

PERIOD OF PERFORMANCE AND CONTRACT TYPE

The contract awarded from this solicitation will be alabor hour contract. The
period of performance for the base period will be 1,000 hours from date of
award or through December 31, 2007 whichever occurs later, with the option
to renew for four (4) additional option periodsof 1,000 hours each, or
successive fractions thereof, by written notice to the Contractor before the
expiration of the contract; provided that the District will give the Contractor a
preliminary written notice of its intent to extend at least thirty (30) days
before the contract expires. The preliminary notice does not commit the
Didtrict to an extension. The exercise of this option is subject to the
availability of funds at the time of the exercise of this option. The Contractor
may waive the thirty (30) day preliminary notice requirement by providing a
written waiver to the Contracting Officer prior to expiration of the contract.
The quoter/offeror shall submit a price for the base period and each option
period. If the District exercises this option, the extended contract shall be
considered to include this option provision. The price for the option period
shall be as specified in the contract. The total duration of this contract,
including the exercise of any options under this clause, shall not exceed thirty
two (32) months.

CONTRACTING OFFICER (CO)

Contracts will be entered into and signed on behalf of the District, or
Purchase Orders issued on behalf of the District, only by contracting officers.
The name, address ard telephone number of the Contracting Officer is:

Steven H. Wishod, CPPB

Contracting Officer

Government of the District of Columbia
Office of Contracting and Procurement
Information Technology Group

441 Fourth St., NW, Suite 971 North
Washington, DC 20001

Phone: (202) 727-0252 (main)

Phone: (202) 727-8983 (direct)

Fax: (202) 727-1679



E-mail: steven.wishod@dc.gov
Website: ocp.dc.gov

AUTHORIZED CHANGESBY THE CONTRACTING OFFICER

The Contracting Officer is the only person authorized to approve changesin
any of the requirements of this contract. The Contractor shall not comply
with any order, directive or request that changes or modifies the requirements
of this contract, unless issued in writing and signed by the Contracting
Officer, or avalid changed PO is issued by the Contracting Officer. In the
event the Contractor effects any change at the instruction or request of any
person other than the Contracting Officer, the change will be considered to
have been made without authority and no adjustment will be made in the
contract price to cover any cost increase incurred as a result thereof.

CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE
(COTR)

The COTR isresponsible for genera administration of the contract and
advising the Contracting Officer as to the Contractor’ s compliance or
noncompliance with the contract. In addition, the COTR is responsible for
the day-to-day monitoring and supervision of the contract, of ensuring that
the work conforms to the requirements of this contract and such other
responsibilities and authorities as may be specified in the contract. The
COTR for this contract shall be designated upon award of the contract. The
COTR shall not have authority to make any changes in the specifications or
scope of work or terms and conditions of the contract. The Contractor may be
held fully responsible for any changes not authorized in advance, in writing,
by the Contracting Officer; may be denied compensation or other relief for
any additional work performed that is not so authorized; and may aso be
required, at no additional cost to the District, to take all corrective action
necessitated by reason of the unauthorized changes.

ADVISORY AND ASSISTANCE SERVICES

The contract is a* nonpersonal services contract”. It is therefore, understood
and agreed that the Contractor and/or the Contractor’ s employees: (1) shall
perform the services specified herein as independent Contractors, not as
employees of the government; (2) shall be responsible for their own
management and administration of the work required and bear sole
responsibility for complying with any and all technical, schedule, financia
requirements or constraints attendant to the performance of this contract; (3)
shall be free from supervision or control by any government employee with
respect to the manner or method of performance of the service specified; but
(4) shall, pursuant to the government’ s right and obligation to inspect, accept
or reject work, comply with such general direction of the CO, or the duly
authorized representative of the CO asis necessary to ensure accomplishment
of the contract objectives.

DELIVERY OF WORK PRODUCT/INSTRUCTION FROM COTR
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7.2.9

7.2.10

7.2.11

The Contractor shall follow the procedures and rules of the Government of
the District of Columbia, and additional instructions that the District COTR
may direct. During performance under this contract and/or at completion of
work, the Contractor shall provide orderly hand-over of work products and
deliverables to the District COTR, including all documentation, electronic or
otherwise, created during performance of the contract. All work product
produced under the contract is at all times the property of the District.

In addition, the Contractor shall:

Ensure that al work is performed on District premises, unless otherwise
approved in writing by the COTR;

Provide to personnel performing work under this contract high-end laptops
with Window XP Professional and necessary communication equipment.
Contractor shall also provide space, equipment, storage, personnel, and
systems in the Contractor’ s offices as necessary to support the work
hereunder. Unless otherwise specified, Contractor staff shall work onsite at
the designated District site during normal business hours.

The Contractor shall provide weekly timesheets, in the formats supplied by
the District, reporting al time worked by person’ s name, days worked, and
time worked. Each person is billable only to a maximum of eight (8) hours
per day, 40 hours per week unless written prior approval has been issued by
the OTR. Contractor must provide timely, necessary information to alow the
Digtrict to calculate “ earned value”.

Establish and document project goals and optional strategies for their
implementation. Support analyses with graphica drawings, charts, and other
presentation instruments.

Collect and document project constraints for cost, schedule, and quality.
Obtain approval from the Contracting Officer for proposed scope changes.

Throughout the performance of the above items, coordinate with District
employees and other consultants/Contractors employed by the District.

Provide sufficient support after submission of deliverables and work
products, as necessary to clarify the contents of deliverables to the District.

Develop, obtain approval for, and execute a quality control plan. Provide
periodic senior management supervision of the work in this contract in order
to provide quality control of the Contractor’ swork. Report findings to the
District representative with proposed actions. Provide this service at least
every two weeks during the terms of the contract.

Continuously monitor the status of Contractor’ s work hereunder and update
status, providing District management timely information regarding possible
problems and proposed action required to mitigate such problems.

Prepare and present weekly reports, throughout the performance of the
Contractor’ swork, setting out current and upcoming activities, decisions
required and issues of concern.

Provide reporting and communications in copies and form requested by the
designated District representative.



HIRING OF EMPLOYEES

By accepting this order or contract, the Contractor agrees that the District, at
its discretion, after completion of order or contract period, may hire the
individual performing services as aresult of this order or contract, without
restriction, penalties or fees.

