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SECTION B: CONTRACT TYPE, SUPPLIES OR SERVICES AND PRICE/COST

B.1 The Government of the District of Columbia Office of Contracting and Procurement (the
District), on behalf of the District Department of Transportation (DDOT), seeks the services of
a Contractor to assist the agency in complying with Federal Highway Administration (FHWA)
Regulations 23 U.S.C § 112 and CFR 172 on highway projects that are funded by federal-aid
dollars. The Contractor must review current services provided by vendors to ensure that
DDOT is in compliance of the FAR regulations.

B.2  This District contemplates award of a firm fixed price contract.

B.3 PRICE SCHEDULE

Base Year
Contract Line Item Description Total Price
Item No. (CLIN)
0001 Development and Implementations of Audit
Review Program S
0002
Monitoring and Assessment S
Grand Total for B.3 S

Option Year 1

Contract Line Item Description Total Price
Item No. (CLIN)
0001 Development and Implementations of Audit
Review Program S
0002
Monitoring and Assessment S
Grand Total for B.3 S
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SECTION C: SPECIFICATIONS/WORK STATEMENT

C1

C1l.1

C.2

c3

c4a

C5

C.5.1

SCOPE OF WORK

The Government of the District of Columbia’s Office of Contracting and Procurement (the
District), on behalf of the District Department of Transportation (DDOT), seeks the services
of a Contractor to assist the agency in complying with Federal Highway Administration
(FHWA) Regulations 23 U.S.C § 112 and CFR 172 on highway projects that are funded by
federal-aid dollars. The Contractor must review current services provided by vendors to
ensure that DDOT is in compliance of the FAR regulations.

APPLICABLE DOCUMENTS

Item No. | Title Location

Electronic Code of Federal Regulations | http://www.ecfr.gov/cgi-bin/text-

1 (e-CFR) — Title 49, Part 172 idx?tpl=/ecfrbrowse/Title49/49cfrl
72 main_02.tpl
5 Federal Highway Administration http://www.fhwa.dot.gov/legsregs
(FHWA) Regulations 23 U.S.C § 112 [title23.pdf

Federal Acquisition Regulations (FAR) https://acquisition.gov/far/current
Part 36.6 — Architect-Engineer Services | /html/Subpart%2036 6.htmi

DEFINITIONS
Not Applicable
BACKGROUND

DDOT must employ a risk based oversight approach to ensure compliance with the referenced
FAR cost principles among the population of all firms performing consultant services. In
addition DDOT must implement best practices to monitor and evaluate all
vendors/consultants on federal and local capital projects. The Contractor would include
financial audit procedures that provide oversight to maintain cost and improve compliance
issues.

REQUIREMENTS

The Contractor shall examine current policies and procedures to establish a risk-based
framework comparable to the District’s asset utilization needs.
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C5.2

C5.2.1

C.5.2.3

C.5.24

C.5.2.5

C.5.2.6

C53

C.5.4

C.5.5

C.5.6

The Contractor shall:

Review all Architectural and Engineering contracts, covering the period of January
2010 to the present, and recommend process to ensure compliance with the
regulations set forth in Section C.2, above, for existing and future contracts.

Review FHWA Approval process and existing close out procedures and provide
recommendation for implementation or improvement.

Develop draft procedures, incorporating best practices of surrounding Department of
Transportations (DOTs), to ensure all contracts/projects are evaluated consistently and
, and are in compliance with Generally Accepted Accounting Principles (GAAP) and
other relevant Federal and District rules and regulations. The Contractor’s proposed
procedures shall aim to improve the quality of the financial review of Federal and Local
capital projects.

Investigate cost savings measures and recommend methodologies which allow DDOT
to benefit from lower indirect cost rates.

Develop a training program for specified DDOT personnel on the procedures upon
approval by the Contract Administrator (CA) or designee. The Contractor shall also
produce training materials and related job aids for personnel usage upon
implementation.

The Contractor shall provide all items referenced in Section C.5.2 within ninety (90) days of
contract award and provide a draft of the procedures to the CA. Upon review and approval by
the CA, the Contractor shall implement the proposed program.

The Contractor shall perform monitoring the new financial procedures for ninety (90) days
after implementation to determine the effectiveness and efficiency of the procedures. At the
end of the 90 day period, the Contractor shall hold an assessment meeting with the CA to
determine the effectiveness of the implemented procedures and recommend any necessary
changes.

The Contractor shall take comprehensive notes and create minutes of any meeting attended
in connection with the Contract, with special emphasis on recording any decision altering,
expanding, or deleting any provision which may affect the contractual obligation. The
Consultant shall submit the meeting minutes to the CA within seven (7) days of said meeting.
Submission of meeting minutes shall not satisfy Consultant’s obligations under Contract
Provisions 15, “Changes” to provide written notice of either alleged changes by the District to
the agreement or Consultant’s contract claims against the District.

The Contractor shall provide a monthly progress report to the CA within seven (7) days
following the previous month. The report shall include the current status of the project, any
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outstanding issues as well as other additional data as requested by the CA. The Contractor
shall submit the monthly report along with the monthly invoice.
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SECTION D PACKAGING AND MARKING

Not Applicable
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SECTION E INSPECTION AND ACCEPTANCE

E.1 Performance monitoring will be conducted by the Contract Administrator. The CA will not
become involved in the Contractor’s staffing or individual work activities.
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SECTION F: DELIVERABLES OR PERFORMANCE
F.1 CONTRACT TERM
F.1.1 The term of the Contract will be for a period of three hundred sixty-five (365) calendar days

F.2

F.2.1

F.2.2

F.2.3

F.2.4

F.2

from the date of Notice to Proceed.
OPTION TO EXTEND THE TERM OF THE CONTRACT

The District may extend the term of this contract for a period of one (1) one-year option
period, or successive fractions thereof, by written notice to the Contractor before the
expiration of the contract; provided that the District will give the Contractor preliminary
written notice of its intent to extend at least thirty (30) days before the contract expires. The
preliminary notice does not commit the District to an extension. The exercise of this option
is subject to the availability of funds at the time of the exercise of this option. The Contractor
may waive the thirty (30) day preliminary notice requirement by providing a written waiver
to the Contracting Officer prior to expiration of the contract.

If the District exercises this option, the extended contract shall be considered to include this
option provision.

The price for the option period shall be as specified in the Section B of the contract.

The total duration of this contract, including the exercise of any options under this clause,
shall not exceed two (2) years.

DELIVERABLES
SOW Deliverable Format/Method of Due Date
Reference Delivery
C53 Completion of items To be determined by CA | Within 90
outlined in Section C.5.2 days of
and provide draft of contract
procedures to CA award
C5.4 Assessment Meeting with | To be determine by CA 90 days
CA after
implementa
tion of
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F.2.1

F.2.2

procedures

C.5.5 Submission of Meeting Electronic copy Within 7
Minutes to CA days
following
meeting

C.5.6 Monthly Report Electronic copy Within 7
days
following
previous
month end

The Consultant shall be responsible for the professional quality, technical accuracy, and the
coordination of all studies, reports, recommendations, and other deliverables it furnishes under
this Contract. The Consultant shall, without additional compensation, correct or revise any non-
conforming deliverables if the non-conforming is a result of errors in the Consultant’s studies,
reports, recommendations, and other deliverables.

All studies, reports, recommendations, and other deliverables are subject to the review and
approval of DDOT. DDOT shall coordinate reviews with any other involved agencies and serve
as the one point of contact for all review and approval. The Consultant shall prepare, modify,
and correct all such non-conforming deliverables in sufficient detail to secure such approval.
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SECTIONG:  CONTRACT ADMINISTRATION DATA

G.1

G.1.1

G.1.2

G.2

G.2.1

G.2.2

G.3

INVOICE PAYMENT

The District will make payments to the Consultant upon the submission of proper invoices, at the
prices stipulated in the Contract, for services performed and accepted, less any discounts,
allowanced, or adjustments provided for in the Contract.

The District will pay the Consultant on or before the 30" day after receiving a proper invoice.
INVOICE SUBMITTAL

The Consultant shall submit proper invoices on a monthly basis or as otherwise specified in
Section G.4. Invoices shall be prepared in duplicate and submitted to the agency Associate
Chief Financial Officer (ACFO) with concurrent copies to the Contracting Officer's Technical
Representative (COTR) specified in Section G.9 below. The address of the ACFO is:

Name: George Dines, ACFO
Office of the Controller/Agency CFO
Address: 2000 14" Street, NW, 6" Floor

Washington, DC 20009
Telephone: (202) 671-2300

To constitute a proper invoice, the Consultant shall submit the following information on the
invoice:

a. Consultant’s name, federal tax ID and invoice date (Consultants shall date invoices as
of the date of mailing or transmittal);
Contract number and invoice number;

c. Description, price, quantity and the date(s) that the supplies or services were
delivered or performed;

d. Other supporting documentation or information, as required by the Contracting
Officer;

e. Name, title, telephone number and complete mailing address of the responsible
official to whom payment is to be sent;

f. Name, title, phone number of person preparing the invoice;

g. Name, title, phone number and mailing address of person (if different from the
person identified in G.2.1 above) to be notified in the event of a defective invoice;
and

h. An authorized signature.

PAYMENT

10
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G.3.1 PARTIAL PAYMENTS

Unless otherwise specified in this contract, payment will be made on partial deliveries of
goods and services accepted by the District if:

a) The amount due on the deliveries warrants it; or

b) The Contractor requests it and the amount due on the deliveries is in accordance with the
following:

— Payment will be made on completion and acceptance of each item in accordance
with the agreed upon delivery schedule.

c) Presentation of a properly executed invoice.
G.4ASSIGNMENT OF CONTRACT PAYMENTS

G.4.1 In accordance with 27 DCMR 3250, the Consultant may assign funds due or to become due
as a result of the performance of this contract aggregating one thousand dollars ($1,000) or
more to a bank, trust company, or other finance institution.

G.4.2 Any assignment shall cover all unpaid amounts payable under this contract, and shall not be
made to more than one party.

G.4.3 Notwithstanding an assignment of contract payments, the Consultant, not the assignee, is
required to prepare invoices. Where such an assignment has been made, the original copy of
the invoice must refer to the assighment and must show that payment of the invoice is to be
made directly to the assignee as follows:

Pursuant to the instrument of assignment dated ;
make payment of this invoice to
(name and address of assignee).

G.5 THE QUICK PAYMENT CLAUSE
G.5.1 Interest Penalties to Consultants

G.5.1.1 The District will pay interest penalties on amounts due to the Consultant under the
Quick Payment Act, D.C. Official Code §2-221.01 et seq., for the period beginning on the
day after the required payment date and ending on the date on which payment of the
amount is made. Interest shall be calculated at the rate of 1% per month. No interest
penalty shall be paid if payment for the completed delivery of the item of property or
service is made on or before:

11
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G.5.1.2

G.5.2

G.5.2.1

G.5.2.2

G.5.2.3

G.5.24

a. the 3" day after the required payment date for meat or a meat product;
b. the 5" day after the required payment date for an agricultural commodity; or
c. the 15" day after the required payment date for any other item.

Any amount of an interest penalty which remains unpaid at the end of any 30-
day period shall be added to the principal amount of the debt and thereafter
interest penalties shall accrue on the added amount.

Payments to Subcontractor

The Consultant must take one of the following actions within 7 days of receipt of any
amount paid to the Consultant by the District for work performed by any
subcontractor under the Contract:

a. Pay the subcontractor for the proportionate share of the total payment received
from the District that is attributable to the subcontractor for work performed
under the contract; or

b. Notify the District and the subcontractor, in writing, of the Consultant’s intention
to withhold all or part of the subcontractor’s payment and state the reason for
the nonpayment.

The Consultant must pay any lower-tier subcontractor or supplier interest penalties
on amounts due to the subcontractor or supplier beginning on the day after the
payment is due and ending on the date on which the payment is made. Interest shall
be calculated at the rate of 1% per month. No interest penalty shall be paid on the
following if payment for the completed delivery of the item of property or service is
made on or before:

a. the 3" day after the required payment date for meat or a meat product;
b. the 5" day after the required payment date for an agricultural commodity; or
c. the 15" day after the required payment date for any other item.

Any amount of an interest penalty that remains unpaid by the Consultant at the
end of any 30-day period shall be added to the principal amount of the debt to
the subcontractor and thereafter interest penalties shall accrue on the added
amount.

A dispute between the Consultant and subcontractor relating to the amounts or
entitlement of a subcontractor to a payment or a late payment interest penalty
under the Quick Payment Act does not constitute a dispute to which the District
of Columbia is a party. The District of Columbia may not be interpleaded in any
judicial or administrative proceeding involving such a dispute.

12
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G.6 CONTRACTING OFFICER (CO)

Contracts will be entered into and signed on behalf of the District only by contracting
officers. The name, address and telephone number of the Contracting Officer is:

Name: Courtney B. Lattimore

Title: Contracting Officer

Agency: District Department of Transportation
Office of Contracting and Procurement

Address: 55 M Street SE, 7" Floor

Washington, DC 20003
Telephone:  (202) 671-2270

G.7 AUTHORIZED CHANGES BY THE CONTRACTING OFFICER

G.7.1 The Contracting Officer is the only person authorized to approve changes in any of the
requirements of this contract.

G.7.2 The Consultant shall not comply with any order, directive or request that changes or
modifies the requirements of this contract, unless issued in writing and signed by the
Contracting Officer.

G.7.3 Inthe event the Consultant effects any change at the instruction or request of any person
other than the Contracting Officer, the change will be considered to have been made
without authority and no adjustment will be made in the contract price to cover any cost
increase incurred as a result thereof.

G.8 CONTRACT ADMINSTRATOR (CA)

G.8.1 The CAis responsible for general administration of the contract and advising the CO as to the
Contractor’s compliance or noncompliance with the contract. The CA has the responsibility
of ensuring the work conforms to the requirements of the contract and such other
responsibilities and authorities as may be specified in the contract. These include:

G.8.1.1 Keeping the CO fully informed of any technical or contractual difficulties encountered
during the performance period and advising the CO of any potential problem areas
under the contract;

G.8.1.2 Coordinating site entry for Contractor personnel, if applicable;

G.8.1.3 Reviewing invoices for completed work and recommending approval by the CO if the
Contractor’s costs are consistent with the negotiated amounts and progress is
satisfactory and commensurate with the rate of expenditure;
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G.8.1.4 Reviewing and approving invoices for deliverables to ensure receipt of goods and
services. This includes the timely processing of invoices and vouchers in accordance
with the District’s payment provisions; and

G.8.1.5Maintaining a file that includes all contract correspondence, modifications, records of
inspections (site, data, equipment) and invoice or vouchers.

