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“B.3 PRICE SCHEDULE

The District is awarding a requirements contract based on firm fixed unit prices.
Payment will be made on a per class basis. The prices stated shall include all
items to effectively conduct and complete the required service described in the
Statement of Work (*SOW”) including, but not limited to, the cost of labor,
overhead, administrative charges, taxes, profit, insurance and other expense
associated with the training course(s) including course materials and the training
facility.

Contract S Estimated
Line # of Days | Estimated | Unit of Fl,Je TET;;:B Amount
Item No. Course Title (Proposed) | Quantity | Measure (Off-Site-Class

(CLIN) size of 20)

Writing Statements of Per
0001 Work

Class

Per
Class
Per
Class

Advanced Source Per
Selection Class
Competitive Sealed
0005 Proposals

0002 Simplified Acquisitions

0003 Source Selection

0004

Per
Class

Competitive Sealed Bids Per
Class
Cost Price Analysis Per
Class
Contract Negotiation/ Per
Techniques Class

Contract Administration,
0009 including Modifications

0006

0007

0008

Per
Class

Human Care Agreements Per

0010 Class

Advanced Cost Price

0011 Analysis Per

Class

Developing and
Managing RFPs in the Per
Public Sector Class

Notifications, Protests

and Mistakes per

Class

Total Estimated Price All
Classes
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Contract Line

Item No.
(CLIN) Service Description Not to Exceed Total

0014 Reimbursement of Travel Cost
Paid at GSA Rate (Receipts must be submitted)

Reserved Reserved

B.4  If an offeror intends to subcontract under this solicitation, it must subcontract at
least 35% of the dollar volume of this contract in accordance with the provisions
of section M.5.1. The prime contractor responding to this solicitation shall be
required to submit with its proposal, a notarized statement detailing its
subcontracting plan. Proposals responding to this RFP may be deemed
unacceptable and may be rejected if the offeror intends to subcontract in
accordance with the provisions of section M.5.1, but fails to submit a
subcontracting plan with its proposal.”
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3. Section C.1 in the first paragraph

Delete: “The courses must be certified by the American Council on Education for
continuing education or college credit.”

4. Section C.3.6 first sentence

Delete: “certificates of credit”

Add:  “certificates of completion”

5. Section preceding C.3.8

Delete: “C.3”

Add: “C.3.7”

6. Section C.3.7

Delete: “The Contractor shall provide certificates showing the Continuing Education
Units (CEU) credits earned for each participant who successfully completes the
final examination, seven days after course completion.”

Add:  “The Contractor shall provide certificates of completion for each participant
who successfully completes the final examination, within 10 calendar days after
course completion.”

7. Section F.2

Delete under “Deliverable” column: “Certificates (Continuing Education Units —
CEUs)”

Add under “Deliverable” column: “Certificates of Completion.”
8. Section J.2.1
Delete: “LSDBE Certification Package”

Add: “Business Certification (www.DSLBD.dc.gov)”

9. Section M.4.3.1

Delete: “Offeror’s key personnel have experience in providing education and training
consulting services.”


http://www.dslbd.dc.gov/

Amendment
DCPO-2009-R-0001-002
Procurement Training Curriculum

Add: *“Offeror’s key personnel have proven experience in developing a procurement
curriculum and delivering procurement specific training commensurate with the
requirements of the solicitation.”

10. Reserved

11.  Section B.3 Contract Line Item (CLIN) No. 0015

Delete: Contract Line Item No. 0015 in its entirety.

Add: “Reserved”

12.  Section C.3.13

Delete: “The Contractor shall develop a Train the Trainers program which enables OCP

personnel to teach the individual classes based on the course material developed
for each class under this contract. Additionally the Contractor will provide
examination keys for each class under this contract fifteen calendar days (15)

prior to the expiration of the Contract.”

Add: “The Contractor will provide examination keys for each class under this contract
fifteen calendar (15) days prior to the expiration of the Contract.

13. Section C.3.14

Delete: “The Contractor shall provide a customization rate (hourly basis) to make
changes requested by the COTR and after approval by the Contracting Officer.”

Add: “Reserved” after C.3.14

14.  Section F.2

Delete: Last Deliverable “Train the Trainers” (on page 10)
Add: “Examination Keys”

15.  Sections M.5 through M.5.5.3

Delete: *“M.5 through M.5.5.3” in their entirety.
Add:

“M.5 Preferences for Certified Business Enterprises

Under the provisions of the “Small, Local, and Disadvantaged Business
Enterprise Development and Assistance Act of 2005, as amended, D.C. Official
Code § 2-218.01 et seq. (the Act), the District shall apply preferences in
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evaluating proposals from businesses that are small, local, disadvantaged,
resident-owned, longtime resident, or local with a principal office located in an
enterprise zone of the District of Columbia.