INVOICE PAYMENT

The District will make payments to the Contractor, upon the submission of
proper invoices, at the prices stipulated in this contract, for supplies delivered
and accepted or services performed and accepted, less any discounts,
allowances or adjustments provided for in this contract. The District will pay
the Contractor on or before the 30" day after receiving a proper invoice from
the Contractor. The Contractor shall submit proper invoices no later than on a
monthly basis or as otherwise specified in the order or by the COTR.
Invoices shall be prepared in duplicate and submitted to the agency Chief
Financial Officer (CFO) with concurrent copies to the Contracting Officer's
Technical Representative (COTR) specified in this solicitation. The address
of the CFO is:

Name: OCTO Agency CFO
Accounts Payable Division
Address. 441 4™ Street, N\W
Suite 930S
Washington, D.C. 20001
Telephone:  (202) 727-2277
Fax: 202-727-1216

E-mail: octo.accountspayable@dc.gov

To constitute a proper invoice, the Contractor shall submit the following
information:

(& Contractor’ s name and invoice date (Contractors are encouraged to date
invoices as close to the date of mailing or transmittal as possible.);

(b) Contract number and Encumbrance Code (PO Number). Assignment of
an invoice number by the Contractor is recommended;

(c) Description, unit, price, quantity, dates and the percent (%) of work
actually performed;

(d) The original and two (2) copies of invoices for cost reimbursable
expenses, if authorized by the contract;

(e) Other supporting documentation or information, as required by the
Contracting Officer;

() Name, title, telephone number and complete mailing address of the
responsible official to whom payment is to be sent;



(g) Name, title, phone number of person preparing the invoice;

(h) Name, title, phone number and mailing address of person; and authorized

signature.

(i) Monthly bills must be broken down by rate, person, hours, and task as an
attachment to each bill, with approved District timesheets.

10. EVALUATION FACTORS

10.1 The District intends, but is not obligated, to make a single award to the
responsible Quoter whose quote is most advantageous to the District, based upon the
evaluation criteria specified in the solicitation. Thus, while the pointsin the
evaluation criteria indicate their relative importance, the total scores will not
necessarily be determinative of the award. Rather, the total scores will guide the
Didtrict in making an intelligent award decision based upon the evaluation criteria.
The Technical Rating Scale is as follows:

Numeric Adjective Description
Rating
0 Unacceptable Fails to meet minimum requirements; e.g., no
demonstrated capacity, major deficiencies
which are not correctable offeror did not
address the factor.
1 Poor Marginaly meets minimum requirements;
major deficiencies which may be correctable.
2 Minimally Marginally meets minimum requirements;
Acceptable minor deficiencies which may be correctable.
Acceptable M eets requirements; no deficiencies.
Good Meets requirements and exceeds some
requirements; no deficiencies.
5 Excellent Exceeds mogt, if not al requirements;, no

deficiencies.

For example, if a sub factor has a point evaluation of 0 to 6 points, and (using
the Technical Rating Scale) the District evaluates as "good" the part of the
proposal applicable to the sub factor, the score for the sub factor is 4.8 (4/5 of
6). The sub factor scores will be added together to determine the score for
the factor level.

10.2 MINIMUM REQUIREMENTS (Candidates must meet al minimum
requirements to be eligible to be considered for award)

Minimum Education Required: Bachelor degree with speciaty training in computer systems

analysis and design.




11.0

Y ears of Experience Required: 2+ Y ears in Requirements Analysis; minimum 1 year in Technical
Anaysis

10.3 TECHNICAL CRITERIA (70 points)

10.3.1 KNOWLEDGE AND EXPERIENCE (35 Points)

10.3.2 ANALYTICAL AND TROUBLESHOOTING SKILLS, AND
COMMUNICATION SKILLS (10 points; to be evaluated in interview for
those Offerorsthat make the competitive range.)

10.3.3 PAST PERFORMANCE OF CANDIDATE (15 points)

Please provide name, title and current phone number or e-mail address of at least three (3)
references that can address each proposed candidates' past performance providing similar
services, including an examination of the quality of services provided, timelinessin service
delivery, business practices, and overall satisfaction of the candidate’ s performance.

10.3.4 PAST PERFORMANCE OF OFFEROR (10 poaints)

Please provide name, title and current phone number or e- mail address of at least three (3)
references that can address the Offeror’ s past performance in providing quality candidates for
similar services, as well as an examination of the quality of services provided, timelinessin service
delivery, business practices, and overall satisfaction of the Offeror’ s performance. Offerors who
have no relevant past performance will receive a neutral score (i.e. 5 out of 10).

10.4 PRICECRITERIA (30 Poaints)

The price evaluation will be objective. The Offeror with the lowest price will
receive the maximum price points. All other proposals will receive a proportionately
lower total score. The following formulawill be used to determine each Offeror’ s
evaluated price score:

Lowest price proposal
--------------------------------------- x 30 = Evaluated price score
Price of proposal being evaluated

The District will evaluate offers for award purposes by evaluating the total price for
all options as well as the base period. Evaluation of options shall not obligate the
Didtrict to exercise them. The District's requirements may change during the option
years. Quantities to be awarded will be determined at the time each option is
exercised.

105 PREFERENCE POINTS (12 Points)

10.6 TOTAL (112 Points)

PREFERENCES FOR LOCAL BUSINESSES, DISADVANTAGED
BUSINESSES, RESIDENT-OWNED BUSINESSES, SMALL BUSINESSES,

LONGTIME RESIDENT BUSINESSES, OR LOCAL BUSINESSESWITH
PRINCIPAL OFFICESLOCATED IN AN ENTERPRISE ZONE



Under the provisions of the “ Small, Local, and Disadvantaged Business Enterprise
Development and Assistance Act of 2005” (the Act), Title I, Subtitle N, of the
“Fiscal Year 2006 Budget Support Act of 2005”, D.C. Law 16-33, effective October
20, 2005, as amended, the District shall apply preferences in evaluating bids or
proposals from businesses that are small, local, disadvantaged, resident-owned,
longtime resident, or local with a principal office located in an enterprise zone of the
District of Columbia.

111 GENERAL PREFERENCES

For evaluation purposes, the allowable preferences under the Act for this
procurement are as follows:

11.1.1 The addition of three points on a 100 point scale for a small business enterprise
(SBE) certified by the Small and Local Business Opportunity Commission (SLBOC)
or the Department of Small and Local Business Development (DSLBD), as
applicable;

11.1.2 The addition of five points on a 100 point scale for a resident-owned business
enterprise (ROB) certified by the SLBOC or the DSLBD, as applicable;

11.1.3 The addition of ten points on a 100 point scale for a longtime resident business
(LRB) certified by the SLBOC or the DSLBD, as applicable;

11.1.4 The addition of two points on a 100-point scale for alocal business enterprise (LBE)
certified by the SLBOC or the DSLBD, as applicable;

11.1.5 The addition of two points on a 100-point scale for alocal business enterprise with
its principal office located in an enterprise zone (DZE) and certified by the SLBOC
or the DSLBD, as applicable; and

11.1.6 The addition of two points on a 100-point scale for a disadvantaged business
enterprise (DBE) certified by the SLBOC or the DSLBD, as applicable.