G.8.2 The address and telephone number of the CA is:

Name: Kathryn Valentine

Title: Budget Officer

Office of the Chief Financial Officer
Address: 55 M Street, SE, 7" Floor
Washington, DC 20003
Telephone: 202-671-2300

Email: Kathryn.valentine@dc.gov

G.8.3 The CA shall NOT have the authority to:

1. Award, agree to, or sign any contract, delivery order or task order. Only the CO shall
make contractual agreements, commitments or modifications;

2. Grant deviations from or waive any of the terms and conditions of the contract;

3. Increase the dollar limit of the contract or authorize work beyond the dollar limit of
the contract,

4, Authorize the expenditure of funds by the Contractor;

Change the period of performance; or

6. Authorize the use of District property, except as specified under the contract.

L

G.8.4 The Contractor will be fully responsible for any changes not authorized in advance, in
writing, by the CO; may be denied compensation or other relief for any additional work
performed that is not so authorized; and may also be required, at no additional cost to the
District, to take all corrective action necessitated by reason of the unauthorized changes.
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SECTIONH:  SPECIAL CONTRACT REQUIREMENTS

H.1

H.2

H.3

H.4

H.7

PUBLICITY

The Consultant shall at all times obtain the prior written approval from the Contracting Officer before it, any of
its officers, agents, employees or subcontractors, either during or after expiration or termination of the
contract, make any statement, or issue any material, for publication through any medium of
communication, bearing on the work performed or data collected under this contract.

FREEDOM OF INFORMATION ACT

The District of Columbia Freedom of Information Act, at D.C. Official Code § 2-532 (a-3), requires the
District to make available for inspection and copying any record produced or collected pursuant to a
District contract with a private Consultant to perform a public function, to the same extent as if the
record were maintained by the agency on whose behalf the contract is made. If the Consultant
receives a request for such information, the Consultant shall immediately send the request to the
COTR designated in subsection G.8 who will provide the request to the FOIA Officer for the agency with
programmatic responsibility in accordance with the D.C. Freedom of Information Act. If the agency
with programmatic responsibility receives a request for a record maintained by the Consultant
pursuant to the contract, the COTR will forward a copy to the Consultant. In either event, the
Consultant is required by law to provide all responsive records to the COTR within the timeframe
designated by the COTR. The FOIA Officer for the agency with programmatic responsibility will
determine the releasability of the records. The District will reimburse the Consultant for the costs of
searching and copying the records in accordance with D.C. Official Code §2-532 and Chapter 4 of Title 1
of the D.C. Municipal Regulations.

PROTECTION OF PROPERTY

The Consultant shall be responsible for any damage to the building, interior, or their approaches in
delivering equipment covered by this contract.

AMERICANS WITH DISABILITIES ACT OF 1990 (ADA)

During the performance of the contract, the Consultant and any of its subcontractors shall comply with
the ADA. The ADA makes it unlawful to discriminate in employment against a qualified individual with a
disability. See 42 U.S.C. §12101 et seq.

SECTION 504 OF THE REHABILITATION ACT OF 1973, as amended.

During the performance of the contract, the Consultant and any of its subcontractors shall comply with

Section 504 of the Rehabilitation Act of 1973, as amended. This Act prohibits discrimination against
disabled people in federally funded program and activities. See 29 U.S.C. §794 et seq.
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SECTION I: CONTRACT CLAUSES

1.1

.1.1

1.3.1

1.5.1

1.5.2

APPLICABILITY OF GENERAL PROVISIONS (FEDERALLY FUNDED AGREEMENTS)

The General Provisions (Federally Funded Agreements) dated February 19, 1981; Revised March 2,
2001-Attachment B, Attachment J.2 is incorporated as part of the contract resulting from this
solicitation.

CONTRACTS THAT CROSS FISCAL YEARS

Continuation of Continuation of the Contract beyond the current fiscal year is contingent upon
availability of funding.

CONFIDENTIALITY OF INFORMATION

All information obtained by the Consultant relating to any employee or customer of the District will be
kept in absolute confidence and shall not be used by the Consultant in connection with any other
matters, nor shall any such information be disclosed to any other person, firm, or corporation, in
accordance with the District and Federal laws governing the confidentiality of records.

TIME

Time, if stated in a number of days, will include Saturdays, Sundays, and holidays, unless otherwise
stated herein.

RIGHTS IN DATA

“Data,” as used herein, means recorded information, regardless of form or the media on which it may
be recorded. Data includes technical data and computer software. Data does not include information
incidental to contract administration, such as financial, administrative, cost or pricing, or management
information.

The term “Technical Data”, as used herein, means recorded information, regardless of form or
characteristic, of a scientific or technical nature. Technical data may, for example, document research,
experimental, developmental or engineering work, or be usable or used to define a design or process
or to procure, produce, support, maintain, or operate material. The technical data may be graphic or
pictorial delineations in media such as drawings or photographs, text in specifications or related
performance or design type documents or computer printouts. Examples of technical data include
research and engineering data, engineering drawings and associated lists, specifications, standards,
process sheets, manuals, technical reports, catalog item identifications, and related information, and
computer software documentation. Technical data does not include computer software or financial,
administrative, cost and pricing, and management data or other information incidental to contract
administration.
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1.5.3

1.5.4

1.5.5

1.5.6

1.5.7

1.5.7.1

1.5.7.2

1.5.7.3

“Computer Software”, as used herein means computer programs and computer databases.

“Computer Programs”, as used herein means a series of instructions or statements in a form
acceptable to a computer, designed to cause the computer to execute an operation or operations.
"Computer Programs" include operating systems, assemblers, compilers, interpreters, data
management systems, utility programs, sort merge programs, and automated data processing
equipment maintenance diagnostic programs, as well as applications programs such as payroll,
inventory control and engineering analysis programs. Computer programs may be either machine-
dependent or machine-independent, and may be general purpose in nature or designed to satisfy the
requirements of a particular user.

"Computer databases", as used herein, means a collection of data in a form capable of being processed
and operated on by a computer.

All data first produced in the performance of this Contract shall be the sole property of the District. The
Consultant hereby acknowledges that all data, including, without limitation, computer program codes,
produced by Consultant for the District under this Contract, are works made for hire and are the sole
property of the District; but, to the extent any such data may not, by operation of law, be works made
for hire, Consultant hereby transfers and assigns to the District the ownership of copyright in such
works, whether published or unpublished. The Consultant agrees to give the District all assistance
reasonably necessary to perfect such rights including, but not limited to, the works and supporting
documentation and the execution of any instrument required to register copyrights. The Consultant
agrees not to assert any rights in common law or in equity in such data. The Consultant shall not
publish or reproduce such data in whole or in part or in any manner or form, or authorize others to do
so, without written consent of the District until such time as the District may have released such data
to the public.

The District will have restricted rights in data, including computer software and all accompanying
documentation, manuals and instructional materials, listed or described in a license or agreement
made a part of this contract, which the parties have agreed will be furnished with restricted rights,
provided however, notwithstanding any contrary provision in any such license or agreement, such
restricted rights shall include, as a minimum the right to:

Use the computer software and all accompanying documentation and manuals or instructional
materials with the computer for which or with which it was acquired, including use at any District
installation to which the computer may be transferred by the District;

Use the computer software and all accompanying documentation and manuals or instructional mate-
rials with a backup computer if the computer for which or with which it was acquired is inoperative;

Copy computer programs for safekeeping (archives) or backup purposes; and modify the computer
software and all accompanying documentation and manuals or instructional materials, or combine it
with other software, subject to the provision that the modified portions shall remain subject to these
restrictions.
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1.5.8

1.5.8.1

1.5.8.2

1.5.9

1.5.10

1.5.11

RESTRICTED RIGHTS LEGEND

The restricted rights set forth in section 1.5.7 are of no effect unless the data is marked by the
Consultant with the following legend:

Use, duplication, or disclosure is subject to restrictions stated in Contract
No.

With (Consultant’s Name); and

If the data is computer software, the related computer software documentation includes a prominent
statement of the restrictions applicable to the computer software. The Consultant may not place any
legend on the computer software indicating restrictions on the District’s rights in such software unless
the restrictions are set forth in a license or agreement made a part of the contract prior to the delivery
date of the software. Failure of the Consultant to apply a restricted rights legend to such computer
software shall relieve the District of liability with respect to such unmarked software.

In addition to the rights granted in Section 1.5.6 above, the Consultant hereby grants to the District a
nonexclusive, paid-up license throughout the world, of the same scope as restricted rights set forth in
Section 1.5.6 above, under any copyright owned by the Consultant, in any work of authorship prepared
for or acquired by the District under this contract. Unless written approval of the Contracting Officer is
obtained, the Consultant shall not include in technical data or computer software prepared for or
acquired by the District under this contract any works of authorship in which copyright is not owned by
the Consultant without acquiring for the District any rights necessary to perfect a copyright license of
the scope specified in the first sentence of this paragraph.

Whenever any data, including computer software, are to be obtained from a subcontractor under this
contract, the Consultant shall use this clause, 1.5, Rights in Data, in the subcontract, without alteration,
and no other clause shall be used to enlarge or diminish the District’s or the Consultant’s rights in that
subcontractor data or computer software which is required for the District.

For all computer software furnished to the District with the rights specified in Section 1.5.6, the
Consultant shall furnish to the District, a copy of the source code with such rights of the scope specified
in Section 1.5.6. For all computer software furnished to the District with the restricted rights specified in
Section 1.5.7, the District, if the Consultant, either directly or through a successor or affiliate shall cease
to provide the maintenance or warranty services provided the District under this contract or any paid-
up maintenance agreement, or if Consultant should be declared bankrupt or insolvent by a court of
competent jurisdiction, shall have the right to obtain, for its own and sole use only, a single copy of the
then current version of the source code supplied under this contract, and a single copy of the
documentation associated therewith, upon payment to the person in control of the source code the
reasonable cost of making each copy.
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1.5.12

1.5.13

1.5.14

.7

1.8.1

The Consultant shall indemnify and save and hold harmless the District, its officers, agents and
employees acting within the scope of their official duties against any liability, including costs and
expenses, (i) for violation of proprietary rights, copyrights, or rights of privacy, arising out of the
publication, translation, reproduction, delivery, performance, use or disposition of any data furnished
under this contract, or (ii) based upon any data furnished under this contract, or based upon libelous or
other unlawful matter contained in such data.

Nothing contained in this clause shall imply a license to the District under any patent, or be construed
as affecting the scope of any license or other right otherwise granted to the District under any patent.

Paragraphs 1.5.7, 1.5.8, 1.5.9, 1.5.12 and 1.5.13 above are not applicable to material furnished to the
Consultant by the District and incorporated in the work furnished under contract, provided that such
incorporated material is identified by the Consultant at the time of delivery of such work

OTHER CONTRACTORS

The Consultant shall not commit or permit any act that will interfere with the performance of work by
another District contractor or by any District employee.

SUBCONTRACTS

The Consultant hereunder shall not subcontract any of the Consultant’s work or services to any
subcontractor without the prior written consent of the Contracting Officer. Any work or service so
subcontracted shall be performed pursuant to a subcontract agreement, which the District will have
the right to review and approve prior to its execution by the Consultant. Any such subcontract shall
specify that the Consultant and the subcontractor shall be subject to every provision of this contract.
Notwithstanding any such subcontract approved by the District, the Consultant shall remain liable to
the District for all Consultant's work and services required hereunder.

INSURANCE

GENERAL REQUIREMENTS: The Consultant shall procure and maintain, during the entire period of
performance under this contract, the types of insurance specified below. The Consultant shall submit a
Certificate of Insurance (COI) giving evidence of the required coverage either before or after contract
award but before work commences. Under description of the COI, insert District of Columbia District
Department of Transportation is included as additional insured and waiver of subrogation for
“Auditing Services for FHWA Contracts, DCKA-2013-R-0036". All insurance shall be written with
financially responsible companies authorized to do business in the District of Columbia or in the
jurisdiction where the work is to be performed; have either an A.M. Best Company rating of A-VIll or
higher, a Standard & Poor's rating of AA or higher, or a Moody's rating of Aa2 or higher. The Consultant
shall require all subcontractors to carry the insurance required herein, or the Consultant may, at its
option, provide the coverage for any or all subcontractors, and if so, the evidence of insurance
submitted shall so stipulate. All policies (excluding Workers’ Compensation and Professional Liability, if
applicable) shall name the District as an additional insured with respect to work or services performed
under the Contract. All policies shall provide that the insurance coverage provided hereunder will be
primary and noncontributory with any other applicable insurance. All policies shall contain a waiver of
subrogation in favor of the District of Columbia. In no event shall work be performed until the required
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Certificates of Insurance signed by an authorized representative of the insurer(s) has been furnished.
All policies shall provide that the Contracting Officer shall be given thirty (30) days prior written notice
via certified mail in the event coverage is substantially changed, canceled or not renewed.

1.

Certificate of Insurance Requirement: The policy description on the Certificate of Insurance
form shall include the District as an additional insured and a waiver of subrogation in favor of
the District.

Commercial General Liability Insurance: The Consultant shall provide evidence satisfactory to
the Contracting Officer with respect to the operations performed, that it carries $1,000,000
limits per occurrence; includes coverage for products and completed operations and personal
and advertising injury. The policy coverage shall be primary and non-contributory, shall contain
the CGL 2503 per project endorsement, and shall include the District of Columbia as an
additional insured.

Commercial General Liability Insurance: If the Consultant is providing insurance for a
subcontractor, the Consultant shall provide evidence satisfactory to the Contracting Officer
with respect to the operations performed, that it carries $1,000,000 limits per occurrence;
$2,000,000 per aggregate; includes coverage for products and completed operations and
personal and advertising injury. The policy coverage shall be primary and non-contributory,
shall contain the CGL 2503 per project endorsement, and shall include the District of Columbia
as an additional insured.

Automobile Liability Insurance: The Consultant shall provide automobile liability insurance to
cover all owned, hired or non-owned motor vehicles used in conjunction with the performance
of the contract. The policy shall cover the operations performed under the contract with a
$1,000,000 per occurrence combined single limit for bodily injury and property damage. The
policy coverage shall be primary and non-contributory and shall include the District of Columbia
as an additional insured.

Worker’'s Compensation Insurance

Workers’ Compensation Insurance: The Consultant shall provide Workers” Compensation
insurance in accordance with the statutory mandates of the District of Columbia or the
jurisdiction in which the contract is performed.

Employer’s Liability Insurance: The Consultant shall provide employer’s liability insurance as
follows: $1,000,000 per accident for injury; $1,000,000 per employee for disease; and
$1,000,000 for policy disease limit.

Professional Liability Insurance (Errors &Omissions): The Consultant (including but not limited
to architects, attorneys, engineers, environmental consultants, and healthcare professionals)
shall provide Professional Liability Insurance (Errors and Omissions) to cover liability resulting
from any error or omission caused by the performance of professional services under this
Contract.

The policy shall provide limits of $1,000,000 per occurrence for each wrongful act and
$1,000,000 per aggregate for each wrongful act.
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The Consultant shall maintain this insurance for five (5) years following the District’s final
acceptance of the work. The policy shall cover the Consultant and its subcontractors of every
tier, and shall identify the District as the Project Owner on the policy

6. Umbrella or Excess Liability Insurance: The Consultant shall provide umbrella or excess liability
insurance as follows: $2,000,000 per occurrence, with the District added as an additional
insured.

