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SECTION L: INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.l

L.1.1

L.1.2

L.2

CONTRACT AWARD
Most Advantageous to the District

The District intends to award one contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be most
advantageous to the District, cost or price, technical and other factors, specified
elsewhere in this solicitation considered.

Initial Offers

The District may award a contract on the basis of initial offers received, without
discussion.  Therefore, each initial offer should contain the offeror's best terms from
a standpoint of cost or price, technical and other factors.

PROPOSAL FORM, ORGANIZATION, AND CONTENT

Proposal submissions shall be 8.5- by 11-inch format and typewritten with the type font
size being no smaller than 12 point, other than in tables and figures, which may be
prepared using 10-point font size type; 11- by 17-inch format is acceptable for drawings.
Support letters provided from parties outside the United States may be submitted in A4
format, and design drawings may be submitted on roll plots not to exceed 34 inches
wide (such design drawings shall also be submitted on CD or DVD in PDF format and in
Bentley MicroStation V8 format). Printed lines may be single-spaced. Each 11- by 17-
inch foldout will be considered one page.

Offerors will be required to submit separately from the technical portion of their
respective proposals (a) a copy of their pricing portion of their proposal (b) The
technical portion of the proposal consists of everything other than an Offeror’s (a)
Offer Letter and required documents, (b) response to the pricing portion.

Offerors shall submit one (1) original and eight (8) copies of the proposals in a sealed
envelope or package conspicuously marked “Response to Solicitation No. DCKA-2015-R-
0051.” The Offeror shall separate the proposal response into in four (4) parts; titled and
grouped as follows:

1) Offer Letter and required documents (see L.2.1.1.) shall be submitted in
individual binders conspicuously marked: “Offer Letter in response to Solicitation
No. DCKA-2015-R-0051.”
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2) Technical Proposals shall be submitted in individual binders conspicuously
marked: "Technical Proposal” in Response to Solicitation No DCKA-2015-R-0051.

3) Price Proposals shall be submitted in individual binders conspicuously marked:
"Price Proposal in Response to Solicitation No. DCKA-2015-R-0051.”

4) Two (2) electronic copies of items 1, 2 and 3 noted above shall be provided and
clearly labeled the same as the hard copies of items 1, 2 and 3.

3. Offerors are directed to the specific Proposal evaluation criteria found in Section M.
The Offeror shall respond to each factor in a way that will allow the District to evaluate
the Offeror’s response, following the format described in Section L. Proposal
documents shall contain concise written material, enabling a clear understanding and
evaluation of the capabilities of Offeror and the characteristics and benefits of the
Proposal. Legibility, clarity, and completeness, in all Proposal documents, are essential.

L.2.1 Proposal Instructions

L.2.1.1 Offer Letter.

Offerors should submit with their proposal an Offer Letter on the Offeror’s letterhead
that includes the following information and documentation.

L2.1.1.1

L.2.1.1.2

L.2.1.1.3

L.2.1.1.4

L.2.1.1.5

The name, address, telephone number and federal tax identification
number of Offeror.

The individual who will serve as the Offeror’s Point of Contact {(POC), and
who is authorized to negotiate on its behalf with the District in
connection with this request for proposals (list names, titles, and all
contact information for the authorized negotiators).

The signature of an authorized representative of the Offeror’s
organization. All signatures shall be original and in ink.

Identification of the Offeror’s structure as a corporation, LLC, general
partnership, joint venture, or other form of organization. If the offferor is
a foreign entity, identity its structure, place of formation, and all places in
which it is registered to do business.

A copy of each District of Columbia license, registration, or certification
that the Offeror is required by law to obtain. This mandate also requires
the Offeror to provide a copy of the executed “Clean Hands Certification”
that is referenced in D.C. Official Code §§47-2861 through 47-2866 if the
Offeror was required by law to make such certification. If the Offeror is a
corporation or partnership and does not provide a copy of its license,
registration, or certification to transact business in the District of
Columbia, the offer shall certify its intent to obtain the necessary license,
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