112 MAXIMUM PREFERENCE AWARDED

Notwithstanding the availability of the preceding preferences, the maximum total
preference to which a certified business enterprise is entitled under the Act for this
procurement is twelve (12) points on a 100 point scale for submissions in response to
this RFQ.

11.3 PREFERENCESFOR CERTIFIED JOINT VENTURES

When the SLBOC or the DSLBD, as applicable, certifies ajoint venture, the certified
joint venture will receive preferences as a prime Contractor for categories in which
the joint venture and the certified joint venture partner are certified, subject to the
maximum preference limitation set forth in the preceding paragraph.

114 VENDOR SUBMISSION FOR PREFERENCES



1141

Any vendor seeking to receive preferences on this solicitation must submit at the
time of, and as part of its bid or proposal, the following documentation, as applicable
to the preference being sought:

11411 Evidence of the vendor’ sor joint venture' s certification by the SLBOC as an

SBE, LBE, DBE, DZE, LRB, or RBO, to include a copy of all relevant letters
of certification from the SLBOC; or

114.1.2 Evidence of the vendor’ s or joint venture’ s provisional certification by the

114.2

1143

12.

13.

131

13.2

13.3

DSLBD asan SBE, LBE, DBE, DZE, LRB, or RBO, to include a copy of the
provisiona certification from the DSLBD.

Any vendor seeking certification or provisional certification in order to
receive preferences under this solicitation should contact the:

Department of Small and Local Business Development
ATTN: LSDBE Certification Program

441 Fourth Street, N.W., Suite 970N

Washington, DC 20001

All vendors are encouraged to contact the DSLBD at (202) 727-3900 if
additional information is required on certification procedures and
requirements.

ATTACHMENTS

Statement of Work (Attachment A)
Wage Determination (Attachment B)
Tax Certification Affidavit (Attachment C)

INSTRUCTIONS

Please submit one (1) original and four (4) copies of the signed technical and
signed price quotations in separatel%/ sealed envelopes to the Office of
Contracting and Procurement, 441 4™ Street, NW, Suite 703 (Bid Room),
Washington, D.C. 20001. THIS IS THE ONLY AUTHORIZED METHOD OF
SUBMITTING A QUOTE FOR THIS RFQ. All quotes must be received no later
than the date and time stated in block 10 of the RFQ form. Technical proposals
should include candidate resumes as well as company capability statements and all
other information that the District would need for its evaluation.

Issuance of this RFQ does not commit the District to pay any costs incurred in the
preparation of the submission of this quotation.

By submitting a quote, Quoter is representing that the candidates proposed are
available to commence work promptly upon the Quoter’ s receipt of a PO provided
that a PO is received within twenty one (21) days of submission in response to this
RFQ. By submitting a Quote, Quoter further represents that it understands that award
decisions will be made based, in part, on the quality of the candidate proposed, and
that if the candidate should not be available to commence work, for whatever reason,
at the beginning of the period of performance, the District reserved the right to



134

13.5

END

cancel the award and proceed with awarding to another Quoter whose candidate is
available.

The Standard Contract Provisions for Use with District of Columbia Government
Supplies and Services Contracts, March 2007, are hereby incorporated by reference
and made a part of this RFQ and the resultant PO. For a copy, go to OCP s website,
http://ocp.dc.gov, click OCP HOME, and thenclick on Solicitation Attachments.

ALL RESUMESFORWARDED MUST HAVE THE CANDIDATESNAME
REMOVED AN NO REFERENCE TO YOUR COMPANY. PLEASE FORWARD
RESUMESAS CANDIDATE 1, CANDIDATE 2 OR CANDIDATE 3ETC.
PLEASE PROVIDE A REFERENCE SHEET IDENTIFYING THE CANDIDATES
TO THE CORRESPONDING RESUME

10



13.6 Attachment A

DISTRICT OF COLUMBIA OFFICE OF THE CHIEF TECHNOLOGY OFFICER

Human Services M oder nization Program —
Technical Support - Requirements Analyst

Statement of Work (May 2007)

Background

The Office of the Chief Technology Officer (OCTO) of the Government of the District of Columbia, in collaboration with the
health, social services, education, courts and related agencies of the District government, has embarked on an ambitious
program to upgrade and integrate the information systems that support client services for city residents, particularly those
requiring support services. OCTO has devised a strategy for accomplishing this successive upgrading of the client services
through implementation of secure, flexible technological architecture enabled by Enterprise Application Integration (EAI)
middleware and anchored by data marts built on secure databases.

(See Supporting the Vision: Mayor's Plan to Integrate the District of Columbia's Social Services Information Systems with the
Family Court of the DC Superior Court. The report is available at http://octo.dc.gov/information/inter.shtm )

The Human Services Modernization Program (HSMP) is the OCTO initiative that manages this citywide enterprise solution
effort. This initiative will encompass, but not be limited to, business process engineering, system replacements, system
enhancements, new systems selection, custom enhancements of existing applications, system integration, and IT oversight,
affecting the health and human services and related District agencies. The major agencies/departments impacted include
the Child and Family Services Agency (CFSA), Department of Mental Health (DMH), Department of Health (DOH),
Department of Human Services (DHS) and agencies whose functions closely interrelate to these organizations including DC
Public Schools (DCPS), Metropolitan Police Department (MPD), Office of the Corporation Counsel (OCC), and DC Superior
Court, among others.

This effort will be accomplished through a series of inter-related information technology (IT) projects that will be managed,
and/or coordinated within OCTO. OCTO will collaborate with the Office of the Deputy Mayor for Children, Youth, Families
and Elders (ODMCYFE), the Deputy Mayor for Public Safety and other sectors of District government and the Superior Court
of the District of Columbia to assure that the technological solutions are responsive to the operational plans and priorities of
the cluster of health and human service agencies and their partners within the District government and with community
service providers.

General Requirements

OCTO requires assistance in completing interpreting complex business process analysis; requirements
definitions to complete technical analysis and design analyze existing software functionality and delineate
technical requirements for existing and new system(s). Requirements tasks may include research on
commercial and government “off the shelf” systems potentially available for District use and completion of
comparative analysis of functionality of potential system(s) against identified requirements. Completed
technical requirements documents should be of sufficient detail to allow the District to apply solid decision
making criteria and processes.

The person serving under this contract will be expected to be highly skilled professionals capable of working
collaboratively within an integrated team with limited supervision to achieve the stated tasks and goals of the
program or specific sub-projects. Qualified person must have experience in working in a disciplined
development environment, preferably with Rational Unified Process experience.