ORDER OF PRECEDENCE

Any inconsistency in this solicitation shall be resolved by giving precedence in the following order:
Specifications/Work Statement (Section C), Inspection and Acceptance (Section E), Deliveries or
Performance (Section F), Contract Administration Data (Section G),the Special Contract Requirements
(Section H), the Contract Clauses (Section 1), and List of Attachments & Exhibits (Section J).
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SECTION J: LIST OF ATTACHMENTS

Attachment

Title

No. of Pages

J.1

uUSDOL
Service Contract Act
Wage Determination No.: 2005-2103
Revision No. 13,Date of Revision
06/19/2013

9

J.2

Attachment B
GENERAL PROVISIONS
(Federally-Funded Agreements)
February 19, 1981
REVISED 3/2/2001

15

J.3

The Living Wage Act
Available at www.ocp.dc.gov
Click on “solicitation attachments”

J.4

Equal Employment Opportunity Information and
Mayor’s Order 85-85
Available at www.ocp.dc.gov
Click on “solicitation attachments”

1.5

Cost/Price Proposal
Available at www.ocp.dc.gov
Click on “solicitation attachments

J.6

Tax Certification Affidavit
Available at www.ocp.dc.gov
Click on “solicitation attachments

1.7

Non-Collusion Affidavit

J.8

Certification of Eligibility

J.9

Equal Employment Opportunity Certificate/Non-
Segregated Facilities Certificate

J.10

Disclosure of Lobbying Activities

J11

Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion Lower Tier
Covered Transaction

J.12

Certification for Grants, Loans and Cooperative
Agreements
District of Columbia Department of Transportation

J.13

Past Performance Evaluation Form
Available at www.ocp.dc.gov
Click on “solicitation attachments

22




SOLICITATION NO.: DCKA-2013-R-0036
Auditing Services for FHWA Contracts

SECTION K: REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFERORS
K.1 AUTHORIZED NEGOTIATORS
The offeror represents that the following persons are authorized to negotiate on its behalf with the

District in connection with this request for proposals: (list names, titles, and telephone numbers of the
authorized negotiators).

K.2 TYPE OF BUSINESS ORGANIZATION

K.2.1 The offeror, by checking the applicable box, represents that
(@) It operates as:

___acorporation incorporated under the laws of the State of:
___an individual,

___a partnership,

___anonprofit organization, or

___ajoint venture.

(b) If the offeror is a foreign entity, it operates as:

___an individual,
___ajoint venture, or
___acorporation registered for business in

(Country)
K.3 BUY AMERICAN CERTIFICATION

The offeror hereby certifies that each end product, except the end products listed below, is a domestic
end product (See Clause 23 of the SCP, “Buy American Act”), and that components of unknown origin
are considered to have been mined, produced, or manufactured outside the United States.

EXCLUDED END PRODUCTS

COUNTRY OF ORIGIN

K.4  CERTIFICATION OF INDEPENDENT PRICE DETERMINATION

(a) Each signature of the offeror is considered to be a certification by the signatory that:
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1) The prices in this contract have been arrived at independently, without, for the purpose of
restricting competition, any consultation, communication, or agreement with any offeror or
competitor relating to:

(i) those prices
(i) theintention to submit a contract, or
(iii) the methods or factors used to calculate the prices in the contract.

2) The prices in this contract have not been and will not be knowingly disclosed by the offeror,
directly or indirectly, to any other offeror or competitor before contract opening unless
otherwise required by law; and

3) No attempt has been made or will be made by the offeror to induce any other concern to
submit or not to submit a contract for the purpose of restricting competition.

(b) Each signature on the offer is considered to be a certification by the signatory that the signatory:

1) Is the person in the offeror’s organization responsible for determining the prices being
offered in this contract, and that the signatory has not participated and will not participate in
any action contrary to subparagraphs (a)(1) through (a)(3) above; or

2) Has been authorized, in writing, to act as agent for the following principals in certifying that
those principals have not participated, and will not participate in any action contrary to
subparagraphs (a)(1) through (a)(3) above:

(insert full name of person(s) in the organization responsible for determining the prices
offered in this Contract and the title of his or her position in the offeror’s organization);

(i)  Asan authorized agent, does certify that the principals named in subdivision (b}(2) have
not participated, and will not participate, in any action contrary to subparagraphs (a)(1)

through (a)(3) above; and

(ii) Asan agent, has not participated, and will not participate, in any action contrary to
subparagraphs (a)(1) through (a)(3) above.

(c) If the offeror deletes or modifies subparagraph (a)(2) above, the offeror must furnish with its
offer a signed statement setting forth in detail the circumstances of the disclosure.

K.5 TAX CERTIFICATION

Each offeror must submit with its offer, a sworn Tax Certification Affidavit, incorporated herein as
Attachment J.6.
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SECTION L: INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.1

L.1.1

L.2

L.2.1

L.2.1.1

L.2.1.1.

CONTRACT AWARD
Most Advantageous to the District

The District intends to award a single contract, resulting from this solicitation to the responsible offeror
whose offer conforming to the solicitation will be most advantageous to the District, cost or price,
technical and other factors, specified elsewhere in this solicitation considered.

PROPOSAL FORM, ORGANIZATION AND CONTENT

Offerors are directed to the specific proposal evaluation criteria found in Section M of this solicitation,
Evaluation Factors. The Offeror shall respond to each factor in a way that will allow the District to
evaluate the Offeror’s response. The Offeror shall submit information in a clear, concise, factual and
logical manner providing a comprehensive description of program supplies and services delivery
thereof. The information requested below for the technical proposal shall facilitate evaluation and
best value source selection for all proposals. The technical proposal must contain sufficient detail to
provide a clear and concise representation of the requirements in Section C.

One original and five (5) copies of the written proposals shall be submitted in two parts, titled
"Technical Proposal" and "Price Proposal". Proposals shall be typewritten in 12 point font size on 8.5”
by 11” bond paper. Telephonic, telegraphic, and facsimile proposals will not be accepted. Each
proposal shall be submitted in a sealed envelope conspicuously marked: "Proposal in Response to
Solicitation No.: DCKA-2013-R-0036 — Audit Services for Federal Highway Administration (FHWA)
Contracts [Insert Vendor Information]”

INSTRUCTIONS TO OFFERORS
Technical Proposal
Offerors shall ensure technical proposals consider and address the following:

1 Technical Expertise

This factor considers the technical expertise to be accessed and provided by the offeror to
perform the District’s requirements as described in Section C of this solicitation. Offerors
should demonstrate knowledge of Generally Accepted Government Auditing Standards
(GAGAS) and Generally Accepted Accounting Principles (GAAP) of the American Institute of
Certified Public Accountants (AICPA).

This factor also encompasses the offeror’s technical capacity to provide Auditing Services as
described in C.3, including the offeror’s staffing plan, quality assurance plan and proposed
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L.2.1.1.2

L.2.1.2

approaches to measure, monitor, ensure the successful and timely delivery of the District’s
requirements.

Past Performance

This factor considers the offeror’s past performance in successfully providing Auditing services
and implementing GAGAS and GAAP standards for DDOT, other District agencies or other
clients similar in size to DDOT. This factor includes an examination of the quality of services
provided, timeliness in service delivery, business practices, and overall satisfaction of the
offeror’'s performance by previous clients.

Offerors are instructed to have references complete and submit the attached Past
PerformanceEvaluation Form (Attachment J.12) directly to the attention of Ms. Lisa Smith via
email(lisa.smith@dc.gov) prior to the solicitation closing date. Past Performance Evaluations
ARE NOT to be submitted with Offerors’ proposal submissions.

Price Proposal

Pricing shall be firm fixed price and shall include all costs. Unless otherwise directed in writing,
the price quotation shall, at a minimum include:

a. Completed Section B of the solicitation;

b. Cost breakdown which outlines the labor costs, materials and equipment, if any,
proposed; and

c. Completed Tax Affidavit Form (See Attachment J.6);

L.3 PROPOSAL SUBMISSION DATE AND TIME, AND LATE SUBMISSIONS, LATE MODIFICATIONS,
WITHDRAWAL OR MODIFICATION OF PROPOSALS AND LATE PROPOSALS

L.3.1 Proposal Submission

Proposals must be submitted no later than Thursday, December 12, 2013 at 2:00pm EST. Proposals,
modifications to proposals, or requests for withdrawals that are received in the designated District
office after the exact local time specified above, are "late" and shall be considered only if they are
received before the award is made and one (1) or more of the following circumstances apply:

(a)

The proposal or modification was sent by registered or certified mail not later than the fifth
(5th) day before the date specified for receipt of offers;
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L.3.2

L.3.3

L.3.4

L.3.5

L.4

(b) The proposal or modification was sent by mail and it is determined by the Contracting Officer
that the late receipt at the location specified in the solicitation was caused by mishandling by
the District, or

(c) The proposal is the only proposal received.
Withdrawal or Modification of Proposals

An offeror may modify or withdraw its proposal upon written, telegraphic notice, or facsimile
transmission if received at the location designated in the solicitation for submission of proposals, but
not later than the closing date for receipt of proposals.

Postmarks

The only acceptable evidence to establish the date of a late proposal, late modification or late
withdrawal sent either by registered or certified mail shall be a U.S. or Canadian Postal Service
postmark on the wrapper or on the original receipt from the U.S. or Canadian Postal Service. If neither
postmark shows a legible date, the proposal, modification or request for withdrawal shall be deemed
to have been mailed late. When the postmark shows the date but not the hour, the time is presumed
to be the last minute of the date shown. If no date is shown on the postmark, the proposal shall be
considered late unless the offeror can furnish evidence from the postal authorities of timely mailing.

Late Modifications

A late modification of a successful proposal, which makes its terms more favorable to the District, shall
be considered at any time it is received and may be accepted.

Late Proposals

A late proposal, late modification or late request for withdrawal of an offer that is not considered shall
be held unopened, unless opened for identification, until after award and then retained with
unsuccessful offers resulting from this solicitation.

EXPLANATION TO PROSPECTIVE OFFERORS

If a prospective offeror has any questions relative to this solicitation, the prospective offeror shall
submit the question in writing to the contact person, identified on page one. The prospective offeror
shall submit questions no later than seven (7) days prior to the closing date and time indicated for this
solicitation. The District will not consider any questions received less than seven (7) days before the
date set for submission of proposals. The District will furnish responses promptly to all other
prospective offerors. An amendment to the solicitation will be issued if that information is necessary in
submitting offers, or if the lack of it would be prejudicial to any other prospective offerors. Oral
explanations or instructions given before the award of the contract will not be binding.

27



SOLICITATION NO.: DCKA-2013-R-0036
Auditing Services for FHWA Contracts

L.5

L.6

L.6.1

L.6.2

L.7

L.8

FAILURE TO SUBMIT OFFERS

Recipients of this solicitation not responding with an offer should not return this solicitation. Instead,
they should advise the Contracting Officer, DDOT, 55 M Street, SE, 7 Floor, Washington, DC 20003,
(202) 671-2270 by letter or postcard whether they want to receive future solicitations for similar
requirements. It is also requested that such recipients advise the Contracting Officer, DDOT of the
reason for not submitting a proposal in response to this solicitation. If a recipient does not submit an
offer and does not notify the Contracting Officer, DDOT that future solicitations are desired, the
recipient's name may be removed from the applicable mailing list.

RESTRICTION ON DISCLOSURE AND USE OF DATA

Offerors who include in their proposal data that they do not want disclosed to the public or used by
the District except for use in the procurement process shall mark the title page with the following
legend:

"This proposal includes data that shall not be disclosed outside the District and shall not be duplicated,
used or disclosed in whole or in part for any purpose except for use in the procurement process.

If, however, a contract is awarded to this offeror as a result of or in connection with the submission of

this data, the District will have the right to duplicate, use, or disclose the data to the extent consistent

with the District’s needs in the procurement process. This restriction does not limit the District’s rights
to use, without restriction, information contained in this proposal if it is obtained from another source.
The data subject to this restriction are contained in sheets (insert page numbers or other identification
of sheets).”

Mark each sheet of data it wishes to restrict with the following legend:

“Use or disclosure of data contained on this sheet is subject to the restriction on the title page
of this proposal.”

PROPOSALS WITH OPTION YEARS

The offeror shall include option year prices in its price/cost proposal. An offer may be determined to
be unacceptable if it fails to include option year pricing.

PROPOSAL PROTESTS

Any actual or prospective offeror or contractor who is aggrieved in connection with the solicitation or
award of a contract, must file with the D.C. Contract Appeals Board (Board) a protest no later than 10
business days after the basis of protest is known or should have been known, whichever is earlier. A
protest based on alleged improprieties in a solicitation which are apparent at the time set for receipt of
initial proposals shall be filed with the Board prior to the time set for receipt of initial proposals. In
procurements in which proposals are requested, alleged improprieties which do not exist in the initial
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L.9

L.10

L.11

L.12

L.13

L.14

solicitation, but which are subsequently incorporated into the solicitation, must be protested no later
than the next closing time for receipt of proposals following the incorporation. The protest shall be
filed in writing, with the Contract Appeals Board, 717 14th Street, N.W., Suite 430, Washington, D.C.
20004. The aggrieved person shall also mail a copy of the protest to the Contracting Officer for the
solicitation.

SIGNING OF OFFERS

The offeror shall sign the offer and print or type its name on the Solicitation, Offer and Award form of
this solicitation. Offers signed by an agent shall be accompanied by evidence of that agent's authority,
unless that evidence has been previously furnished to the Contracting Officer.

UNNECESSARILY ELABORATE PROPOSALS

Unnecessarily elaborate brochures or other presentations beyond those sufficient to present a
complete and effective response to this solicitation are not desired and may be construed as an
indication of the offeror's lack of cost consciousness. Elaborate artwork, expensive paper and bindings,
and expensive visual and other presentation aids are neither necessary nor desired.

RETENTION OF PROPOSALS

All proposal documents will be the property of the District and retained by the District, and therefore
will not be returned to the offerors.

PROPOSAL COSTS

The District is not liable for any costs incurred by the offerors in submitting proposals in response to
this solicitation.

ELECTRONIC COPY OF PROPOSALS FOR FREEDOM OF INFORMATION ACT REQUESTS

In addition to other proposal submission requirements, the offeror must submit an electronic copy of
its proposal, redacted in accordance with any applicable exemptions from disclosure in D.C. Official
Code § 2-534, in order for the District to comply with Section 2-536(b) that requires the District to
make available electronically copies of records that must be made public. The District’s policy is to
release documents relating to District proposals following award of the contract, subject to applicable
FOIA exemption under Section 2-534(a}(1).

CERTIFICATES OF INSURANCE
The Contractor shall submit certificates of insurance giving evidence of the required coverages as

specified in Section 1.8 prior to commencing work. Evidence of insurance shall be submitted within
fourteen (14) days of contract award to:
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L.15

L.16

L.17

L.17.1

L.17.2

L.17.3

Courtney B. Lattimore, Contracting Officer
DDOT

55 M Street, SE, 7" Floor

Washington, DC 20003

(202) 671-2270

Email: Courtney.lattimore@dc.gov

ACKNOWLEDGMENT OF AMENDMENTS

The offeror shall acknowledge receipt of any amendment to this solicitation (a) by signing and returning
the amendment; (b) by identifying the amendment number and date in the space provided for this
purpose in Section A, Solicitation, Offer and Award form; or (c) by letter or telegram including
mailgrams. The District must receive the acknowledgment by the date and time specified for receipt of
offers. Offerors' failure to acknowledge an amendment may result in rejection of the offer.