M.5.1 Subcontracting Requirements

If the prime contractor subcontracts any portion of the work under this contract,
the prime contractor shall meet the following subcontracting requirements:

M.5.1.1 At least 35% of the dollar volume shall be subcontracted to certified small
business enterprises; provided, however, that the costs of materials, goods
and supplies shall not be counted towards the 35% subcontracting
requirement unless such materials, goods and supplies are purchased from
certified small business enterprises; or

M.5.1.2 If there are insufficient qualified small business enterprises to completely
fulfill the requirement of paragraph M.1.1.1, then the subcontracting may
be satisfied by subcontracting 35% of the dollar volume to any certified
business enterprises; provided, however, that all reasonable efforts shall be
made to ensure that qualified small business enterprises are significant
participants in the overall subcontracting work.

M.5.2 Application of Preferences

For evaluation purposes, the allowable preferences under the Act for this
procurement shall be applicable to prime contractors as follows:

M.5.2.1 Any prime contractor that is a small business enterprise (SBE) certified
by the Small and Local Business Opportunity Commission (SLBOC) or
the Department of Small and Local Business Development (DSLBD), as
applicable, will receive the addition of three points on a 100-point scale
added to the overall score for proposals submitted by the SBE in
response to this Request for Proposals (RFP).

M.5.2.2 Any prime contractor that is a resident-owned business (ROB) certified
by the SLBOC or the DSLBD, as applicable, will receive the addition of
five points on a 100-point scale added to the overall score for proposals
submitted by the ROB in response to this RFP.

M.5.2.3 Any prime contractor that is a longtime resident business (LRB) certified
by the SLBOC or the DSLBD, as applicable, will receive the addition of
ten points on a 100-point scale added to the overall score for proposals
submitted by the LRB in response to this RFP.

M.5.2.4 Any prime contractor that is a local business enterprise (LBE) certified
by the SLBOC or the DSLBD, as applicable, will receive the addition of
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two points on a 100-point scale added to the overall score for proposals
submitted by the LBE in response to this RFP.

M.5.2.5 Any prime contractor that is a local business enterprise with its principal
offices locates in an enterprise zone (DZE) certified by the SLBOC or
the DSLBD, as applicable, will receive the addition of two points on a
100-point scale added to the overall score for proposals submitted by the
DZE in response to this RFP.

M.5.2.6 Any prime contractor that is a disadvantaged business enterprise (DBE)
certified by the SLBOC or the DSLBD, as applicable, will receive the
addition of two points on a 100-point scale added to the overall score for
proposals submitted by the DBE in response to this RFP.

M.5.3 Maximum Preference Awarded

Notwithstanding the availability of the preceding preferences, the maximum
total preference to which a certified business enterprise is entitled under the Act
for this procurement is the equivalent of twelve (12) points on a 100-point scale
for proposals submitted in response to this RFP. There will be no preference
awarded for subcontracting by the prime contractor with certified business
enterprises.

M.5.4 Preferences for Certified Joint Ventures

When the SLBOC or the DSLBD, as applicable, certifies a joint venture, the
certified joint venture will receive preferences as a prime contractor for
categories in which the joint venture and the certified joint venture partner are
certified, subject to the maximum preference limitation set forth in the preceding
paragraph.

M.5.5 Vendor Submission for Preferences

M.5.5.1 Any vendor seeking to receive preferences on this solicitation must submit
at the time of, and as part of its proposal, the following documentation, as
applicable to the preference being sought:

M.55.1.1 Evidence of the vendor’s or joint venture’s certification by the
SLBOC as an SBE, LBE, DBE, DZE, LRB or ROB, to include a
copy of all relevant letters of certification from the SLBOC; or

M.5.5.1.2 Evidence of the vendor’s or joint venture’s provisional certification
by the DSLBD as an SBE, LBE, DBE, DZE, LRB or ROB, to
include a copy of the provisional certification from the DSLBD.
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M.5.5.2

M.5.5.3

Any vendor seeking certification or provisional certification in order to
receive preferences under this solicitation should contact the:

Department of Small and Local Business Development
ATTN: CBE Certification Program

441 Fourth Street, NW, Suite 970N

Washington DC 20001

All vendors are encouraged to contact the DSLBD at (202) 727-3900 if
additional information is required on certification procedures and
requirements.