11



The preferred candidate will be experienced with a broad range of information system technologies, preferably including
Enterprise Application Integration (EAI) technologies. Candidate preferred with background in managing technology
development projects involving custom development and implementation of standard industry applications within a complex,
overlapping business processes. Experience in government sector technology strategies involving enterprise-wide
integration planning architectures is mandatory. Experience in the health, social services, education, Courts, and justice
systems services and information system environment is highly preferred.

Contractor agrees to assure availability of staff to support the project timelines. Contractor will provide advance notice of any
planned change in personnel on the contract. Replacement personnel must be interviewed and approved by the District.

Technical Requirements Analyst(s)

Technical Requirements Analyst develops and documents technical requirements for enterprise-wide system integration
projects. This position requires prior experience in business and technical analysis, with emphasis on data analysis and
technical design. Must have recent experience working with technical development teams, with a strong emphasis on
documenting systems and system redesign. Experience in JAVA and web-based development environment required. The
analyst:

Adheres to policies, procedures, and applies standard methodologies for al technica requirements gathering and
documentation processes,

Analyzes business goals and processes and incorporates into technical requirements, functional specifications, design
and implementation of technology solutions;

Analyzes and recommends complex technical solutions to identified business problem;

Anayzes and documents requirements for data, workflow, logical processes, hardware and operating system
environments, and system interfaces,

Gathers technical requirements and specifications based on existing systems;

Writes functional and technical specifications for new applications,

Plans, schedules and conducts individual and group intra: and inter-agency interviews and work sessions and assures
completion of documentation of sessons;

Assures validation and concurrence on technical requirements with development staff, technical architect,
information architect and agency representatives;

Participates in identifying solution options; evaluates technical solutions;

Designs, writes, and submits reports, documents, graphics and other technical artifacts;

Prepares presentation materias including sides and related information documents as required;

Maintains regular reporting and communication with Technical Requirements Lead, Technical Architect and other
key team members,

Participates in the analysis of feasibility, cost, and project timelines related to system design and technical
solutioning and

Assist the Quality Assurance team in the creation and execution of plans to test technical functionality and processes
during systems development and testing.

Required Skills and Experience:

- Demonstrable experience capturing and documenting technical requirements and specifications, based on business
analysis.

- Proven experience in technical requirements gathering and design efforts, especialy within a complex business
environment and technical environment.

- Ability to produce formal technical requirements specifications and use cases.

- Experience in data modeling and mapping; exposure to the development of common schemas integrating complex,
multi-application data models.

- Demonstrable experience anayzing complex technica methods and solutions.

- Excdlent ora and written communication skills. Exceptiona interview and documentation skills. Direct experience
in making public presentations, participating in technical requirements sessions and guiding stakeholders in these
efforts.

- Demonstrable skillsin graphical design and presentation of complex technical systems to technical and end-
user/stakeholder audiences.

12



- Ability to manage the client and work effectively as aliaison between the client and the developer.

- Ability to plan and execute with minimal supervision.

- Ableto participate in risk analysis, develop mitigation strategies; compensate for changing priorities and short
deadlines.

- Ability to work multiple efforts and projects.

- Stateor local governmental or private sector health and/or socia service agency experience preferred

Technical Skills:

- Rational Anayst Studio or Rose or XDE
- Rationa ClearCase

- Rationa ClearQuest

- UML

- Rational Unified Process

- Microsoft Viso

- Microsoft Project

- Microsoft Office

Years of Experience Required: 2+ Yearsin Requirements Analysis, minimum 1 year in Technical Anaysis.

Deliverable Requirements

Documents: Printed plus Electronic copies Mandatory

Where documents are required from contractor, five (5) printed copies of written documents or other evidence of
deliverables shadl be provided to OCTO using standard Microsoft Office Suite applications (or other OCTO-
established project management standards tools), unless otherwise agreed to. The deliverable shall also be
accompanied by an dectronic copy (on disk or CD or viaemail) of the document.

If documents are prepared in PowerPoint or other graphica presentation, the deliverable shall include the required
formats (printed + electronic copy of originalsfile) PLUS an additional electronic file which has been converted to a
format suitable for electronic distribution (example PDF format).

Copies shall be filed both with the OCTO Program Manager for incorporation into the overall program files and with
the Contracts Management Officer as required for delivery verification.

Record retention:

Electronic and paper documents, forms, survey instruments, background materials secured as part of this contract shall be
considered the property of the District of Columbia.

Contractor shall periodically review these resource materials with the COTR and establish file and retention plans.

No later than fourteen (14) days before the closeout of the contract, the contractor shall review with the COTR all
project-related materials and agree on a disposition plan for the contract closeout.

Supervision:
In fulfilling the requirements of this contract, the contractor shdll

Assure that the contractor’ s staff recelves ongoing supervision of the work on this contract by contractor’ s senior
management supervisor. The senior supervisor shall participate in periodic conferences with COTR and Program
Manager in order to provide quality control of the contractor’ s work. Meetings with District shall be at least
monthly, unless otherwise specified by the District. At such meetings, the contractor’ s senior supervisor shall report
findings impacting achievement of project goals to District representative with proposed actions.

Continuously monitor the status of work hereunder and update status, providing District management with timely
information regarding possible problems and proposed action required to mitigate such problems.

Continuously communicate status of the work relative to the approved schedule. This requirement may be fulfilled by
timely filing of the weekly status reports by contractor’ s staff as required under the project management protocols.
(see below)
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Assure that staff working under this contract provides weekly status report throughout the performance of the
contractor’ s work, setting out current and upcoming activities, decisions required and issues of concern. [Note:
Timely, complete, and satisfactory provision by the contractor to the Didtrict of such reports shall be a condition
precedent to payment of the contractor.]

Assure that every two weeks, staff working under this contract provide progress updates to the COTR that enable an
updating of the project plan reflecting progress in completing scheduled work.

Management Supervisor: Contractor will assign a manager as the Contractor’ s chief representative for this contract.
This representative shall have the authority to make binding decisions for the organization. This representative will be in
charge of all members of the Contractor team assigned to the project and will be the main contact. All correspondence,
conferences, meetings, and questions concerning the project directed to the Contractor and its subcontractors will be
through this person. This representative will be personally available at all times during working hours from the beginning
of the work through its completion.

Change in Personnel: Contractor shall notify the District no less than 30 days in advance of any proposed change in
personnel associated with this contract. As noted under Qualifications (above), the District reserves the right to review,
interview, and/or approve any proposed replacement candidates.