BEST AND FINAL OFFERS

If, subsequent to receiving original proposals, negotiations are conducted, all offerors within the
competitive range will be so notified and will be provided an opportunity to submit written best and
final offers at the designated date and time. Best and Final Offers will be subject to the Late
Submissions, Late Modifications and Late Withdrawals of Proposals provision of the solicitation. After
receipt of best and final offers, no discussions will be reopened unless the Contracting Officer
determines that it is clearly in the District’s best interest to do so, e.g., it is clear that information
available at that time is inadequate to reasonably justify Contractor selection and award based on the
best and final offers received. If discussions are reopened, the Contracting Officer shall issue an
additional request for best and final offers to all offerors still within the competitive range.

LEGAL STATUS OF OFFEROR
Each proposal must provide the following information:
Name, address, telephone number and federal tax identification number of offeror;

A copy of each District of Columbia license, registration or certification that the offeror is required by
law to obtain. This mandate also requires the offeror to provide a copy of the executed “Clean Hands
Certification” that is referenced in D.C. Official Code §47-2862 (2001), if the offeror is required by law
to make such certification. If the offeror is a corporation or partnership and does not provide a copy of
its license, registration or certification to transact business in the District of Columbia, the offer shall
certify its intent to obtain the necessary license, registration or certification prior to contract award or
its exemption from such requirements; and

If the offeror is a partnership or joint venture, the names and addresses of the general partners or
individual members of the joint venture, and copies of any joint venture or teaming agreements.
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L.18

L.19

L.19.1

L.19.2

L.19.3

L.19.4

L.19.5

L.19.6

L.19.7

L.19.8

FAMILIARIZATION WITH CONDITIONS

Offerors shall thoroughly familiarize themselves with the terms and conditions of this solicitation,
acquainting themselves with all available information regarding difficulties which may be encountered,
and the conditions under which the work is to be accomplished. Contractors will not be relieved from
assuming all responsibility for properly estimating the difficulties and the cost of performing the services
required herein due to their failure to investigate the conditions or to become acquainted with all
information, schedules and liability concerning the services to be performed.

STANDARDS OF RESPONSIBILITY
The prospective contractor must demonstrate to the satisfaction of the District the capability in all
respects to perform fully the contract requirements; therefore, the prospective contractor must submit

the documentation listed below, within five (5) days of the request by the District.

Evidence of adequate financial resources, credit or the ability to obtain such resources as required
during the performance of the contract.

Evidence of the ability to comply with the required or proposed delivery or performance schedule,
taking into consideration all existing commercial and governmental business commitments.

Evidence of the necessary organization, experience, accounting and operational control, technical skills
or the ability to obtain them.

Evidence of compliance with the applicable District licensing and tax laws and regulations.
Evidence of a satisfactory performance record, record of integrity and business ethics.

Evidence of the necessary production, construction and technical equipment and facilities or the ability
to obtain them.

Evidence of other qualifications and eligibility criteria necessary to receive an award under applicable
laws and regulations

If the prospective contractor fails to supply the information requested, the Contracting Officer shall
make the determination of responsibility or non-responsibility based upon available information. If the
available information is insufficient to make a determination of responsibility, the Contracting Officer
shall determine the prospective contractor to be non-responsible.
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SECTION M: EVALUATION FACTORS
M.1 EVALUATION FOR AWARD

The contract will be awarded to the responsible offeror whose offer is most advantageous to
the District, based upon the evaluation criteria specified below. Thus, while the points in the
evaluation criteria indicate their relative importance, the total scores will not necessarily be
determinative of the award. Rather, the total scores will guide the District in making an
intelligent award decision based upon the evaluation criteria.

M.2 TECHNICAL RATING

The Technical Rating Scale is as follows:

Numeric Rating | Adjective Description
0 Unacceptable Fails to meet minimum requirements; e.g.,

no demonstrated capacity, major deficiencies
which are not correctable; Offeror did not
address the factor.

1 Poor Marginally meets minimum requirements;
major deficiencies which may be correctable.

2 Minimally Marginally meets minimum requirements;

Acceptable minor deficiencies which may be correctable.

3 Acceptable Meets requirements; no deficiencies.

4 Good Meets requirements and exceeds some
requirements; no deficiencies.

5 Excellent Exceeds most, if not all requirements; no
deficiencies.

For example, if a sub factor has a point evaluation of 0 to 5 points, and (using the Technical
Rating Scale) the District evaluates as "good" the part of the proposal applicable to the sub
factor, the score for the sub factor is 4.8 (4/5 of 6). The sub factor scores will be added
together to determine the score for the factor level.
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M.3. EVALUATION CRITERIA (100 Points Maximum)
TECHNICAL EVALUATION FACTORS POINTS
Technical Expertise 50
Past Performance 30
Price 20
TOTAL 100

M.3.1 TECHNICAL CRITERIA

M.3.1.1

M.3.1.1.a

M.3.1.1.b

M.3.1.2

M.3.1.2.a

M.3.1.2.b

M.3.2

Technical Expertise (50 Points)

The Offeror’s proposal has provided an organizational chart that demonstrates the offeror’s
understanding and availability of staff, as demonstrated in an organizational chart, to fulfill the
District’s minimum requirements.

Offeror has successfully described the proposed methodology and processes that will be used
to deliver the desired outcome. Offeror’s proposal also clearly explains the quality assurance
plan to be employed to ensure that the offeror the project is completed timely, accurately and
within budget.

Past Performance:

Offeror has demonstrated a minimum of two (2) years previous experience implementing
programs which adhered to GAGAS and GAAP standards and led to the successful outcomes for
previous clients. The Offeror has highlighted previous, related providing similar services to
DDOT, if any.

Offeror has provided the requirement minimum of three (3) contract references.

PRICE
The price evaluation will be objective. The offeror with the lowest price will receive the

maximum price points. All other proposals will receive a proportionately lower total score. The
following formula will be used to determine each offeror's evaluated price score:
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Lowest price proposal

x 20 = Evaluated price score
Price of proposal being evaluated
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**************-k************************‘k********************************************

REGISTER OF WAGE DETERMINATIONS UNDER
THE SERVICE CONTRACT ACT
By direction of the Secretary of Labor

U.S. DEPARTMENT OF LABOR

WAGE AND HOUR DIVISION
WASHINGTON D.C. 20210

Wage Determination No.: 2005-2103
Revision No.: 13
Date Of Revision: 06/19/2013

Diane C. Koplewski Division of
Director Wage Determinations

1
|
|
I
I
|
|
l
|
|
|

EMPLOYMENT STANDARDS ADMINISTRATION

States: District of Columbia, Maryland, Virginia

Area: District of Columbia Statewide

Maryland Counties of Calvert, Charles, Frederick, Montgomery, Prince
George's, St Mary's

Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier,
King George, Loudoun, Prince William, Stafford

**Fringe Benefits Required Follow the Occupational Listing**
OCCUPATION CODE - TITLE FOOTNOTE
01000 - Administrative Support And Clerical Occupations

01011 - Accounting Clerk I

01012 - Accounting Clerk II

01013 - Accounting Clerk III

01020 - Administrative Assistant
01040 - Court Reporter

01051 - Data Entry Operator I

01052 - Data Entry Operator II

01060 - Dispatcher, Motor Vehicle
01070 - Document Preparation Clerk
01080 - Duplicating Machine Operator
01111 - General Clerk I

01112 - General Clerk II

01113 - General Clerk III

01120 - Housing Referral Assistant
01141 - Messenger Courier

01191 - Order Clerk I

01192 - Order Clerk II

01261 - Personnel Assistant (Employment) I
01262 - Personnel Assistant (Employment) IT
01263 - Personnel Assistant (Employment) III
01270 - Production Control Clerk
01280 - Receptionist

01290 - Rental Clerk

01300 - Scheduler, Maintenance

01311 - Secretary I

01312 - Secretary II

01313 - Secretary III

01320 - Service Order Dispatcher
01410 - Supply Technician

01420 - Survey Worker

01531 - Travel Clerk I

01532 - Travel Clerk II

www,wdol.goviwdol/scafiles/std/05-2103.647v=13
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88
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32
65
03
43
55
07
07
18
29
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55
03
29
36
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01533
01611l
01612
01613
05000 -
05005
05010
05040
05070
05110
05130
05160
05190
05220
05250
05280
05310
05340
05370
05400
07000 -
07010
07041
07042
07070
07130
07210
07260
09000 -
09010
09040
09080
09090
09110
09130
11000 -
11030
11060
11080
11122
11150
11210
11240
11260
11270
11330
11360
12000 -
12010
12011
12012
12015
12020
12025
12030
12035
12040

www.wdol.goviwdol/scafiles/std/05-2103.42v=13

Travel Clerk III

- Word Processor I

- Word Processor II

- Word Processor III

Automotive Service Occupations

- Automobile Body Repairer, Fiberglass
- Automotive Electrician

- Automotive Glass Installer

- Automotive Worker

- Mobile Equipment Servicer

- Motor Equipment Metal Mechanic

~ Motor Equipment Metal Worker

- Motor Vehicle Mechanic

- Motor Vehicle Mechanic Helper

- Motor Vehicle Upholstery Worker

- Motor Vehicle Wrecker

- Painter, Automotive

- Radiator Repair Specialist

- Tire Repairer

- Transmission Repair Specialist

Food Preparation And Service Occupations
- Baker

- Cook I

- Cook II

- Dishwasher

- Food Service Worker

- Meat Cutter

- Waiter/Waitress

Furniture Maintenance And Repair Occupations
- Electrostatic Spray Painter

- Furniture Handler

- Furniture Refinisher

- Furniture Refinisher Helper

- Furniture Repailrer, Minor

~ Upholsterer

General Services And Support Occupations
- Cleaner, Vehicles

- Elevator Operator

- Gardener

- Housekeeping Aide

- Janitor

- Laborer, Grounds Maintenance

- Maid or Houseman

- Pruner

- Tractor Operator

- Trail Maintenance Worker

- Window Cleaner

Health Occupations

- Ambulance Driver

- Breath Alcohol Technician

- Certified Occupational Therapist Assistant
- Certified Physical Therapist Assistant
- Dental Assistant

- Dental Hygienist

- EKG Technician

- Electroneurodiagnostic Technologist
- Emergency Medical Technician
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12071 - Licensed Practical Nurse I 19.07
12072 - Licensed Practical Nurse II 21.35
12073 - Licensed Practical Nurse III 24,13
12100 - Medical Assistant 15.01
12130 ~ Medical Laboratory Technician 18.04
12160 - Medical Record Clerk 17.42
12190 - Medical Record Technician 19.50
12195 - Medical Transcriptionist 18.77
12210 - Nuclear Medicine Technologist 37.60
12221 - Nursing Assistant I 10.80
12222 - Nursing Assistant II 12.14
12223 -~ Nursing Assistant III 13.98
12224 - Nursing Assistant IV 15.69
12235 - Optical Dispenser 20.17
12236 - Optical Technician 15.80
12250 - Pharmacy Technician 18.12
12280 - Phlebotomist 15.69
12305 - Radiologic Technologist 31.11
12311 - Registered Nurse I 27.64
12312 - Registered Nurse II 33.44
12313 - Registered Nurse II, Specialist 33.44
12314 - Registered Nurse III 40.13
12315 - Registered Nurse III, Anesthetist 40.13
12316 - Registered Nurse IV 48.10
12317 - Scheduler (Drug and Alcohol Testing) 21.73
13000 - Information And Arts Occupations

13011 - Exhibits Specialist I 19.86
13012 - Exhibits Specialist II 24.61
13013 - Exhibits Specialist III 30.09
13041 - Illustrator I 20.48
13042 - Illustrator II 25.38
13043 - Illustrator III 31.03
13047 - Librarian 33.88
13050 - Library Aide/Clerk 14.21
13054 - Library Information Technology Systems 30.60
Administrator

13058 - Library Technician 19.89
13061 - Media Specialist I 18.73
13062 - Media Specialist II 20.95
13063 - Media Specialist III 23.36
13071 - Photographer I 16.65
13072 - Photographer II 18.90
13073 - Photographer III 23.67
13074 - Photographer IV 28.65
13075 - Photographer V - 33.76
13110 - Video Teleconference Technician 20.39

14000 - Information Technology Occupations

14041 - Computer Operator I 18.92
14042 - Computer Operator II 21.18
14043 - Computer Operator III 23.60
14044 - Computer Operator IV 26.22
14045 - Computer Operator V 29.05
14071 - Computer Programmer I (see 1) 26.36
14072 - Computer Programmer IT (see 1)

14073 - Computer Programmer ITII (see 1)

14074 - Computer Programmer IV (see 1)

14101 - Computer Systems Analyst I (see 1)
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14102
14103
14150
14160
15000 -
15010
15020
15030
15050
15060
15070
15080
15090
15095
15110
15120
16000 -
16010
16030
16040
16070
16090
16110
16130
16160
16190
16220
16250
19000 -
19010
19040
21000 -
21020
21030
21040
21050
21071
21080
21110
21130
21140
21150
21210
21410
23000 -
23010
23021
23022
23023
23040
23050
23060
23080
23110
23120
23125
23130
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- Computer Systems Analyst IT

- Computer Systems Analyst IIT

— Peripheral Equipment Operator

- Personal Computer Support Technician
Instructional Occupations

- Aivcrew Training Devices Instructor (Non-Rated)
- Aircrew Training Devices Instructor (Rated)

- Air Crew Training Devices Instructor (Pilot)

- Computer Based Training Specialist / Instructor
- Educational Technologist

- Flight Instructor (Pilot)

- Graphic Artist

- Technical Instructor

- Technical Instructor/Course Developer

- Test Proctor

- Tutor

(see 1)
(see 1)

Laundry, Dry-Cleaning, Pressing And Related Occupations

~ Assembler

- Counter Attendant

- Dry Cleaner

- Finisher, Flatwork, Machine

- Presser, Hand

— Presser, Machine, Drycleaning

- Presser, Machine, Shirts

- Presser, Machine, Wearing Apparel, Laundry
- Sewing Machine Operator

- Tailor

- Washer, Machine

Machine Tool Operation And Repair Occupations
- Machine-Tool Operator (Tool Room)

- Tool And Die Maker

Materials Handling And Packing Occupations
- Forklift Operator

- Material Coordinator

- Material Expediter

- Material Handling Laborer

- Order Filler

- Production Line Worker (Food Processing)
— Shipping Packer

— Shipping/Receiving Clerk

- Store Worker I

- Stock Clerk

- Tools And Parts Attendant

- Warehouse Specialist

Mechanics And Maintenance And Repair Occupations
- Aerospace Structural Welder

- Aircraft Mechanic I

- Aircraft Mechanic II

- Aircraft Mechanic ITII

- Aircraft Mechanic Helper

- Aircraft, Painter

- Aircraft Servicer

- Aircraft Worker

- Appliance Mechanic

- Bicycle Repairer

- Cable Splicer

- Carpenter, Maintenance

www.wdol.goviwdol/scafiles/std/05-2103.6¢7v=13
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23140
23160
23181
23182
23183
23260
23280
23310
23311
23312
23370
23380
23381
23382
23391
23392
23393
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Carpet Layer

Electrician, Maintenance

Electronics Technician Maintenance I
Electronics Technician Maintenance II
Electronics Technician Maintenance III
Fabric Worker

Fire Alarm System Mechanic

Fire Extinguisher Repairer

Fuel Distribution System Mechanic
Fuel Distribution System Operator
General Maintenance Worker

Ground Support Equipment Mechanic
Ground Support Equipment Servicer
Ground Support Equipment Worker
Gunsmith I

Gunsmith II

Gunsmith III

23410 - Heating,
Mechanic
23411 - Heating,

Ventilation And Air-Conditioning

Ventilation And Air Contditioning

Mechanic (Research Facility)

23430 - Heavy Equipment Mechanic
23440 - Heavy Equipment Operator
23460 - Instrument Mechanic
23465 - Laboratory/Shelter Mechanic
23470 - Laborer
23510 - Locksmith
23530 - Machinery Maintenance Mechanic
23550 - Machinist, Maintenance
23580 - Maintenance Trades Helper
23591 - Metrology Technician I
23592 - Metrology Technician IT
23593 - Metrology Technician IIT
23640 - Millwright
23710 - Office Appliance Repairer
23760 - Painter, Maintenance
23790 - Pipefitter, Maintenance
23810 - Plumber, Maintenance
23820 - Pneudraulic Systems Mechanic
23850 - Rigger
23870 - Scale Mechanic
23890 - Sheet-Metal Worker, Maintenance
23910 - Small Engine Mechanic
23931 - Telecommunications Mechanic I
23932 - Telecommunications Mechanic II
23950 - Telephone Lineman
23960 - Welder, Combination, Maintenance
23965 - Well Driller
23970 - Woodcraft Worker
23980 - Woodworker
24000 - Personal Needs Occupations
24570 - Child Care Attendant
24580 - Child Care Center Clerk

24610 - Chore Aide
24620 - Family Readiness And Support Services
Coordinator

24630

Homemaker

www.wdol.goviwdol/scafiles/std/05-2103.6¢7v=13

20.
27.
24,
26.
27.
19.
22.
.62
22.
19.
21.
25.
19.
21.
17.
20.
.91
.89

17

22
23

25.