M.5.6 Subcontracting Plan

If the prime contractor intends to subcontract at least 35% of the dollar volume
of this contract in accordance with the provisions of section M.1.1, the prime
contractor responding to this solicitation shall be required to submit with its
proposal, a notarized statement detailing its subcontracting plan. Proposals
responding to this RFP may be deemed unacceptable and may be rejected if the
offeror intends to subcontract in accordance with the provisions of section M.5.1,
but fails to submit a subcontracting plan with its proposal. Once the plan is
approved by the contracting officer, changes to the plan will only occur with the
prior written approval of the contracting officer and the Director of DSLBD.
Each subcontracting plan shall include the following:

M.5.6.1

M.5.6.2

M.5.6.3

M.5.6.4

M.5.6.5

M.5.6.6

A description of the goods and services to be provided by SBEs or, if
insufficient qualified SBEs are available, by any certified business
enterprises;

A statement of the dollar value of the proposal that pertains to the
subcontracts to be performed by the SBEs or, if insufficient qualified
SBEs are available, by any certified business enterprises;

The names and addresses of all proposed subcontractors who are SBES or,
if insufficient SBEs are available, who are certified business enterprises;

The name of the individual employed by the prime contractor who will
administer the subcontracting plan, and a description of the duties of the
individual,

A description of the efforts the prime contractor will make to ensure that
SBEs, or, if insufficient SBEs are available, that certified business
enterprises will have an equitable opportunity to compete for subcontracts;

In all subcontracts that offer further subcontracting opportunities,
assurances that the prime contractor will include a statement, approved by
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M.5.6.7

M.5.6.8

M.5.6.9

the contracting officer, that the subcontractor will adopt a subcontracting
plan similar to the subcontracting plan required by the contract;

Assurances that the prime contractor will cooperate in any studies or
surveys that may be required by the contracting officer, and submit
periodic reports, as requested by the contracting officer, to allow the
District to determine the extent of compliance by the prime contractor
with the subcontracting plan;

A list of the type of records the prime contractor will maintain to
demonstrate procedures adopted to comply with the requirements set forth
in the subcontracting plan, and assurances that the prime contractor will
make such records available for review upon the District’s request; and

A description of the prime contractor’s recent effort to locate SBEs or, if
insufficient SBEs are available, certified business enterprises and to award
subcontracts to them.

M.5.7 Compliance Reports

By the 21 of every month following the execution of the contract, the prime
contractor shall submit to the contracting officer and the Director of DSLBD a
compliance report detailing the contractor’s compliance, for the preceding
month, with the subcontracting requirements of the contract. The monthly
compliance report shall include the following information:

M.5.7.1

M.5.7.2

M.5.7.3

M.5.7.4

M.5.7.5

M.5.7.6

M.5.7.7

The dollar amount of the contract or procurement;
A brief description of the goods procured or the services contracted for;

The name and address of the business enterprise from which the goods
were procured or services contracted,;

Whether the subcontractors to the contract are currently certified business
enterprises;

The dollar percentage of the contract or procurement awarded to SBEs, or
if insufficient SBEs, to other certified business enterprises;

A description of the activities the contractor engaged in, in order to
achieve the subcontracting requirements set forth in section M.1.1; and

A description of any changes to the activities the contractor intends to
make by the next month to achieve the requirements set forth in section
M.1.1.
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M.5.8 Enforcement and Penalties for Breach of Subcontracting Plan

M.5.8.1 If during the performance of this contract, the contractor fails to comply
with the subcontracting plan submitted in accordance with the
requirements of this contract, and as approved by the contracting officer
and the Director of DSLBD, and the contracting officer determines the
contractor’s failure to be a material breach of the contract, the contracting
officer shall have cause to terminate the contract under the default clause
of the Standard Contract Provisions.

M.5.8.2 In addition, the willful breach by a contractor of a subcontracting plan
for utilization of certified business enterprises in the performance of a
contract, the failure to submit any required subcontracting plan
monitoring or compliance report, or the deliberate submission of falsified
data may be enforced by the DSLBD through the imposition of penalties,
including monetary fines of $15,000 or 5% of the total amount of the
work that the contractor was to subcontract to certified business
enterprises, whichever is greater, for each such breach, failure, or
falsified submission.”

10
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Amendment No.

DCP0O-2009-R-0001-002
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Offerors Questions or Suggestions Pursuant to Solicitation DCPO-2009-
0001-002 and Answers Thereto:

Q. 1. The courses must be certified by the American Council on Education for
continuing education or college credit. This requirement is restrictive and limits
competition. Consider removing the requirement and allow for additional competition.

A. 1 The requirement was changed to allow for maximum competition.

Q. 2. Is the offeror required to fill out the “EEO plan, tax certificate, [etc] before award
or is this done after award?

A. 2. Please submit the completed forms with your proposal.
Q. 3. How can a prospective offeror obtain a copy of the 27 DCMR and updates?

A. 3. OCP on its official website (www.ocp.dc.gov) lists a portal named 27DCMR.

The Office of Contracting and Procurement placed on this website only the updates to
Title 27 for those chapters promulgated by the Office of Contracting and Procurement. If
you wish to have a copy of the entire Title 27, please contact the Office of Documents
and Administrative Issuances, 441 4th Street, NW, Washington, DC 20001, (202) 727-
5090.