Contractor Team and Project Management: Unless otherwise provided by the District through the HSMP program and
related project management structure, the contractor shall provide project management, administrative management, and
administrative support necessary for the work hereunder. This support shall be provided at no cost to the District, unless
the District specifically pre-approves assignment of personnel dedicated to such tasks.

Contractor acknowledges that the District may direct the contractor to remove any contractor staff that the District finds
unacceptable, and the contractor shall immediately remove (and replace with new individual satisfactory to the District, if
requested) such personnel.
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Attachment B

D 05-2103 (Rev.-4) was first posted on www.wdol.gov on 07/10/2007

* *% * *% * *% *% * *% *%

* *% * *% * *% *% * *% *%

REGISTER OF WAGE DETERMINATIONS UNDER | U.S. DEPARTMENT OF LABOR

THE SERVICE CONTRACT ACT | EMPLOYMENT STANDARDS
ADMINISTRATION

By direction of the Secretary of Labor | WAGE AND HOUR DIVISION
| WASHINGTON D.C. 20210

|
|
|
| Wage Determination No.: 2005-2103
William W.Gross Division of | Revision No.: 4

Director Wage Determinations| Date Of Revision: 07/05/2007

States: District of Columbia, Maryland, Virginia

Area: District of Columbia Statewide
Maryland Counties of Calvert, Charles, Frederick, Montgomery, Prince George's, St
Mary's
Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier, King

George, Loudoun, Prince William, Stafford

**Eringe Benefits Required Follow the Occupational Listing**

OCCUPATION CODE - TITLE MINIMUM WAGE RATE

01000 - Administrative Support And Clerical Occupations

01011 - Accounting Clerk | 13.79
01012 - Accounting Clerk Il 15.49
01013 - Accounting Clerk Il 18.43
01020 - Administrative Assistant 23.59
01040 - Court Reporter 18.43
01051 - Data Entry Operator | 12.67
01052 - Data Entry Operator Il 13.82
01060 - Dispatcher, Motor Vehicle 16.50
01070 - Document Preparation Clerk 13.29
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01090 - Duplicating Machine Operator
01111 - General Clerk |
01112 - General Clerk Il
01113 - General Clerk I
01120 - Housing Referral Assistant
01141 - Messenger Courier
01191 - Order Clerk |
01192 - Order Clerk Il
01261 - Personnel Assistant (Employment) |
01262 - Personnel Assistant (Employment) II
01263 - Personnel Assistant (Employment) Ill
01270 - Production Control Clerk
01280 - Receptionist
01290 - Rental Clerk
01300 - Scheduler, Maintenance
01311 - Secretary |
01312 - Secretary |l
01313 - Secretary Il
01320 - Service Order Dispatcher
01410 - Supply Technician
01420 - Survey Worker
01531 - Travel Clerk |
01532 - Travel Clerk I
01533 - Travel Clerk IlI
01611 - Word Processor |
01612 - Word Processor |
01613 - Word Processor 11l

05000 - Automotive Service Occupations

05005 - Automobile Body Repairer, Fiberglass

05010 - Automotive Electrician
05040 - Automotive Glass Installer
05070 - Automotive Worker
05110 - Mobile Equipment Servicer
05130 - Motor Equipment Metal Mechanic
05160 - Motor Equipment Metal Worker
05190 - Motor Vehicle Mechanic
05220 - Motor Vehicle Mechanic Helper
05250 - Motor Vehicle Upholstery Worker
05280 - Motor Vehicle Wrecker
05310 - Painter, Automotive
05340 - Radiator Repair Specialist

13.29
13.72
15.32
18.74

21.66
10.23
14.74
16.29
15.60
18.43
21.66
21.29
12.72
15.60

15.60
17.03
18.39
21.66

15.82
23.59
18.43

12.07

13.01

13.99
13.76
15.60
18.43

25.26
21.37
20.14
20.14
17.31
22.53
20.14
22.53
16.81
19.66
20.14
21.37
20.14
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05370 - Tire Repairer 14.43

05400 - Transmission Repair Specialist 22.53
07000 - Food Preparation And Service Occupations
07010 - Baker 13.18
07041 - Cook | 11.97
07042 - Cook Il 13.28
07070 - Dishwasher 9.76
07130 - Food Service Worker 10.25
07210 - Meat Cutter 16.07
07260 - Waiter/Waitress 8.59
09000 - Furniture Maintenance And Repair Occupations
09010 - Electrostatic Spray Painter 18.05
09040 - Furniture Handler 12.78
09080 - Furniture Refinisher 18.39
09090 - Furniture Refinisher Helper 14.11
09110 - Furniture Repairer, Minor 16.31
09130 - Upholsterer 18.05
11000 - General Services And Support Occupations
11030 - Cleaner, Vehicles 9.67
11060 - Elevator Operator 9.79
11090 - Gardener 15.70
11122 - Housekeeping Aide 10.89
11150 - Janitor 10.89
11210 - Laborer, Grounds Maintenance 12.07
11240 - Maid or Houseman 10.84
11260 - Pruner 11.37
11270 - Tractor Operator 14.19
11330 - Trail Maintenance Worker 12.07
11360 - Window Cleaner 11.31
12000 - Health Occupations
12010 - Ambulance Driver 16.06
12011 - Breath Alcohol Technician 17.67
12012 - Certified Occupational Therapist Assistant 20.31
12015 - Certified Physical Therapist Assistant 19.99
12020 - Dental Assistant 16.90
12025 - Dental Hygienist 40.68
12030 - EKG Technician 24.34
12035 - Electroneurodiagnostic Technologist 24.34
12040 - Emergency Medical Technician 17.67
12071 - Licensed Practical Nurse | 18.60