22

22

22

20

17

12

18.

49
98
94
47
89
13
91

81
38
43
83
76
01
62
49

17

.91
22.
22.
21.
14.
21.
23.
22.
18.
22.
23.
24,
28.

91
59
75
98
90
12
91
27
59
80
96
19

.96
21.
24.
22.
22.
.91
.49
22.
20.
29.
3il =
27.
22.
22.
22.

75
63
29
91

91
49
95
55
41
91
91
91

.62

.79
17.
10.
l6.

77
57
90
43

511



11/2013

25000 -
25010
25040
25070
25190
25210

27000 -
27004
27007
27008
27010
27030
27040
27070
27101
27102
27131
27132

28000 -
28041
28042
28043
28210
28310
28350
28510
28515
28630
28690

29000 -
29010
29020
29030
29041
29042

30000 -
30010
30011
30012
30021
30022
30023
30030
30040
30061
30062
30063
30064
30081
30082
30083
30084
30085
30086
30080
30210
30240

www.wdol.goviwdol/scafiles/std/05-2103.b47v=13

Plant And System Operations Occupations
- Boiler Tender

- Sewage Plant Operator

- Stationary Engineer

~ Ventilation Equipment Tender

- Water Treatment Plant Operator
Protective Service Occupations

~ Alarm Monitor

- Baggage Inspector

- Corrections Officer

- Court Security Officer

- Detection Dog Handler

- Detention Officer

- Firefighter

- Guard I

- Guard II

- Police Officer I

- Police Officer II

Recreation Occupations

- Carnival Equipment Operator

- Carnival Equipment Repairer

- Carnival Equpment Worker

- Gate Attendant/Gate Tender

- Lifeguard

- Park Attendant (Aide)

- Recreation Aide/Health Facility Attendant
- Recreation Specialist

- Sports Official

- Swimming Pool Operator
Stevedoring/Longshoremen Occupational Services
- Blocker And Bracer

- Hatch Tender

- Line Handler

Stevedore I

- Stevedore II

Technical Occupations

- Air Traffic Control Specialist, Center (HFO) (see 2)
- Air Traffic Control Specialist, Station (HFO) (see 2)
- Air Traffic Control Specialist, Terminal (HFO) (see 2)

- Archeological Technician I

- Archeological Technician II
- Archeological Technician IIT
- Cartographic Technician

- Civil Engineering Technician
- Drafter/CAD Operator I

- Drafter/CAD Operator II

- Drafter/CAD Operator III

- Drafter/CAD Operator IV

- Engineering Technician I

- Engineering Technician IT

- Engineering Technician IIX

- Engineering Technician IV

- Engineering Technician V

- Engineering Technician VI

- Environmental Technician

- Laboratory Technician

- Mathematical Technician
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30361 - Paralegal/Legal Assistant I

30362 - Paralegal/Legal Assistant II

30363 - Paralegal/Legal Assistant III

30364 - Paralegal/Legal Assistant IV

30390 - Photo-Optics Technician

30461 - Technical Writer I

30462 - Technical Writer II

30463 - Technical Writer III

30491 - Unexploded Ordnance (UX0O) Technician I
30492 - Unexploded Ordnance (UX0O) Technician TI
30493 - Unexploded Ordnance (UXO) Technician III
30494 - Unexploded (UXO) Safety Escort

30495 - Unexploded (UX0O) Sweep Personnel

30620 - Weather Observer, Combined Upper Air Or (see 2)
Surface Programs
30621 - Weather Observer, Senior (see 2)

31000 - Transportation/Mobile Equipment Operation Occupations
31020 - Bus Aide
31030 - Bus Driver
31043 - Driver Courier
31260 - Parking and Lot Attendant
31290 - Shuttle Bus Driver
31310 - Taxi Driver
31361 - Truckdriver, Light
31362 - Truckdriver, Medium
31363 - Truckdriver, Heavy
31364 - Truckdriver, Tractor-Trailer
99000 - Miscellaneous Occupations
99030 - Cashier
99050 - Desk Clerk
99095 - Embalmer
99251 - Laboratory Animal Caretaker I
99252 - Laboratory Animal Caretaker II
99310 - Mortician
99410 - Pest Controller
99510 - Photofinishing Worker
99710 - Recycling Laborer
99711 - Recycling Specialist
99730 - Refuse Collector
99810 - Sales Clerk
99820 - School Crossing Guard
99830 - Survey Party Chief
99831 - Surveying Aide
99832 - Surveying Technician
99840 - Vending Machine Attendant
99841 - Vending Machine Repairer
99842 - Vending Machine Repairer Helper

21.
26.
.36
39.
27.
21.
.84
32.
24.
29.
35.
24,
24,
25.

32

26

27.

14.
20.
13.
10.
kS’ ;
13.
15.
17.
19.
19.

10.
11.
23.
11.
12.
31.
17.
13.
18.
22.
16.
12.
13.
21.
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20.
14,
18.
14.

36
47
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47
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19
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32
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07
66
98
66
90
18
18

03
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05
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35
73
69
20
50
71
40
09
43
94
63
85
43
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43

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $3.81 per hour or $152.40 per week or $660.40 per month
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VACATION: 2 weeks paid vacation after 1 year of service with a contractor or
successor; 3 weeks after 5 years, and 4 weeks after 15 years. Length of service
includes the whole span of continuous service with the present contractor or
successor, wherever employed, and with the predecessor contractors in the
performance of similar work at the same Federal facility. (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year, New Year's Day, Martin Luther
King Jr's Birthday, Washington's Birthday, Memorial Day, Independence Day, Labor
Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day. (A
contractor may substitute for any of the named holidays another day off with pay in
accordance with a plan communicated to the employees involved.) (See 29 CFR 4174)

THE OCCUPATIONS WHICH HAVE NUMBERED FOOTNOTES IN PARENTHESES RECEIVE THE FOLLOWING:

1) COMPUTER EMPLOYEES: Under the SCA at section 8(b), this wage determination does
not apply to any employee who individually qualifies as a bona fide executive,
administrative, or professional employee as defined in 29 C.F.R. Part 541. Because
most Computer System Analysts and Computer Programmers who are compensated at a rate
not less than $27.63 (or on a salary or fee basis at a rate not less than $455 per
week) an hour would likely qualify as exempt computer professionals, (29 C.F.R. 541.
400) wage rates may not be listed on this wage determination for all occupations
within those job families. In addition, because this wage determination may not
list a wage rate for some or all occupations within those job families if the survey
data indicates that the prevailing wage rate for the occupation equals or exceeds
$27.63 per hour conformances may be necessary for certain nonexempt employees. For
example, if an individual employee is nonexempt but nevertheless performs duties
within the scope of one of the Computer Systems Analyst or Computer Programmer
occupations for which this wage determination does not specify an SCA wage rate,
then the wage rate for that employee must be conformed in accordance with the
conformance procedures described in the conformance note included on this wage
determination.

Additionally, because job titles vary widely and change quickly in the computer
industry, job titles are not determinative of the application of the computer
professional exemption. Therefore, the exemption applies only to computer employees
who satisfy the compensation requirements and whose primary duty consists of:

(1) The application of systems analysis techniques and procedures, including
consulting with users, to determine hardware, software or system functional
specifications;

(2) The design, development, documentation, analysis, creation, testing or
modification of computer systems or programs, including prototypes, based on and
related to user or system design specifications;

(3) The design, documentation, testing, creation or modification of computer
programs related to machine operating systems; or

(4 A combination of the aforementioned duties, the performance of which
requires the same level of skills. (29 C.F.R. 541.400).

2) AIR TRAFFIC CONTROLLERS AND WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY: If you
work at night as part of a regular tour of duty, you will earn a night differential
and receive an additional 10% of basic pay for any hours worked between 6pm and b6am.
If you are a full-time employed (40 hours a week) and Sunday is part of your
regularly scheduled workweek, you are paid at your rate of basic pay plus a Sunday
premium of 25% of your basic rate for each hour of Sunday work which is not overtime
(i.e. occasional work on Sunday outside the normal tour of duty is considered
overtime work).
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HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to employees
employed in a position that represents a high degree of hazard when working with or
in close proximity to ordinance, explosives, and incendiary materials. This
includes work such as screening, blending, dying, mixing, and pressing of sensitive
ordance, explosives, and pyrotechnic compositions such as lead azide, black powder
and photoflash powder. All dry-house activities involving propellants or

explosives.
Demilitarization, modification, renovation, demolition, and maintenance operations
on sensitive ordnance, explosives and incendiary materials. All operations

involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that
represents a low degree of hazard when working with, or in close proximity to
ordance, (or employees possibly adjacent to) explosives and incendiary materials
which involves potential injury such as laceration of hands, face, or arms of the
employee engaged in the operation, irritation of the skin, minor burns and the
like; minimal damage to immediate or adjacent work area or equipment being used.

All operations involving, unloading, storage, and hauling of ordance, explosive, and
incendiary ordnance material other than small arms ammunition. These differentials
are only applicable to work that has been specifically designated by the agency for
ordance, explosives, and incendiary material differential pay.

** UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract
(either by the terms of the Government contract, by the employer, by the state or
local law, etc.), the cost of furnishing such uniforms and maintaining (by
laundering or dry cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces the hourly rate below that required by the wage
determination. The Department of Labor will accept payment in accordance with the
following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an
adequate number of uniforms without cost or to reimburse employees for the actual
cost of the uniforms. In addition, where uniform cleaning and maintenance is made
the responsibility of the employee, all contractors and subcontractors subject to
this wage determination shall (in the absence of a bona fide collective bargaining
agreement providing for a different amount, or the furnishing of contrary
affirmative proof as to the actual cost), reimburse all employees for such cleaning
and maintenance at a rate of $3.35 per week (or $.67 cents per day). However, in
those instances where the uniforms furnished are made of "wash and wear”

materials, may be routinely washed and dried with other personal garments, and do
not require any special treatment such as dry cleaning, daily washing, or commercial
laundering in order to meet the cleanliness or appearance standards set by the terms
of the Government contract, by the contractor, by law, or by the nature of the work,
there is no requirement that employees be reimbursed for uniform maintenance costs.

The duties of employees under job titles listed are those described in the

"Service Contract Act Directory of Occupations™, Fifth Edition, April 2006,

unless otherwise indicated. Copies of the Directory are available on the Internet. A
links to the Directory may be found on the WHD home page at http://www.dol.
gov/esa/whd/ or through the Wage Determinations On-Line (WDOL) Web site at
http://wdol.gov/.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE {Standard Form

www.wdol.g oviwdol/scafiles/std/05-2103..¢7v=13 911
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1444 (SF 1444)}

Conformance Process:

The contracting officer shall require that any class of service employee which is
not listed herein and which is to be employed under the contract (i.e., the work to
be performed is not performed by any classification listed in the wage
determination), be classified by the contractor so as to provide a reasonable
relationship (i.e., appropriate level of skill comparison) between such unlisted
classifications and the classifications listed in the wage determination. Such
conformed classes of employees shall be paid the monetary wages and furnished the
fringe benefits as are determined. Such conforming process shall be initiated by
the contractor prior to the performance of contract work by such unlisted class (es)
of employees. The conformed classification, wage rate, and/or fringe benefits shall
be retroactive to the commencement date of the contract. {See Section 4.6 (C) (vi)}
When multiple wage determinations are included in a contract, a separate SF 1444
should be prepared for each wage determination to which a class(es) is to be
conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed
occupation(s) and computes a proposed rate(s).

2) After contract award, the contractor prepares a written report listing in order
proposed classification title(s), a Federal grade equivalency (FGE) for each
proposed classification(s), job description(s), and rationale for proposed wage
rate(s), including information regarding the agreement or disagreement of the
authorized representative of the employees involved, or where there is no authorized
representative, the employees themselves. This report should be submitted to the
contracting officer no later than 30 days after such unlisted class(es) of employees
performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report
of the action, together with the agency's recommendations and pertinent

information including the position of the contractor and the employees, to the Wage
and Hour Division, Employment Standards Administration, U.S. Department of Labor,
for review. (See section 4.6(b) (2) of Regulations 29 CFR Part 4).

4) Within 30 days of receipt, the Wage and Hour Division approves, modifies, or
disapproves the action via transmittal to the agency contracting officer, or
notifies the contracting officer that additional time will be required to process
the request.

5) The contracting officer transmits the Wage and Hour decision to the contractor.
6) The contractor informs the affected employees.
Information required by the Regulations must be submitted on SF 1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of
Occupations™ (the Directory) should be used to compare job definitions to insure
that duties requested are not performed by a classification already listed in the
wage determination. Remember, it is not the job title, but the required tasks that
determine whether a class is included in an established wage determination.
Conformances may not be used to artificially split, combine, or subdivide
classifications listed in the wage determination.

www.wdol.goviwdol/scafiles/std/05-2103..¢?7v=13 10/11
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GENERAL PROVISIONS

il. DEFINITIONS:

The terms "Mayor" and "Contract Appeals Board" shall mean the Mayor of the District of Columbia and the
Contract Appeals Board of the District of Columbia. The term "Contracting Officer" shall mean the contracting
Officer of the District of Columbia District Department of Transportation or his Authorized Representative. The
term "DC DDOT" shall mean the District of Columbia District Department of Transportation. The term "U.S.
DOT" shall mean the United States Department of Transportation. The term "FHWA" shall mean the Federal
Highway Administration of the U.S. DOT. The term "Consultant" shall mean, the Consultant, an individual,
association, joint venture, corporation or any other like term, and its heirs, its executors and its administrators or
SuCCessors.

