


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ATTACHMENT A 



Instructions for Hourly Trade Rate Worksheet 

The Hourly Rate for Trades form MUST be submitted with each bid. Use one form for each 

bundle that you are bidding. 

 

1. Enter your company name on the line provided. 

2. Enter the solicitation number for the project that you are bidding on. This can be found 

on the first page of the solicitation package or on the OCP website at ocp.dc.gov. Click 

on Business Opportunities on the left hand side. Click on List All Opportunities. Click on 

the title of the project you wish to bid on. Locate the solicitation number. 

3. Enter the Bundle number on the line provided. This can be found in the title of the 

solicitation. 

4. Take note of the example provided in the form.  

5. Enter the name of the trade in the Trade Name column. 

6. Enter the actual hourly rate for that trade in the Hourly Rate column for that trade. 

7. Enter the hourly amount that you pay for fringe benefits for that trade in the Fringe 

Benefits column. 

8. Enter your hourly overhead and profit for that trade in the Overhead and Profit column. 

9. DO NOT ENTER ANY INFORMATION INTO THE LOADED HOURLY RATE COLUMN! 

10. Your Loaded Hourly Rate will be calculated and automatically populate the Loaded 

Hourly Rate column for that trade. 

11. Repeat steps 5 through 8 for each trade you will use. 



Hourly 
Rate

Fringe 
Benefits

Overhead 
and Profit

Loaded 
Hourly Rate

35.61$     11.34$          10.00$          56.95$       
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           
-$           

Please provide a loaded hourly rate for all trades that you will utilize to complete the items 
outlined in the Scope of Work for the solicitation referenced above.

EXAMPLE-Electrical
TRADE NAME

Hourly Rates For Trades

Company Name__________________________________________________________

Solicitation Number______________________________________________________

Bundle Number_____________ (One Form Per Bundle)
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