12072 - Licensed Practical Nurse Il 20.82



12073 - Licensed Practical Nurse IlI 21.79
12100 - Medical Assistant 14.23
12130 - Medical Laboratory Technician 18.04
12160 - Medical Record Clerk 14.96
12190 - Medical Record Technician 16.67
12195 - Medical Transcriptionist 16.46
12210 - Nuclear Medicine Technologist 28.93
12221 - Nursing Assistant | 9.75
12222 - Nursing Assistant I 10.96
12223 - Nursing Assistant Ill 12.99
12224 - Nursing Assistant IV 14.58
12235 - Optical Dispenser 16.67
12236 - Optical Technician 14.41
12250 - Pharmacy Technician 15.75
12280 - Phlebotomist 14.58
12305 - Radiologic Technologist 27.61
12311 - Registered Nurse | 24.92
12312 - Registered Nurse |l 31.22
12313 - Registered Nurse II, Specialist 31.22
12314 - Registered Nurse I 37.77
12315 - Registered Nurse lll, Anesthetist 37.77
12316 - Registered Nurse IV 45.28
12317 - Scheduler (Drug and Alcohol Testing) 18.04
13000 - Information And Arts Occupations
13011 - Exhibits Specialist | 18.55
13012 - Exhibits Specialist Il 23.33
13013 - Exhibits Specialist 111 28.11
13041 - lllustrator | 18.73
13042 - lllustrator Il 23.42
13043 - lllustrator IlI 28.82
13047 - Librarian 25.45
13050 - Library Aide/Clerk 12.52
13054 - Library Information Technology Systems Administrator 22.99
13058 - Library Technician 17.88
13061 - Media Specialist | 16.58
13062 - Media Specialist Il 18.55
13063 - Media Specialist 11l 20.68
13071 - Photographer | 14.67
13072 - Photographer Il 17.18
13073 - Photographer Ill 21.52
13074 - Photographer IV 26.05
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13075 - Photographer V
13110 - Video Teleconference Technician
14000 - Information Technology Occupations
14041 - Computer Operator |
14042 - Computer Operator Il
14043 - Computer Operator IlI
14044 - Computer Operator IV
14045 - Computer Operator V
14071 - Computer Programmer | (1)
14072 - Computer Programmer |1 (1)
14073 - Computer Programmer Il (1)
14074 - Computer Programmer IV (1)
14101 - Computer Systems Analyst | (1)
14102 - Computer Systems Analyst Il (1)
14103 - Computer Systems Analyst Ill (1)
14150 - Peripheral Equipment Operator
14160 - Personal Computer Support Technician
15000 - Instructional Occupations
15010 - Aircrew Training Devices Instructor (Non-Rated)
15020 - Aircrew Training Devices Instructor (Rated)
15030 - Air Crew Training Devices Instructor (Pilot)
15050 - Computer Based Training Specialist / Instructor
15060 - Educational Technologist
15070 - Flight Instructor (Pilot)
15080 - Graphic Artist
15090 - Technical Instructor
15095 - Technical Instructor/Course Developer
15110 - Test Proctor
15120 - Tutor

29.15
16.58

16.72
18.71
20.86
23.18
25.66
21.60
26.37
27.62
27.62
27.62
27.62
27.62
16.72
23.18

34.39
42.72
50.66
31.26
29.09
50.66
24.95
23.87
29.19
19.04
19.04

16000 - Laundry, Dry-Cleaning, Pressing And Related Occupations

16010 - Assembler
16030 - Counter Attendant
16040 - Dry Cleaner
16070 - Finisher, Flatwork, Machine
16090 - Presser, Hand
16110 - Presser, Machine, Drycleaning
16130 - Presser, Machine, Shirts
16160 - Presser, Machine, Wearing Apparel, Laundry
16190 - Sewing Machine Operator
16220 - Tailor
16250 - Washer, Machine

8.95
8.95
12.21
8.95
8.95
8.95
8.95
8.95
12.30
13.01
9.81
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19000 - Machine Tool Operation And Repair Occupations

19010 - Machine-Tool Operator (Tool Room) 18.95
19040 - Tool And Die Maker 23.05
21000 - Materials Handling And Packing Occupations
21020 - Forklift Operator 17.26
21030 - Material Coordinator 21.29
21040 - Material Expediter 21.29
21050 - Material Handling Laborer 12.65
21071 - Order Filler 13.21
21080 - Production Line Worker (Food Processing) 17.28
21110 - Shipping Packer 14.46
21130 - Shipping/Receiving Clerk 14.46
21140 - Store Worker | 10.44
21150 - Stock Clerk 14.35
21210 - Tools And Parts Attendant 17.26
21410 - Warehouse Specialist 17.26
23000 - Mechanics And Maintenance And Repair Occupations
23010 - Aerospace Structural Welder 25.68
23021 - Aircraft Mechanic | 24.46
23022 - Aircraft Mechanic Il 25.68
23023 - Aircraft Mechanic Il 26.97
23040 - Aircraft Mechanic Helper 16.61
23050 - Aircraft, Painter 23.42
23060 - Aircraft Servicer 18.71
23080 - Aircraft Worker 19.90
23110 - Appliance Mechanic 20.60
23120 - Bicycle Repairer 14.43
23125 - Cable Splicer 24.98
23130 - Carpenter, Maintenance 20.36
23140 - Carpet Layer 18.70
23160 - Electrician, Maintenance 25.37
23181 - Electronics Technician Maintenance | 22.08
23182 - Electronics Technician Maintenance Il 23.44
23183 - Electronics Technician Maintenance 1l 24.70
23260 - Fabric Worker 17.90
23290 - Fire Alarm System Mechanic 21.46
23310 - Fire Extinguisher Repairer 16.50
23311 - Fuel Distribution System Mechanic 22.81
23312 - Fuel Distribution System Operator 19.38
23370 - General Maintenance Worker 20.91
23380 - Ground Support Equipment Mechanic 24.46
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23381 - Ground Support Equipment Servicer
23382 - Ground Support Equipment Worker
23391 - Gunsmith |
23392 - Gunsmith 1l
23393 - Gunsmith 111

23410 - Heating, Ventilation And Air-Conditioning Mechanic

18.71

19.90
16.50
19.18
21.46
21.96

23411 - Heating, Ventilation And Air Contditioning Mechanic (Research Facility)

23.13
23430 - Heavy Equipment Mechanic
23440 - Heavy Equipment Operator
23460 - Instrument Mechanic
23465 - Laboratory/Shelter Mechanic
23470 - Laborer
23510 - Locksmith
23530 - Machinery Maintenance Mechanic
23550 - Machinist, Maintenance
23580 - Maintenance Trades Helper
23591 - Metrology Technician |
23592 - Metrology Technician I
23593 - Metrology Technician I
23640 - Millwright
23710 - Office Appliance Repairer
23760 - Painter, Maintenance
23790 - Pipefitter, Maintenance
23810 - Plumber, Maintenance
23820 - Pneudraulic Systems Mechanic
23850 - Rigger
23870 - Scale Mechanic
23890 - Sheet-Metal Worker, Maintenance
23910 - Small Engine Mechanic
23931 - Telecommunications Mechanic |
23932 - Telecommunications Mechanic Il
23950 - Telephone Lineman
23960 - Welder, Combination, Maintenance
23965 - Well Driller
23970 - Woodcraft Worker
23980 - Woodworker

24000 - Personal Needs Occupations

24570 - Child Care Attendant
24580 - Child Care Center Clerk
24610 - Chore Aide

21.46
21.46
21.46
20.36
14.27
19.76
21.77
21.52
15.10
21.46
22.61
23.72
23.30
21.00
20.36
22.76
20.99
21.46
21.46
19.18
21.46
20.05
25.22
26.58
24.43
21.46
21.46
21.46
16.50