2. PROPRIETARY RIGHTS:

A. PATENT RIGHTS: The parties to this Agreement agree that all rights accruing from discoveries or
inventions resulting from work described herein shall be the sole property of the Consultant. The Consultant
agrees and hereby grants to the District, all state highway departments and the United States an irrevocable,
non-exclusive, non-transferable and royalty-free license to practice each invention in the manufacture, use and
disposition of any article, material or method that may be developed as a part of the work under this Agreement.

B. COPYRIGHTS: Copyrights resulting from work described herein shall be the sole property of the
Consultant. The Consultant agrees and does hereby grant to the District, all state highway departments and
United States a royalty-free, non-exclusive and irrevocable right to reproduce, publish or otherwise use and to
authorize others to use the work for Government purposes.

3. PATENTS AND COPYRIGHT INFRINGEMENT:

The Consultant shall hold and save the District, its officers, agents, servants and employees harmless from
liability or claims of any nature or kind, including cost and expenses, for or on account of any patented or
unpatented invention, copyright, article, process or appliance manufactured or used in the performance of this
Agreement, including their use by the District, unless otherwise specifically stipulated in this Agreement.

4. CHANGES:

The Contracting Officer may, at any time by a written order and without notice to the sureties, make changes in
the work and services to be performed under this Agreement and within the general scope thereof. If such
changes cause an increase or decrease in the cost of performing the work and services under this Agreement or
in the time required for its performance, an equitable adjustment shall be made and this Agreement shall be
modified in writing accordingly. Any claim under this Provision must be made in writing to the Contracting
Officer within ten (10) consecutive calendar days from the date the change is ordered. Provided, however, the
Contracting Officer, if he determines that the facts justify such action, may receive, consider and adjust any
such claim made at any time prior to the date of final settlement of this Agreement. If the parties fail to agree
upon the adjustment to be made, the dispute shall be determined as provided in Provision 14 hereof. Nothing
provided in this Provision shall excuse the Consultant from proceeding with the prosecution of the work so
changed.



ol INDEMNIFICATION AGREEMENT:

The District shall have an absolute right of indemnity against any and all claims or liability arising from or
based on, or as a consequence or result of, any negligent act, error, omission or fault of the Consultant, its
employees, or its subconsultants, in the performance of, or in connection with any services required,
contemplated or performed under the contract; any and all claims or liability arising from or based on, or as a
consequence or result of, any act of approval, inspection, supervision, or acceptance, or any failure to approve,
inspect, supervise, or accept, by the District and any of its officers, agents, servants and employees, where such
act or failure to act causes or contributes to any negligent act, error, omission or fault of the Consultant, its
employees, or its subconsultants, in the performance of, or in connection with any services required,
contemplated or performed under the contract. Monies due or to become due the Consultant under this contract,
may be retained by the District as necessary to satisfy any outstanding claim which the District may have
against the Consultant.

6. APPOINTMENT OF ATTORNEY:

A. The Consultant shall designate and appoint a person, located within the District, whether the Consultant
himself, an individual, a partnership or corporation or member thereof, an attorney, attorney-in-fact, agent, or
representative, who shall receive service of all notices and process issued by any court or agency of the District
and all pleadings or other papers related to any legal action or proceedings arising out of, or pertaining to, this
Agreement or the work required by, or performed hereunder.

B. The Consultant expressly agrees that the validity of any service upon the person or entity designated
pursuant to Section 1 hereof shall not be affected either by the fact that the said Consultant was personally
within the District and otherwise subject to personal service at the time of such service upon the designated
person or entity or by the fact that the Consultant failed to receive a copy of such process, notice, pleading or
other paper so served upon the designated person or entity.

C. The Consultant shall immediately inform the Contracting Officer in writing of any change in the
designation required by Section 1 hereof, whether such change is in the designee, the address or telephone
numbers.

A EMPLOYMENT OF DISTRICT EMPLOYEES:

The Consultant shall not, without written permission from the Contracting Officer, engage the services of any
person or persons in the employment of the District for any work required by the terms of this Agreement for
the period of this Agreement.

8. POST-GOVERNMENT EMPLOYMENT CONFLICT OF INTEREST:

A. Pursuant to Public Law 95-521, as amended, no former employee of the United States or Government of
the District of Columbia:

1. Shall knowingly represent the Consultant before any Government agency through personal appearance
or communication in connection with a matter involving specific parties to this Agreement where the former
Government employee participated personally and substantially in the matter while in Government employ.

2. Shall, within two (2) vears after terminating Government employment, knowingly represent the
Consultant before any Government agency through personal appearance or communication in connection with a
matter involving specific parties to this Agreement, where the matter was pending under the official
responsibility of the former employee within one (1) year prior to termination of Government service.

=05



B. Pursuant to Public Law 95-591, as amended, no former senior level officer or former senior level
employee of the United States Government or the District of Columbia Government, named in or designated by
the Director of the Office of Government Ethics under Section 207(d) of Title 18 USC:

1. Shall, within two (2) years after terminating Government employment, knowingly represent or aid,
counsel, advise, consult or assist in representing any other person by personal presence at any formal or
informal appearance before any Government agency in connection with a matter involving specific parties,
where the former employee participated personally and substantially in that matter while in Government
employ.

2. Shall, within one (1) year after terminating Government employment, knowingly act as an agent or
attorney for or otherwise represent anyone in any formal or informal appearance before or, with the intent to
influence, make any written or oral communication on behalf of anyone to (1) his or her former Department or
agency or any of its officers or employees, or (2) in connection with any particular Government matter, whether
or not involving a specific party, which is pending before such Department or agency or in which it has a direct
and substantial interest.

9. LAWS TO BE OBSERVED:

The Consultant at all times shall observe and comply with all laws, regulations, orders and decrees of the United
States and of the District, and shall indemnify and save harmless the District and all of its officers, agents and
servants against any and all claims or liability arising from or based on the violation of any such law, regulation,
order or decree, whether by the Consultant or any employee or agent of the Consultant associated with him,
including any person, firm or corporation having the status of an independent contractor engaged by the
Consultant in the performance of, or in connection with the work required by this Agreement.

10. WAIVER:

No action or non-action of the District shall be construed as a waiver of any provision or any breach of this
Agreement unless the same has been expressly declared and recognized as a waiver by the Contracting Officer
in writing. No waiver so declared and recognized as such in writing by the Contracting Officer shall operate as a
waiver of any other provision of subsequent breaches of the same or other provisions of this Agreement.

11.  PERFORMANCE BY THE CONSULTANT:

Except as otherwise expressly provided In this Agreement, none of the work or services required by this
Agreement to be performed by the Consultant shall be performed by anyone other than Consultant or regular
salaried employees of the Consultant, including subconsultants, without express written consent of the
Contracting officer, and any violation of this Provision shall entitle the Contracting Officer to reduce the
compensation otherwise payable to the Consultant whether or not the Contracting Officer terminates this
Agreement or any part hereof for violation of this Provision or for any other reason.

12. TERMINATION FOR THE CONVENIENCE OF THE GOVERNMENT:

The District reserves the right to terminate this contract in whole or In part, for the convenience of the
Government in accordance with the provisions of Chapter 37 of the D.C. Procurement Regulations, Title 27
DCMR (July, 1988).

13.  AUTHORITY OF THE CONTRACTING OFFICER:

The Contracting Officer represents that he or she has the authority to take any action provided for herein on
behalf of the District, including approval, certification, acceptance and changes within the scope of the work.
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14.

DISPUTES:
A. All disputes arising under or relating to this contract shall be resolved as provided

herein.
B. Claims by a Contractor against the District.

() Claim, as used in Section B of this clause, means a written assertion by the
Contractor seeking, as a matter of right, the payment of money in a sum certain, the adjustment or
interpretation of contract terms, or other relief arising under or relating to this contract. A claim
arising under a contract, unlike a claim relating to that contract, is a claim that can be resolved
under a contract clause that provides for the relief sought by the claimant.

(2) All claims by a Contractor against the District arising under or relating to a
contract shall be in writing and shall be submitted to the Contracting Officer for a decision.

3) For any claim of $50,000 or less, the Contracting Officer shall issue a decision
within sixty (60) days from receipt of a written request from a Contractor that a decision be rendered
within that period.

4 For any claim over $50,000, the Contracting Officer shall issue a decision within
ninety (90) days of receipt of the claim. Whenever possible, the Contracting Officer shall take
into account factors such as the size and complexity of the claim and the adequacy of the
information in support of the claim provided by the Contractor.

(5) Any failure by the Contracting Officer to issue a decision on a contract claim
within the required time period will be deemed to be denial of the claim. The Contractor may
appeal denial of the claim as provided herein.

(6) If a Contractor is unable to support any part of his or her claim and it is
determined that the inability is attributable to a material misrepresentation of fact or fraud on
the part of the Contractor, the Contractor shall be liable to the District for an amount equal to
the unsupported part of the claim in addition to all costs to the District attributable to the cost of
reviewing that part of the Contractor’s claim.

Liability under this paragraph (f) shall be determined within six (6) years of the
commission of the misrepresentation of fact or fraud.

(7N Interest on amounts found due to a Contractor on claims shall be payable at a
rate set in D.C. Code Section 28-3302(b) applicable to judgments against the District and shall
begin accruing from the date the Contracting Officer receives the claim until payment of the
claim.

(8) The decision of the Contracting Officer shall be final and not subject to review
unless an administrative appeal or action for judicial review is timely commenced by the
Contractor as authorized by D.C. Code Section 1-1189.4.

C)] Pending final decision of an appeal, action, or final settlement, a Contractor shall
proceed diligently with performance of the contract in accordance with the decision of the
Contracting Officer.

C. Claims by the District against a Contractor.
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15.

No Member or no Delegate to Congress nor Resident Commissioner nor officer nor employee of the District
shall be admitted to any share or part of the Agreement or to any benefit that may arise therefrom, and any
contract entered into by any Contracting Officer in which he or any officer or employee of the District shall be
personally interested shall be void, and no payment shall be made thereon by the District or any officer thereof,
but this Provision shall not be construed to extend to the Agreement if made with a corporation for its general

(1) Claim as used in Section C of this clause, means a written demand or written
assertion by the District seeking, as a matter of right, the payment of money in a sum certain,
the adjustment of contract terms, or other relief arising under or relating to this contract. A
claim arising under a contract, unlike a claim relating to that contract, is a claim that can be
resolved under a contract clause that provides for the relief sought by the claimant.

2) All claims by the District against a Contractor arising under or relating to a
contract shall be decided by the Contracting Officer.

(a) The Contracting Officer shall send written notice of the claim to the
Contractor. The Contractor may respond to the claim within thirty (30) days from the date the
Contractor receives the claim.

(b) After the expiration of sixty (60) days from the date the Contractor receives the
claim, the Contracting Officer shall issue a decision in writing, and furnish a copy of the decision to
the Contractor.

(¢) The decision shall be supported by reasons and shall inform the Contractor
of his or her rights as provided herein. Specific findings of fact are not required, but, if made,
shall not be binding in any subsequent proceeding.

(d) The authority contained in this clause shall not apply to a claim or dispute
for penalties or forfeitures prescribed by statute or regulation which another District agency is
specifically authorized to administer, settle, or determine.

(¢) This clause shall not authorize the Contracting Officer to settle, compromise,
pay, or otherwise adjust any claim involving fraud.

3) Interest on amounts found due to the District from a Contractor on claims shall

be payable at the rate set in D.C. Code Section 28-3302(b) applicable to judgments against the
District, and shall begin accruing from the date the Contractor receives a Contracting Officer’s

written decision on behalf of the District until payment of the claim.

4) The decision of the Contracting Officer shall be final and not subject to review

unless an administrative appeal or action for judicial review is timely commenced by the District as
authorized by D.C. Code Section 1-1189.4.

(5) Pending final decision of an appeal, action, or final settlement, the Contractor shall

proceed diligently with performance of the contract in accordance with the decision of the Contracting
Officer.

OFFICIALS NOT TO BENEFIT:

benefit.



16. COVENANT AGAINST CONTINGENT FEES:

The Consultant warrants that he has not employed any person to solicit or secure this Agreement upon any
agreement for a bonus, commission, percentage, brokerage or contingent fee. Breach of this warranty shall give
the Contracting Officer the right to terminate this Agreement, or, in his discretion, to deduct from the
Agreement price or consideration the amount of such bonus, commission, percentage, brokerage or contingent
fees. This warranty shall not apply to commissions payable by the Consultant upon contract or sales secured or
made through bonafide established commercial or selling agencies maintained by the Consultant for the purpose
of securing business.

17. CONSULTANT'S WARRANTY AGAINST DEBARMENT:

The Consultant, in compliance with Section 29.510 of the debarment regulation (49 CFR 29), shall certify at the
time of the bid opening that he/she or anyone associated therewith in any capacity of (owner, partner, director,
officer, principal investigator, project director, manager, auditor, or any position involving the administration of
federal funds) is not suspended, debarred or voluntarily excluded from or otherwise determined ineligible to
receive award of or performance on D.C. or Federally-funded projects.

If at any time the Consultant learns that its certification was erroneous when submitted or has become erroneous
by reason of changed circumstances, he/she shall provide immediate written notification to the Contracting
Officer.

Furthermore, the Consultant agrees that he/she shall not knowingly subcontract any company or person
which/who is debarred, suspended, declared ineligible or voluntarily excluded from participation on D.C. or
Federally-funded projects.

The Consultant, when subcontracting, or when soliciting for subcontractors, further agrees to certification
regarding debarment, and to include the clause titled 'Certification Regarding Debarment, Suspensions,
Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction' without modification in all lower tier
covered transactions.

Finally, this General Provision serves to apprise the Consultant that if he/she knowingly subcontracts with a
company or person which/who is suspended, debarred, ineligible or voluntarily excluded from participation on
D.C. or federally-funded projects, in addition to other remedies available to the District of Columbia and
Federal Government, the contracting Officer may terminate the contract for Cause of Default.

The foregoing requirements apply as well to their full extent to suppliers, vendors, materialmen, et al. The
Consultant shall comply with this General Provision by submitting with his/her Agreement a completed and
notarized Certification."

18.  NON-ASSIGNABILITY, DEATH OR DISABILITY:

This Agreement is for the services of the Consultant and is not assignable by him. Where the services of a
partnership are engaged as Consultants, each partner shall be held fully responsible for, and shall actively
participate in all work provided for herein from date of execution of this Agreement until the services have been
completed and accepted by the District; provided, however, that the death, incapacitation or retirement of one or
more of the partners shall not, of itself, be deemed to incapacitate the other or remaining partner,, provided the
remaining partners are, in the judgment of the Contracting Officer, able and competent to carry out the terms of
this Agreement, in which latter event no reduction shall be made in the compensation on account of such death,
incapacitation or retirement. In the event one or more of the remaining partners is determined by the District to
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not be competent to carry out the terms of this Agreement, the District may reduce compensation in proportion
to the number of partners thus deemed not competent to complete the Agreement.