Q. 4. What does “SCP” stand for/mean?

A. 4. Standard Contract Provisions. The solicitation in Section 1.1 explains the
applicability of the aforesaid provisions.

Q. 5. The solicitation states that a “single award is contemplated.” Please clarify this
statement. Will proposals that address only some to the required course topics be
considered?

A. 5. No. The District intends to award a contract to the successful and responsible
offeror.

Q.6. If a vendor can provide a single course title that addresses multiple required course
topics, is it acceptable to propose fewer courses to meet the RFP requirements?

A.6. No. The District’s requirement is unchanged.

11
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Q.7 Has a budget for this work been set and/or approved?

A.7. The District intends to award a requirements’ contract. Section G.1 of the
solicitation contains the Ordering Clause which specifies that any supplies and services to
be furnished under this contract must be ordered by issuance of delivery orders or task
orders by the Contracting Officer. Such delivery orders or task orders will be issued
based on encumbered funds.

Q.8. When does the District anticipate the first class delivery date?

A.8. Section C.3.10 of the solicitation states that the “Contractor shall assist the District
in developing a course delivery schedule within two weeks of issuing a task order
pursuant to the Ordering Clause contained in the solicitation. Once issued, OCP will
schedule a class or classes in consultation with the Contractor.”

Q.9. Has anyone delivered this training to the District in the past (either via internal or
external instructors)? If so, who?

A.9. Training has been provided by both internal and external instructors.

As concerns the “If so, who?” question, it is the District’s position (during the pre-award
stage) that it would be unusual to disclose details of prior contracts, including the names
of companies or individuals, involved either as internal or external instructors.

OCP’s Freedom of Information Officer can be reached by e-mail at
josette.mercer@dc.gov.

Q.10. Regarding the Human Care Agreements course title, is it related to the acquisition
to human care services? Is this a stand alone topic, or can it be incorporated as a
module(s) in another course topic? Will District Subject Matter Experts be on hand to
assist the awarded vendor in developing this content?

A. 10. Attachment J.1.4 under “Human Care Agreements” refers to “the procurement of
medical/human care services.” As concerns incorporation as a module(s) in another
course the District’s requirement is unchanged. As concerns the availability of District
Subject Matter Experts, a Contracting Officer’s Technical Representative (COTR) will be
named at the date of award.

Q.11. Can you clarify course customization, and the Train the Trainers aspect?

A.11. Course customization, which was intended to serve to accommodate changes,
unknown or unforeseen at the date of award, is being deleted via this amendment. The
Train the Trainers requirement was also deleted via this amendment.

Q.12. We went on-line and found that the DCMR has still not been updated by OCP. The

on-line version has a date of July 1988 and we had more than a few problems navigating
that document with all of the letters that had been issued to make changes.

12
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A.12. Please see the Contracting Officer’s response under A.3 above.

Q.13. We are asking whether we could have an advance payment for the ACE review
costs? The cost of 13 courses is roughly $30,000 to $35,000, depending upon how many
days the review takes. ACE requires payment up front, so we would need an advance
payment for those costs. Also, payments (by the District) were slow to really late.

A.13. The ACE Certification requirement has been deleted via this amendment as a
District requirement to maximize competition.

Furthermore, the Contracting Officer can only answer questions about this solicitation,
not about the past. The solicitation provides in Section G.1.2 that the “District will pay
the Contractor on or before the 30™ day after receiving a proper invoice.” The Quick
Payment Clause and specifically Section G.6.1.1

state(s) that the “District will pay interest penalties on amounts due to the Contractor
under the Quick Payment Act, D.C. Official Code §2-221.01 et seq.”

Additionally, your comments regarding contract administration in the past will be
referred to OCP’s Contract Administration unit.

Q.14. 1t is not clear in the solicitation where the classes must be conducted. Must they be
conducted in a “contractor provided facility or . . . are they going to be held in a District
building?”

A.14. The solicitation specifies (Section B.3 first paragraph, last sentence) that pricing
provided by the Contractor is to include expenses associated with “the training facility.”
Section C.3.8 states that the “Contractor shall provide the courses off-site at the
Contractor’s designated facility.”

Q.15. We are a little concerned about the language pertaining to rights on our
copyrighted materials, especially paragraph 1.5.11. The language as written means we
have no recourse on violations of our proprietary rights or copyrights.

A.15. The District’s requirement remains unchanged.

Q.16. Is there a specific number of days for each course or is that up to the Contractor?

A.16. The Contractor is being asked to propose the number of days (see Section B.3 as
amended).

Q.17. Is the Contractor expected in the proposed price to include with each class “coffee
and cookies?”

A. 17. There is no Contract Line Item for light refreshments.
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