11.58
16.15

9.58
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24620 - Family Readiness And Support Services Coordinator 12.95

24630 - Homemaker

16.75

25000 - Plant And System Operations Occupations

25010 - Boiler Tender
25040 - Sewage Plant Operator
25070 - Stationary Engineer
25190 - Ventilation Equipment Tender
25210 - Water Treatment Plant Operator
27000 - Protective Service Occupations
27004 - Alarm Monitor
27007 - Baggage Inspector
27008 - Corrections Officer
27010 - Court Security Officer
27030 - Detection Dog Handler
27040 - Detention Officer
27070 - Firefighter
27101 - Guard |
27102 - Guard Il
27131 - Police Officer |
27132 - Police Officer Il
28000 - Recreation Occupations
28041 - Carnival Equipment Operator
28042 - Carnival Equipment Repairer
28043 - Carnival Equpment Worker
28210 - Gate Attendant/Gate Tender
28310 - Lifeguard
28350 - Park Attendant (Aide)
28510 - Recreation Aide/Health Facility Attendant
28515 - Recreation Specialist
28630 - Sports Official
28690 - Swimming Pool Operator

24.98
20.23
24.98
17.56
20.23

17.66
11.51
19.83
23.26
17.66
19.83
22.39
1151
17.66
23.94
26.60

12.35
13.30
8.40
13.01
11.59
14.56
10.62
18.04
11.59
16.85

29000 - Stevedoring/Longshoremen Occupational Services

29010 - Blocker And Bracer
29020 - Hatch Tender
29030 - Line Handler
29041 - Stevedore |
29042 - Stevedore I
30000 - Technical Occupations
30010 - Air Traffic Control Specialist, Center (HFO) (2)
30011 - Air Traffic Control Specialist, Station (HFO) (2)
30012 - Air Traffic Control Specialist, Terminal (HFO) (2)

20.55
20.55
20.55
19.18
21.64

34.71
23.94
26.36
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30021 - Archeological Technician | 17.06

30022 - Archeological Technician Il 19.03
30023 - Archeological Technician IlI 23.76
30030 - Cartographic Technician 24.85
30040 - Civil Engineering Technician 22.19
30061 - Drafter/CAD Operator | 17.92
30062 - Drafter/CAD Operator Il 20.06
30063 - Drafter/CAD Operator I 22.36
30064 - Drafter/CAD Operator IV 27.51
30081 - Engineering Technician | 20.19
30082 - Engineering Technician Il 22.67
30083 - Engineering Technician 11l 25.37
30084 - Engineering Technician IV 31.43
30085 - Engineering Technician V 38.44
30086 - Engineering Technician VI 46.51
30090 - Environmental Technician 21.36
30210 - Laboratory Technician 22.36
30240 - Mathematical Technician 26.31
30361 - Paralegal/Legal Assistant | 20.03
30362 - Paralegal/Legal Assistant Il 24.82
30363 - Paralegal/Legal Assistant IlI 30.35
30364 - Paralegal/Legal Assistant IV 36.73
30390 - Photo-Optics Technician 24.85
30461 - Technical Writer | 20.69
30462 - Technical Writer Il 25.30
30463 - Technical Writer 11 30.61
30491 - Unexploded Ordnance (UXO) Technician | 22.06
30492 - Unexploded Ordnance (UXO) Technician Il 26.69
30493 - Unexploded Ordnance (UXO) Technician Il 31.99
30494 - Unexploded (UXO) Safety Escort 22.06
30495 - Unexploded (UXQO) Sweep Personnel 22.06
30620 - Weather Observer, Combined Upper Air Or Surface Programs (2) 22.14
30621 - Weather Observer, Senior (2) 23.98
31000 - Transportation/Mobile Equipment Operation Occupations
31020 - Bus Aide 11.99
31030 - Bus Driver 17.54
31043 - Driver Courier 12.71
31260 - Parking and Lot Attendant 9.06
31290 - Shuttle Bus Driver 13.89
31310 - Taxi Driver 13.98

31361 - Truckdriver, Light 13.89



31362 - Truckdriver, Medium 17.09

31363 - Truckdriver, Heavy 18.40
31364 - Truckdriver, Tractor-Trailer 18.40
99000 - Miscellaneous Occupations
99030 - Cashier 10.03
99050 - Desk Clerk 10.45
99095 - Embalmer 21.77
99251 - Laboratory Animal Caretaker | 10.47
99252 - Laboratory Animal Caretaker Il 10.85
99310 - Mortician 27.25
99410 - Pest Controller 14.54
99510 - Photofinishing Worker 11.59
99710 - Recycling Laborer 15.73
99711 - Recycling Specialist 18.72
99730 - Refuse Collector 14.01
99810 - Sales Clerk 11.87
99820 - School Crossing Guard 11.37
99830 - Survey Party Chief 19.76
99831 - Surveying Aide 12.28
99832 - Surveying Technician 18.78
99840 - Vending Machine Attendant 12.61
99841 - Vending Machine Repairer 16.37
99842 - Vending Machine Repairer Helper 12.61

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $3.16 per hour or $126.40 per week or $547.73 per month

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or
successor; 3 weeks after 5 years, and 4 weeks after 15 years. Length of service
includes the whole span of continuous service with the present contractor or
successor, wherever employed, and with the predecessor contractors in the

performance of similar work at the same Federal facility. (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year, New Year's Day, Martin Luther
King Jr's Birthday, Washington's Birthday, Memorial Day, Independence Day, Labor
Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day. (A



contractor may substitute for any of the named holidays another day off with pay in

accordance with a plan communicated to the employees involved.) (See 29 CFR 4174)

THE OCCUPATIONS WHICH HAVE PARENTHESES AFTER THEM RECEIVE THE
FOLLOWING BENEFITS (as

numbered):

1) Does not apply to employees employed in a bona fide executive, administrative,

or professional capacity as defined and delineated in 29 CFR 541. (See CFR 4.156)

2) AIR TRAFFIC CONTROLLERS AND WEATHER OBSERVERS - NIGHT PAY &
SUNDAY PAY: If you

work at night as part of a regular tour of duty, you will earn a night differential

and receive an additional 10% of basic pay for any hours worked between 6pm and 6am.

If you are a full-time employed (40 hours a week) and Sunday is part of your
regularly scheduled workweek, you are paid at your rate of basic pay plus a Sunday
premium of 25% of your basic rate for each hour of Sunday work which is not overtime
(i.e. occasional work on Sunday outside the normal tour of duty is considered

overtime work).

HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to employees
employed in a position that represents a high degree of hazard when working with or
in close proximity to ordinance, explosives, and incendiary materials. This
includes work such as screening, blending, dying, mixing, and pressing of sensitive
ordance, explosives, and pyrotechnic compositions such as lead azide, black powder
and photoflash powder. All dry-house activities involving propellants or
explosives. Demilitarization, modification, renovation, demolition, and maintenance
operations on sensitive ordnance, explosives and incendiary materials. All

operations involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that
represents a low degree of hazard when working with, or in close proximity to
ordance, (or employees possibly adjacent to) explosives and incendiary materials
which involves potential injury such as laceration of hands, face, or arms of the
employee engaged in the operation, irritation of the skin, minor burns and the
like; minimal damage to immediate or adjacent work area or equipment being used.
All operations involving, unloading, storage, and hauling of ordance, explosive, and

incendiary ordnance material other than small arms ammunition. These differentials
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are only applicable to work that has been specifically designated by the agency for

ordance, explosives, and incendiary material differential pay.

* UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract
(either by the terms of the Government contract, by the employer, by the state or
local law, etc.), the cost of furnishing such uniforms and maintaining (by
laundering or dry cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces the hourly rate below that required by the wage
determination. The Department of Labor will accept payment in accordance with the

following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an
adequate number of uniforms without cost or to reimburse employees for the actual
cost of the uniforms. In addition, where uniform cleaning and maintenance is made

the responsibility of the employee, all contractors and subcontractors subject to
this wage determination shall (in the absence of a bona fide collective bargaining
agreement providing for a different amount, or the furnishing of contrary
affirmative proof as to the actual cost), reimburse all employees for such cleaning
and maintenance at a rate of $3.35 per week (or $.67 cents per day). However, in
those instances where the uniforms furnished are made of "wash and wear"
materials, may be routinely washed and dried with other personal garments, and do
not require any special treatment such as dry cleaning, daily washing, or commercial
laundering in order to meet the cleanliness or appearance standards set by the terms
of the Government contract, by the contractor, by law, or by the nature of the work,

there is no requirement that employees be reimbursed for uniform maintenance costs.

The duties of employees under job titles listed are those described in the
"Service Contract Act Directory of Occupations”, Fifth Edition, April 2006,
unless otherwise indicated. Copies of the Directory are available on the Internet. A
links to the Directory may be found on the WHD home page at
http://www.dol.gov/esa/whd/ or through the Wage Determinations On-Line (WDOL) Web
site at http://wdol.gov/.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE
{Standard Form

1444 (SF 1444)}

Conformance Process:



The contracting officer shall require that any class of service employee which is
not listed herein and which is to be employed under the contract (i.e., the work to
be performed is not performed by any classification listed in the wage
determination), be classified by the contractor so as to provide a reasonable
relationship (i.e., appropriate level of skill comparison) between such unlisted
classifications and the classifications listed in the wage determination. Such
conformed classes of employees shall be paid the monetary wages and furnished the
fringe benefits as are determined. Such conforming process shall be initiated by
the contractor prior to the performance of contract work by such unlisted class(es)
of employees. The conformed classification, wage rate, and/or fringe benefits shall
be retroactive to the commencement date of the contract. {See Section 4.6 (C)(vi)}
When multiple wage determinations are included in a contract, a separate SF 1444
should be prepared for each wage determination to which a class(es) is to be

conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed

occupation) and computes a proposed rate).

2) After contract award, the contractor prepares a written report listing in order
proposed classification title), a Federal grade equivalency (FGE) for each
proposed classification), job description), and rationale for proposed wage

rate), including information regarding the agreement or disagreement of the
authorized representative of the employees involved, or where there is no authorized
representative, the employees themselves. This report should be submitted to the
contracting officer no later than 30 days after such unlisted class(es) of employees

performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report
of the action, together with the agency's recommendations and pertinent
information including the position of the contractor and the employees, to the Wage
and Hour Division, Employment Standards Administration, U.S. Department of Labor,
for review. (See section 4.6(b)(2) of Regulations 29 CFR Part 4).

4) Within 30 days of receipt, the Wage and Hour Division approves, modifies, or
disapproves the action via transmittal to the agency contracting officer, or
notifies the contracting officer that additional time will be required to process

the request.

5) The contracting officer transmits the Wage and Hour decision to the contractor.
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6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF 1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of
Occupations” (the Directory) should be used to compare job definitions to insure
that duties requested are not performed by a classification already listed in the
wage determination. Remember, it is not the job title, but the required tasks that
determine whether a class is included in an established wage determination.
Conformances may not be used to artificially split, combine, or subdivide

classifications listed in the wage determination.
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Attachment C

TAX CERTIFICATION AFFIDAVIT

Date ,200__
Name of Organization/Entity:
Address:
Principal Officers:  Name Soc. Sec. No. Title
Business Telephone No.:
Finance and Revenue Registration No.:
Federa |dentification No.:
DUNSNo.: Contract No.:
Unemployment Insurance Account No.:
| hereby certify that:
1. | have complied with the applicable tax filing and licensing requirements of the District of Columbia.
2. Thefollowing information istrue and correct concerning tax compliance for the following taxes for the past five (5) years:
Current Not Current
District: Salesand Use
Employment Withholding
Hotel Occupancy

Corporation Franchise
Unincorporated Franchise
Personal Property
Professiond License
ArenalPublic Sefety Fee
Vendor Fee

e Y N T L e N Y Yy
— e
e Y N T Y T W Ve NN
—

3. If not current, as checked initem 2, | am in compliance with a payment agreement with the Department of Financeand Revenue. __ Yes No

Attach copy of the Agreement.
If outstanding liabilities exists and no agreement has been made, please attach alisting of all such liabilities.

The Department of Finance and Revenue also requires:
(A) Copies of FR-532 (Notice of Registration) or a copy of an FR-500 (Combined Registration Form)
(B) Copies of canceled checks for the last tax period(s) filed for each tax liability; i.e., sales and use, employer withholding, etc.

The District of Columbia Government is hereby authorized to verify the above information with appropriate Government
authorities. The penalty for making false statements is a fine of not more than $1,000.00, imprisonment for not more than
180 days, or both, as prescribed by D.C. Official Code §22-2405. The penalty for false swearing is a fine of not more than
$2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Official Code §22-2404.

Signature of Person Authorized to Sign This Document Title

Print Name

Notary: DISTRICT OF COLUMBIA, ss.

Subscribed and sworn before me this day of Month and Y ear
Notary Public

My Commission Expires
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