19. DOCUMENTATION:

The Consultant shall, where appropriate, document the results of his work to the satisfaction of the District and
the FHWA. This may include preparation of progress and final reports, plans, specifications and estimates, or
similar evidence of attainment of agreement objectives.

20.  SUBCONTRACTS.

The Consultant shall be required to perform all work not subcontracted under General Provision 27, Section D
(Goal for DBE Participation) except specialized services or other tasks specifically exempted in this Agreement,
provided, however, that governmental recipients of 23 U.S.C. 104(f) or 402 funds may subcontract as necessary
to accomplish approved work program activities.

All subcontracts exceeding $10,000 in cost shall incorporate all required provisions of these General Provisions
by reference thereto.

21.  COST PRINCIPLES:

Cost principles contained in 41 CFR 1-15 (Federal Procurement Regulations) and Subpart 1-15.2, as modified by
subpart 1-15.102, apply to this Agreement.

22.  AUDIT INSPECTION AND RETENTION OF RECORDS:

The Consultant shall permit the authorized representatives of the District, the U.S. DOT and the Comptroller
General of the United States to inspect and audit all data and records of the Consultant relating to performance
or transactions under the Agreement until the expiration of three (3) years after final payment.

The Consultant further agrees that the District, the U.S. DOT and the Comptroller General of the United States
or any of their duly authorized representatives shall, until the expiration of threc (3) years after final payment
under any subcontract, have access to and the right to examine any directly pertinent books, documents, papers
and records of such subconsultant.

With respect to records which relate to (1) appeals under the "Disputes" clause of this contract, (2) litigation or
the settlement of claims arising out of the performance of this contract, or (3) costs and expenses of this contract
as to which exception has been taken by the Comptroller General or any of his duly authorized representatives,
the periods of access and examination described above shall continue until such appeals, litigation, claims or
exceptions have been finally resolved.

23. CLEAN AIR AND WATER:

The standards, orders or requirements issued under Section 306 of the Clean Air Act (42 U.S.C. 1857(h)),
Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738 and Environmental Protection
Agency (EPA) regulations (40 CFR Part 15), prohibiting the use of facilities Included on the EPA List of
Violating Facilities under non-exempt Federal contracts, grants or loans, are applicable to this contract and to
each subcontract hereunder, where such amounts are in excess of $100,000.
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The Consultant shall report any notices of violation to the Contracting Officer and to the U.S. EPA Assistant
Administrator for Enforcement. (EN-329).

24.  EQUAL OPPORTUNITY OBLIGATION:

During the performance of this Agreement, the Consultant shall comply with, Mayor's Order 85-85 dated June
10, 1985 and implementing guidelines published as Chapter 11 in DISTRICT OF COLUMBIA REGISTER,
dated August 15,1986.

25. NON-DISCRIMINATION REQUIREMENTS:

During the performance of this Agreement, the Consultant agrees as follows:

A. Compliance with Regulations. The Consultant shall comply with the regulations of the U.S. DOT
relative to non-discrimination in federally-assisted programs of the U.S. DOT (49 CFR Part 21 appendix H and

23 CFR 710.405(b), hereinafter referred to as "the Regulations"), which are incorporated by reference and made
part of this Agreement.

B. Non-Discrimination. The Consultant, in fulfilling the provisions and requirements of this Agreement,
after execution thereof and prior to completion of its terms and conditions by the said Consultant, shall not
discriminate on the grounds of race, color, religion, age, sex or national origin in the selection and retention of
contractors and subcontractors, including procurements of materials and leases of equipment, The Consultant
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the
Regulations.

C. Solicitations for Subcontracts. Including Procurements of Materials and Equipment

In all solicitations either by competitive bidding or negotiations made by the Consultant for work under this
Agreement to be performed under a contract and/or a subcontract, including procurements of materials or
equipment, each potential subcontractor or supplier shall be notified by the Consultant of his obligations under
this Agreement and the Regulations relative to non-discrimination on the grounds of race, color, religion, age,
sex or national origin.

D. Information and Reports. The Consultant shall provide all information and reports required by the
Regulations or orders and instructions issued pursuant thereto, and shall permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the District or the FHWA to
be pertinent to ascertain compliance with such Regulations, orders and instructions. Where any information
required of the Consultant is in the exclusive possession of another who fails or refuses to furnish this
information, the Consultant shall so certify. to the District or the FHWA, as appropriate, and shall set forth what
efforts he has made to obtain the information.

kx Sanctions for Noncompliance. In the event of the Consultant's noncompliance with the
non-discrimination provisions of this Agreement, the District shall impose such sanctions as it or the FHWA
may determine to be appropriate, including, but not limited to:
1. Withholding of payments to the Consultant under this Agreement until the Consultant complies; and/or
2. Cancellation, termination or suspension of this Agreement in whole or in part.

F. Incorporation of Provisions. The Consultant shall include the provisions of sections (1) through (6) in
every contract and subcontract, including procurement of materials and leases of equipment, unless exempted
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by the Regulations or orders and instructions issued pursuant thereto. The Consultant shall take such action with
respect to any contract and subcontract or procurement as the District or the FHWA may direct as a means of
enforcing such provisions, including sanctions for noncompliance. Provided, however, that in the event the
consultant becomes involved in, or is threatened with, litigation with a contractor or subcontractor or supplier as
a result of such direction, the Consultant shall notify the District of the litigation in writing. The Consultant may
request the District to enter into such litigation to protect the interests of the District, and in addition, the
Consultant may request the United States to enter into such litigation to protect the interests of the United
States.

26. EQUAL EMPLOYMENT OPPORTUNITY .RESPONSIBILITIES:

A. General: The requirements of Executive Order 11246, entitled "Equal Employment Opportunity", as
amended by Executive Order 11375, and as supplemented in Department of Labor regulations (41 CFR Part 60)
shall apply to the Consultant and to each subcontract hereunder, where such amounts are in excess of $10,000.
The requirements set forth herein supplement these orders.

B. Equal Employment Opportunity Policy: The Consultant shall accept as his operating policy the
following statement which is designed to further the provision of equal employment opportunity to all persons
and to promote the full realization of equal employment opportunity through a positive continuing program:

"It is the policy of this Consultant to assure that applicants are employed, and that employees are
treated during employment, without regard to race, religion, color, age, sex or national origin.
Such action shall include: employment, upgrading, demotion or transfer; rates of pay or other
forms of compensation; and selection for training, including apprenticeship, preapprenticeship
and/or on-the-job training."

C. Equal Employment Opportunity Officer: The Consultant shall designate and make known to the
Contracting Officer an equal employment opportunity officer (hereinafter referred to as the EEO Officer) who
shall be capable of effectively administering and promoting an active contractor program of equal employment
opportunity and who shall be assigned adequate authority and responsibility to do so.

D. Dissemination of Policy: All members of the Consultant's staff who are authorized to hire, supervise,
promote and discharge employees, or who recommend such action, or who are substantially involved In such
action shall be made fully cognizant of, and shall implement the Consultant's equal employment opportunity
policy and contractual responsibilities. To ensure that the above Agreement will be met, the following actions
shall be taken as a minimum:

1. Periodic meetings of supervisory and personnel office employees shall be conducted before the start of
work and then not less often than once every six (6) months, at which time the Consultant's equal employment
opportunity policy and its implementation shall be reviewed and explained. The meeting shall be conducted by
the EEO Officer or other knowledgeable company official.

2. All new supervisory or personnel office employees shall be given a thorough indoctrination by the EEO
Officer or other knowledgeable company official covering all major aspects of the Consultant’s equal
employment opportunity obligations within thirty (30) days following their reporting for duty with the
Consultant.

3. The EEO Officer or knowledgeable company official shall instruct all employees engaged in the direct
recruitment of employees for the project relative to the methods following by the Consultant in locating and
hiring minority group employees.

In order to make the Consultant's equal employment opportunity policy known to all employees, prospective
employees and potential sources of employees, i.e., employment agencies, labor unions (where applicable),
schools, college placement officers, etc., the Consultant shall take the following actions:
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a. Notices and posters setting forth the Consultant's equal employment opportunity policy shall be
placed in areas readily accessible to employees, applicants for employment and potential employees.

b. The Consultant's equal employment opportunity policy and the procedures to implement such policy
shall be brought to the attention of employees by means of meetings, employee handbooks or other
appropriate means.

E. Recruitment: When advertising for employees, the Consultant shall include in all advertisements for
employees the notation: "An Equal Opportunity Employer". He shall insert all such advertisements in
newspapers or other publications having a large circulation among minority groups in the area from which the
project workforce would normally be derived.

The Consultant shall, unless precluded by a valid bargaining agreement, conduct systematic and direct
recruitment through public and private employee referral sources likely to yield qualified minority group
applicants, including, but not limited to, state employment agencies, schools, colleges and minority group
organizations. To meet this requirement, the Consultant shall, through his EEO Officer, identify sources of
potential minority group employees and establish with such identified sources procedures whereby minority
group applicants may be referred to the Consultant for employment consideration.

The Consultant shall encourage his present employees to refer minority group applicants for
employment by posting appropriate notices or bulletins in areas accessible to all such employees. In addition,
information and procedures with regard to referring minority group applicants shall be discussed with
employees.

F. Personnel Actions: Wages, working conditions and employee benefits shall be established and
administered, and personnel actions of every type, including hiring, upgrading, promotion, transfer, demotion,
layoff and termination, shall be taken without regard to race, religion, color, age, sex or national origin. The
following shall be followed:

1. The Consultant shall periodically evaluate the spread of wages paid within each classification to
determine any evidence of discriminatory wage practices.

2. The Consultant shall periodically review selected personnel actions in depth to determine whether there
is evidence of discrimination. Where evidence is found, the Consultant shall promptly take corrective action. If
the review indicates that the discrimination may extend beyond the actions reviewed, such corrective actions
shall include all affected persons.

3. The Consultant shall investigate all complaints of alleged discrimination made to the Consultant in
connection with his obligations under this Agreement, shall attempt to resolve such complaints and shall take
corrective action. If the investigation indicates that the discrimination may affect persons other than the
complainant, such corrective action shall include such other persons. Upon completion of each investigation,
the Consultant shall inform every complainant of all the complainant's avenues of appeals.

G. Training and Promotion: The Consultant shall assist in locating, qualifying and increasing the skills of
minority group employees and applicants for employment. Consistent with his manpower requirements and as
permissible under Federal and District regulations, the Consultant shall make full use of training programs, i.¢.,
preapprenticeship, apprenticeship and/or on-the-job training programs for the Consultant's geographical area.
The Consultant shall advise employees and applicants for employment of available training programs and
entrance requirements for each. The Consultant shall periodically review the training and promotion potential
of minority group employees and shall encourage eligible employees. to apply for such training and promotion.

H. Unions: If the Consultant relies in whole or in part upon unions as a source of his workforce, he shall
use his best efforts to obtain the cooperation of such unions to increase minority group opportunities within the
unions, and to effect referrals by such unions of minority group employees. Actions by the Consultant shall
include the procedures set forth below:
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1. Use his best efforts to develop, in cooperation with the unions, joint training programs aimed toward
qualifying more minority group members for membership in the unions and increasing the skills of minority
group employees so that they may qualify for higher paying employment.

2. Use his best efforts to incorporate an equal employment opportunity clause into all union agreements to
the ends that such unions will be contractually bound to refer applicants without regard for race, religion, color,
age, sex or national origin.

3. In the event a union is unable to refer applicants as required by the Consultant within the time limit set
forth in the union agreement, the Consultant shall, through his recruitment procedures, fill the employment
vacancies without regard to race, religion, color, age, sex or national origin, making full efforts to obtain
qualified minority group persons.

. Records and Reports: The Consultant shall beep records as necessary to determine compliance with the
Consultant's equal employment opportunity obligations. The records shall be designed to indicate:

1. The number of minority and non-minority group members employed in each work classification on the
project.

2. The progress and efforts being made in cooperation with unions to increase minority group employment
opportunities (applicable only to consultants who rely in whole or in part on unions as a source of their
workforce).

3. The progress and efforts being made in locating, hiring, training, qualifying and upgrading minority
group employees.

Such records shall be retained for a period of three (3) years following completion of work under this
Agreement and shall be available at reasonable times and places for inspection by authorized representatives of
the DC DDOT and the FHWA. The Consultant shall submit a monthly report to DC DDOT for the first three
(3) months after work under this Agreement begins, and thereafter upon request, for the duration of the project,
indicating the number of minority and non-minority group employees currently engaged in each work
classification required by this Agreement.

27. DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION

A. Policy - It is the policy of the U.S. Department of Transportation that DBEs, as defined in 49
CER Part 26 shall have the maximum opportunity to participate in the performance of contracts financed
in whole or in part with Federal funds. Consequently, the DBE requirements contained in the above
cited regulation are applicable on this contract and shall be complied with by all consultants.

B. DBE Obligation- The prime consultant agrees to ensure that DBEs, as defined in 49 CFR Part
26, have the maximum opportunity to participate in the performance of subcontracts on this federally-
funded contract and that he/she shall not discriminate on the basis of race, color, national origin, age, sex
or handicap in the prosecution of this contract

All offerors are required to submit a written certification that they have read, understand and will
comply with these requirements.

G Definitions - The following definitions apply to this contract:
L, "Disadvantaged business" means a small business concern, (a) which is at least fifty-one
percent (51%) owned by one or more socially and economically disadvantaged

individuals or in the case of any publicly owned business, at least fifty-one percent (51%)
of the stock of which is owned by one or more socially and economically disadvantaged
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individuals; and (b) whose management and daily business operations are controlled by
one or more of the socially and economically disadvantaged individuals who own it.

2% "Small business concern" means a small business as defined pursuant to Section (3) of
the Small Business Act, as amended, including all applicable and relevant rules and
regulations promulgated pursuant thereto.

3. "Socially and economically disadvantaged individuals who are citizens of the United
States ( or lawfully admitted permanent residents) and who are:

a. "Black Americans", which includes persons having origins in any of the Black
racial groups of Africa;
b. "Hispanic Americans", which includes persons of Mexican, Puerto Rican,

Cuban, Central or South American, or other Spanish or Portuguese culture or
origin, regardless of race;

C. "Native Americans", which includes persons who are American Indian,
Eskimos, Aleuts, or Native Hawaiians;
d. " Asian-Pacific Americans" which includes persons whose origins are from

Japan, China Taiwan, Korea, Vietnam, Laos, Cambodia, Burma, Thailand, the
Philippines, Samoa, Guam, the U.S. Trust Territories of the Pacific, and the
Northern Marianas;

€. "Asian-Indian Americans", which includes persons who origins are from India,
Pakistan and Bangladesh

i Women ( of all races); and

g. "Any other minorities or individuals found to be economically and socially

disadvantaged by the Small Business Administration under Section 8(a) and
8(d) of the Small Business Act, as amended, (15 U.S.C. 637(a)).

The Contracting Officer shall make a rebuttable prerogative that individuals in the above groups are
socially and economically disadvantaged. This prerogative shall be based on criteria set forth in 49 CFR
Part 26. The Contracting Officer also may determine, on a case-by-case basis, that individuals who are
not members of one of the above groups are socially and economically disadvantaged.

