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OFFICE OF CONTRACTING AND PROCUREMENT 
STATEMENT OF WORK APPRAISAL SERVICES 

 
 

1.0       SUPPLIES OR SERVICES AND PRICE    
 

The Office of Contracting and Procurement, on behalf of the Office of the Department of 
Housing and Community Development (“DHCD”), is seeking a qualified contractor to 
provide all necessary personnel, management equipment, materials, and expertise required 
for the completion of appraisal work for DHCD’S Property Acquisition and Disposition 
Division (“PADD”).  The Contractor shall perform either a single-family, multi-family, or 
non-residential appraisal for each property.  

 
1.1 Contract Type 
 
 The District anticipates award of a fixed price contract. 
 
 
2.0  SPECIFICATIONS/WORK STATEMENT 
 
2.1 SCOPE:   
 

The Office of the Department of Housing and Community Development (“DHCD”), is 
seeking a qualified contractor to provide all necessary personnel, management equipment, 
materials, and expertise required for the completion of appraisal work for DHCD’S Property 
Acquisition and Disposition Division (“PADD”).  The Contractor shall perform either a 
single-family, multi-family, or non-residential appraisal for each property.   
 

2.1.1 Definitions 
 

Not Applicable  
 
2.1.2 BACKGROUND   
 

PADD under its Home Again authority acquires vacant and abandoned residential property in 
the District of Columbia.  PADD acquires properties by, among other means, (i) negotiated 
sale with the owner (provided that the owner can convey good and marketable title), and (ii) 
eminent domain.  In furtherance of these property acquisitions activities, PADD requires the 
service of real estate appraisers to determine the fair market value of targeted properties for 
negotiation and/or litigation purposes. 
 

2.2 REQUIREMENTS  
 
2.2.1    Appraisal Reports.  The Contractor shall perform either a single family, multi-family or non- 

 residential appraisal for each property based on a drive-by analysis.  For each single family 
residential or multi-family residential (4 units or less) appraisal performed, the Uniform 
Residential Appraisal Report (URAR 1004) shall be used.  For each multi-family residential 
(greater than 4 units) or commercial appraisal performed, the applicable form required in the 
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mortgage or commercial lending industry shall be used.  The effective date of the Appraisal 
Report shall be the date the Report is submitted to the COTR.  Within one year of completing 
the Appraisal Report, the Contractor may be required to update the Appraisal one or more 
times.  In the event that such an update is required following the filing of an eminent domain 
action relating to the subject property, such updated appraisal shall be a “retroactive” appraisal 
with an effective date to be the date of the taking.  To the extent feasible, such retroactive 
appraisals shall include an interior inspection of the subject property.  Appraisal reports shall 
be transmitted in both electronic (PDF file) and hard copy format. 

 
 2.2.2     All Appraisal Reports shall include:     
 
i. “As is” estimate of fair market value of property. 
ii. Highest and best use of property, market conditions and effects of market conditions on 

appraisers value. 
iii. Front and rear color photographs (and interior photographs when feasible) of the subject 

property and front photographs of the comparable properties. 
iv. Any supplemental information needed to support the “as is” value. 

 
2.2.3    Contractor shall be available to validate the value with Home Again Staff or staff of the  
            Office of the Attorney General and be available to present and defend their Appraisal Report 
            in any litigation affecting the property which the Contractor has performed services for the  
            District. 

 
2.3    Contractor Responsibility 
 
2.3.1  The Contractor shall not provide and shall prohibit all subcontractors from providing any 
          services to any defendants named in the District’s eminent domain, tax foreclosure, or quiet 
          title litigation where providing such service to such defendant would create a conflict of 
          interest or the appearance of a conflict of interest.  Without limiting the generality of the  
          foregoing, the Contractor (and any subcontractor) shall at no time provide the same service to  
         a names defendant that it has previously provided to the Program if there is a possibility that  
         the Contractor (or any subcontractor) will be asked to testify on behalf of the Program with  
         regard to that service (or services) in the course of litigation against such named defendant.   
         The COTR shall notify the Contractor when the District commences litigation affecting any  
         property regarding which the Contractor has performed services for the District. 
 
2.3.2 The Contractor shall and shall cause all subcontractors and their personnel to attend orientation  
          and training provided by staff from PADD and the District’s Office of the Attorney General  
         (OAG). 
 
 
2.4 Contractor Qualifications 
 
2.4.1   The Contractor shall demonstrate to PADD and the District’s Office of the Attorney General  
           (OAG) that Contractor and any subcontractors and/or personnel performing appraisal services  
           are licensed appraisers in the District of Columbia, for a minimum of ten years with an  
           average of no less than 200 appraisals per year, and have been retained as expert real estate  
           appraisal witnesses in no less than 10 cases, preferably cases involving eminent domain. 
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3.0     Deliveries and Performance 

 
3.1   Term of the Contract 
 

The term of the contract shall be for a period of six months from date of award. 
 
3.2        Deliverables 
 
PADD shall request the following deliverables from the Contractor.  The Contractor shall supply the 
following deliverables according to the timetable outlined below. 
 
Summary 
 
Deliverable Quantity Format and Method 

of Delivery 
Due Date 

Appraisal Report, as 
described in section 
2.2.2 

3 copies PDF followed by Hard 
copy 

Within 20 days of 
order 

                                           
                                                 

 
Section 4     Contract Administration 
4.1  Contracting Officer 

 
Contracts will be entered into and signed on behalf of the District only by contracting 
officers.  The name, address and telephone number of the Contracting Officer is: 
 

James H. Marshall, Contracting Officer 
441 4th Street, NW, #700 south 
Washington, DC  20001 
Telephone: 202-724-4197 
 

 
4.2  Authorized Changes by the Contracting Officer 

 
4.2.1 The Contracting Officer is the only person authorized to approve changes in any of 

the requirements of this contract. 
 

4.2.2 The Contractor shall not comply with any order, directive or request that changes or 
modifies the requirements of this contract, unless issued in writing and signed by the 
Contracting Officer. 

 
4.2.3 In the event the Contractor effects any change at the instruction or request of any 

person other than the Contracting Officer, the change will be considered to have been 
made without authority and no adjustment will be made in the contract price to cover 
any cost increase incurred as a result thereof. 
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4.3   Contracting Officer’s Technical Representative (COTR) 
 

4.3.1 The COTR is responsible for general administration of the contract and advising the 
Contracting Officer as to the Contractor’s compliance or noncompliance with the 
contract.  In addition, the COTR is responsible for the day-to-day monitoring and 
supervision of the contract, of ensuring that the work conforms to the requirements of 
this contract and such other responsibilities and authorities as may be specified in the 
contract.  The COTR for this contract is: 

     
Hillary Lovick 
Department of Housing and Community Development 
801 North Capitol Street, N.E. 
Washington, DC 20002 

   
4.3.2 The COTR shall not have authority to make any changes in the specifications or 

scope of work or terms and conditions of the contract. 
 
4.3.3 The Contractor may be held fully responsible for any changes not authorized in 

advance, in writing, by the Contracting Officer; may be denied compensation or other 
relief for any additional work performed that is not so authorized; and may also be 
required, at no additional cost to the District, to take all corrective action necessitated 
by reason of the unauthorized changes. 

 
  

 
 