D. Goal

The District Department of Transportation will establish a yearly overall goal for DBE participation.
DDOT will institute contract goals only in the event that the overall yearly goal cannot be met utilizing
the race neutral method of procurement. While no specific contract goal has been established, offerors
are encouraged to utilize DBE firms to perform work on this project.

Offerors are advised that each proposed DBE participant must have a valid certification at the time of
proposal submission.

Please submit the names of any firm, both DBE and non-DBE from which quotations were received or
discussions were held in conjunction with this project. The following information is to be provided:
Name and address of firm; Proposed area of work; Proposed Dollar Amount.

A complete DBE plan containing a list of the DBE firms to be used on this project will be submitted

with the proposal. This list should contain the name and address of each DBE firm, amount of award
and area of work to be performed.
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Furthermore, offerors are advised that they will be required to provide proof of actual payment to DBE
firms utilized on this project by providing cancelled checks for each payment made.

i Good Faith Efforts (If Contract Goals are Found Necessary)

On any project on which contract goals have been established, all offerors who submit proposals shall
document steps taken to obtain DBE participation, including, but not limited to, the following listed
efforts as well as any others from 49 CFR Part 26, Appendix A - Guidance Concerning Good Faith
Efforts and shall make this documentation and other pertinent records available to the Contracting
Officer and his representative.
a. Publishing of advertisements in area newspapers, various trade association publications
and minority-oriented publications for at least fifteen (15) days.
b. Written notification to a reasonable number of specific DBEs soliciting their interest in
sufficient time to allow them to respond
C. Follow-up to determine which DBEs were genuinely interested
d. Negotlatlons with DBEs for specific sub bids, including at a minimum:

1. The names, addresses and telephone numbers of DBEs with whom negotiations
occurred.

i. A description of information provided to solicited DBEs describing plans and
specifications for various portions of the project proposed for DBE participation
and opportunities provided to the DBE firms for entering into consulting
agreements. This statement also shall explain what efforts were made to assist
firms contacted to obtain necessary technical and financial assistance.

iii. A statement explaining the lack of additional DBE subconsulting agreements.
This statement shall explain the reasons for the DBE exclusions.

This documentation must be made available, upon request, to DDOT, Construction Contract Branch, 2000 -
14th Street, N.W., 6th Floor, Washington, DC 20009.

DBE Directory
Information pertaining to lists of certified DBEs may be obtained by contacting:
DC District Department of Transportation
Construction Contract Branch
2000 14th St. NW 6th Floor
Washington, DC 20009
202/671-2270
28. TAXES:
The Government of the District of Columbia is exempt from, and will not pay, Federal Excise Taxes and DC

Sales and Use Tax. BIDDERS MUST EXCLUDE SUCH TAXES, AS WELL AS STATE AND CITY TAXES
FROM THEIR BIDS.
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29. DEFAULT:

A. The District may, subject to the provisions in Chapter 37 of the D. C. Procurement Regulations, 27
DCMR (July 1988), and paragraph C. below, by written notice of default to the Consultant, terminate the whole
or any part of this contract in any of the following circumstances:

1. If the Consultant fails to make satisfactory delivery of the supplies or to satisfactorily perform the
services within the time specified herein or any extension thereof; or

2. If the Consultant fails to satisfactorily perform any of the other provisions of this contract, or so fails to
make satisfactory progress as to endanger performance of this contract in accordance with its terms, and in
either of these two circumstances does not cure such failure within a period of ten (10) days (or such longer
period as the Contracting Officer may authorize in writing) after receipt of notice from the Contracting Officer
specifying such failure.

3. If the consultant fails or refuses to go forward with the work in accordance with the directions of the
Contracting Officer; or

4. If the Consultant expresses through word or conduct an intention not to complete the work in a timely
manner; or

5. If the Consultant fails to perform any of the other provisions of the contract.

B. In the event the District terminates this contract in whole or in part as provided in paragraph A. of this
clause, the District may procure, upon such terms and in such manner as the Contracting Officer may deem
appropriate, supplies or services similar to those so terminated, and the Consultant shall be liable to the District
for any excess costs of reprocuring said similar supplies or services, provided the Consultant shall continue the
performance of this contract to the extent not terminated under the provisions of this clause.

C. The Consultant shall not be liable for any excess costs if the failure to perform the contract arises out of
causes beyond the control and without the fault or negligence of the Consultant. Such causes may include, but
are not restricted to, acts of God or of the public enemy, acts of the District or Federal Government in either
their sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, freight
embargoes and unusually severe weather; but in every case the failure to perform must be beyond the control
and without the fault or negligence of the Consultant.

D. If this contract is terminated as provided in paragraph A. of this clause, the District, in addition to any
other rights provided by applicable law or regulation, may require the Consultant to transfer title and deliver to
the District, in the manner and to the extent directed by the Contracting Officer, (1) completed supplies and (2)
such partially completed supplies and materials, parts, tools, dies, jig,, fixtures, plans, drawings information and
contract rights (hereinafter called "manufacturing materials") as the Consultant has specifically produced or
specifically acquired for the performance of such part of this contract as has been terminated; and the
Consultant shall, upon direction of the Contracting Officer, protect and preserve property in the possession of
the Consultant in which the District has an interest. Payment for completed supplies delivered to and accepted
by the District shall be at the contract price. Payment for manufacturing materials delivered to and accepted by
the District and for the protection and preservation of property shall be in an amount agreed upon by the
Consultant and Contracting Officer; failure to agree to such amount shall be a dispute concerning within the
meaning Of the clause of this contract entitled "DISPUTES". The District may withhold from amounts
otherwise due the Consultant for such completed supplies or manufacturing materials such sum as the
Contracting Officer determines to be necessary to protect the District against loss because of outstanding liens
or claims of former lien holders.
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E. If, after notice of termination of this contract under the provisions of this clause, it is determined for any
reason that the Consultant was not in default under the provisions of this clause, or that the default was
excusable under the provisions of this clause, the rights and obligations of the parties shall be the same as if the
contract had been terminated for the convenience of the District. The Consultant shall submit a settlement
proposal in accordance with Chapter 37 of the D. C. Procurement Regulations, 27 DCMR (July 1988). Failure
to agree to, or the amount of, the settlement shall constitute a dispute within the meaning of the clause of this
contract entitled "DISPUTES".

F. The rights and remedies of the District provided in this clause shall not be exclusive and are in addition
to any other rights and remedies provided by law, regulation or this contract.
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J.3
THE LIVING WAGE ACT
AVAILABLE AT www.ocp.dc.gov

Click on “solicitation attachments”




J.4

EQUAL EMPLOYMENT OPPORTUNITY
INFORMATION AND

MAYOR’S ORDER 85-85
AVAILABLE AT www.ocp.dc.gov

Click on “Solicitation Attachments”



J.5
COST/PRICE PROPOSAL
AVAILABLE AT www.ocp.dc.gov

Click on “Solicitation Attachments”



J.6
TAX CERTIFICATION AFFIDAVIT
AVAILABLE AT www.ocp.dc.gov

Click on “Solicitation Attachments”



J.7
NON-COLLUSION AFFIDAVIT



SOLICITATION NO.: DCKA-2013-R-0036

CAPTION: AUDITING SERVICES FOR FHWA CONTRACTS

NON-COLLUSION AFFIDAVIT

, the undersigned depose and certify that | am the

TITLE

Of the

COMPANY

That | am authorized to make this affidavit on behalf of said company; and that said company has not,
either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise
taken any action in restraint of free competitive proposal submittal in connection with propose contract.

Signature of Official

Date



J.8
CERTIFICATION OF ELIGIBILITY



CERTIFICATION OF ELIGIBILITY

INVITATION NO.: DCKA-2013-B-0036
CAPTION: AUDITING SERVICES FOR FHWA CONTRACTS

, being

(President or Authotized Official of Bidder)
duly sworn (ot under penalty of petjury under the laws of the United States), certifies that, except as noted below, (the
Company) or any petson associated therewith in the capacity of (owner, partnet, director, officer, ptincipal investigator,
project director, manager, auditor, ot any position involving the administration of federal funds):

is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility under any Federal,
District or State statutes;

has not been suspended, debarred, voluntarily excluded or determined ineligible by an Federal, District or state agency
within the past three (3) years;

does not have a proposed debarment pending; and

has not been indicted, convicted, ot had a civil judgment rendered against (it) by a court of competent jurisdiction in any
matter involving fraud or official misconduct within the past three (3) yeats.

Exceptions will not necessatily result in denial of award, but will be considered in determining acceptability of offeror. Fot
any exception noted, indicate below to whom it applies, initiating agency, and dates of action. Providing false information
may result in criminal prosecution or administrative sanctions.

Contractor

Date President or Authorized Official

Title

The penalties for making false statements ate presctibed in the Program Fraud Civil Remedies Act of 1986 (Public Law 99-
509, 31 U.S.C. 3801-3812).

Subscribed and sworn before me this day

At

City and State

Notary Seal Notary Public
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EQUAL EMPLOYMENT OPPORTUNITY
CERTIFICATE

NON-SEGREGATED FACILITIES CERTIFICATE



INVITATION NO: DCKA-2013-R-0036

PROJECT NAME: AUDITING SERVICES FOR FHWA CONTRACTS

EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATE

Bidder represents that he [] has [] has not participated in a contract or subcontract subject
to in substance either the equal opportunity provisions in Article 6 of LABOR PROVISIONS,
STANDARD CONTRACT PROVISIONS, 1973, or Section 202 of Executive Order 11246 of 3 CFR; that
he [] has [] has not filed all required compliance reports under any such contract or subcontract;
and that representations indicating submission of required compliance reports signed by proposed
subcontractors will be obtained prior to subcontract awards.

NONSEGREGATED FACILITIES CERTIFICATE

Bidder represents that he does not and will not maintain or provide for his employees any
segregated facility at any of his establishments; that he does not and will not permit his employees
to perform their services at any location under his control where segregated facilities are
maintained; and that he will obtain and retain identical certifications from proposed
subcontractors prior to award of subcontracting exceeding $10,000.00.

"Segregated facilities" shall mean any waiting room, work area, wash and rest room,
eating area, time clock, locker room and other storage or dressing area, parking lot drinking
fountain, recreation or entertainment area, transportation and housing facility, provided for
employees which is segregated by explicit directive or is segregated on the basis of race, creed,
color, or national origin, because of habit, local custom or otherwise.

Penalty for violations or making false statements is prescribed in 18 USC 1001.

Company

Signature of Official

Date Title
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DISCLOSURE OF LOBBYING ACTIVITIES



Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

DISCLOSURE OF LOBBYING ACTIVITIES

(See reverse for public burden disclosure)

Approved by OMB
0345-0046

L

Type of Federal Action:

contract
grant
cooperative agreement

2. Status of Federal Action: 3.

[ L [k

a. bid/offer/application
b. initial award
c. post-award

Report Type:

a. initial filing
b. material change

loan
loan guarantee
loan insurance

0 Q0o

For Material Change Only:

year quarter
date of last report

4, Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee, Enter Name
and Address of Prime:
Cla Prime 5 Subawardee
Tier , if known:
Congressional District, if known:
Congressional District, if known:
6. Federal Department/Agency: 7. Federal Program Name/Description:
CFDA Number, if applicable:
8. a. Name and Address of Lobbing Entity b. Individuals Performing Services (including address if
(if individual, last name, first name, MI): different from No. 10a)
(last name, first name, Ml):
(attach Continuation Sheet(s)
SF-LLL-A, if necessary)
8. Federal Action Number, if known: 9. Award Amount, if known:
$
1. Amount of Payment (check all that apply): 13. Type of Payment (check all that apply):
$ O6 actual [17 (s a. retainer
planned Lo b. one-time fee
1o €. commission
(11 d. contingent fee
Ch2 e. deferred
113 1. other; specify:
12. Form of Payment (check all that apply):
[J14 a. cash
s b. in-kind; specify: nature
value
14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or
Member(s) contacted, for Payment indicated in Item 11:
(attach Continuation Sheet(s) SF-LLL-A, if necessary)
15. Continuation Sheet(s) SF-LLL-A attached: e Yes 17 No
_ ! Signature:
16. Information requested through the form is authorized by order 31 U.S,C., section 1352. This K
disclosure of lobbying activities is a material representation of fact upon which reliance was placed Print Name:
by the tier above when the transaction was made or entered into. This disclosure is required T|t|e

pursuant fo 31 U.S.C., 1352. This information will be reported to the Congress semi-annually and
will b available for public inspection, Any person who Fails to file the required disclosure shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure,

Telephone No.:

Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form - LLL




DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET Approved by OME
0348-0046

Reporting Entity: Page of

Authorized for Local Reproduction
Standard Form - LLL-A
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CERTIFICATION REGARDING DEBARMENT,
SUSPENSION

INELIGIBILITY AND VOLUNTARY EXCLUSION
LOWER

TIER COVERED TRANSCATION



CERTIFICATION REGARDING DEBARMENT
SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
LOWER TIER COVERED TRANSACTION

INVITATION NO.: DCKA-2013-B-0036

CAPTION: AUDITING SERVICES FOR FHWA CONTRACTS

, being

(President or Authorized Official of Bidder)
duly sworn (or under penalty of petjury under the laws of the United States), certifies that, except as noted below, (the Company) or
any petson associated therewith in the capacity of (owner, partner, directot, officet, principal investigator, project director, managet,
auditor, ot any position involving the administration of federal funds):

is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility under any Federal, District or State
statutes;

has not been suspended, debatred, voluntarily excluded or determined ineligible by an Federal, District or state agency within the past
three (3) years;

does not have a proposed debarment pending; and

has not been indicted, convicted, or had a civil judgment rendered against (it) by a court of competent jurisdiction in any matter
involving fraud or official misconduct within the past three (3) years.

Exceptions will not necessarily result in denial of award, but will be considered in determining acceptability of offeror. For any
exception noted, indicate below to whom it applies, initiating agency, and dates of action. Providing false information may result in
ctriminal prosecution or administrative sanctions.

Contractor

Date President or Authorized Official

Title

The penalties for making false statements are prescribed in the Program Fraud Civil Remedies Act of 1986 (Public Law 99-509, 31
U.S.C. 3801-3812).

Subscribed and swotn before me this day

At

City and State

Notary Seal Notary Public
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CERTIFICATION FOR GRANTS, LOANS AND
COOPERATIVE AGREEMENTS
DISTRICT OF COLUMBIA
DEPARTMENT OF TRANSPORTATION



CERTIFICATION
FOR GRANTS, LOANS
AND COOPERATIVE AGREEMENTS
DISTRICT OF COLUMBIA DEPARTMENT OF TRANSPORTATION

INVITATION NO.: DCKA-2013-B-0036

CAPTION: AUDITING SERVICES FOR FHWA CONTRACTS

The undersigned certifies, to the best of his or her knowledge and belief, that:

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of any Federal agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any Federal agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subgrants, and contracts and subcontracts under grants, subgrants, loans, and
cooperative agreements) which exceed $100,000, and that all such subrecipients shall certify and disclose
accordingly.

This certification is material representation of fact upon which reliance was placed when this award was made.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352,
Title 31, U.S. Code. Any person who fails to file that required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

Title of Official Company

Date Signature of Official

A bidder's failure to submit this certification or submission of a false cerification may render
his/her bid non-responsive.

(FAP)

Revised 8/03
(FAP-OM)
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